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5.RoSO

5.1 Entering a planned RoSO event

Under the Program you are required to enter a Planned RoSO event:

For participants joining as a new student: you must register a RoSO plan no later than the day you
finish your medical course. You are required to log into BRoSS every 6 months from the completion
date of your medical course to confirm or update the details of your RoSO plan.

For opted-in former legacy scheme participants: you must register a plan within 3 months from the
date of opt-in. Thereafter, you are required to log into BRoSS every 6 months to confirm or update
the details of your RoSO plan .

When recording RoSO, you must meet the following legislated requirements:
e It must be eligible work in an eligible location.
e  Participants must plan, activate and complete their RoSO in BRoSS.
e  RoSO plans must be activated within 6 months of the plan’s start date.
e  R0SO plans must be completed within 3 months of the plan’s end date.
e  RoSO activation and completion evidence must meet the requirements outlined in the Rule.

To plan a RoSO activity, click on the ‘Plan a RoSO activity’ button on the ‘Manage my RoSO’ page
from your ‘Dashboard’, this will take you to the ‘Plan a RoSO activity’ page.

Manage my RoSO - Jane Citizen - 236693
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All mandatory fields are marked in orange, which includes:

RoSO Activity Name: when naming your RoSO activity provide a descriptive title for this specific
RoSO activity. This could include the practice name and location.

Career Stage: as RoSO activities can be planned in advance, the career stage selection is to identify
the stage in which the RoSO activity may be completed in.

Post-fellowship
T —

-
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Employment Type: you can select one of the following employment types, this will need to match
your ‘Expected hours per week’ entered in the estimated RoSO information.

Work can be undertaken in the following basis:

Full Time: 35 hours or over per week.
Part Time: at least 20 hours, but less than 35 hours per week.
Per Day: less than 20 hours in a week.

Planned location can either be searched by selecting a generic search ‘l have an idea of the
location’ button or entering the full address by selecting ‘l know the full address’.

BRoSS contains an in-bult eligible location search function. Participants can enter a town,
suburb, or the full street address, and BRoSS will return an immediate assessment of the
location eligibility depending on your individual circumstances. BRoSS will also let you know if
that location is eligible for use towards scaling benefits.

When using the ‘I have an idea of the location’ selection, enter the suburb or town to get the
planned MMM classification location eligibility.

When using the ‘Il know the full address’ selection, enter the full address of the location into the
‘Find an address’ bar, pre-filled results will show below the bar, select the correct address by clicking
on the relevant address from the drop-down menu.

| syciney hosd _l
Sydney Hospital and Sydney Eye Hospllal : Emergency Room, Macquarie Street, Sydney NSW. Australia
Hoooital Hoad, Syamey MW, Ausiraia

P TS = 3 E P e RBELE .
sydney Hospelsl Hand L I-"i'.-|'-.!' g SITERL IVCney PRasy, AUSITalRg

Once you have selected the location, BRoSS will inform you if the location is eligible by displaying a
red, orange or green automated banner.
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Once you have reached your Vocational phase, you can review your eligible DWS or DPA locations for
your specialty in BRoSS. If BRoSS returns an ineligible location assessment you can request a review

of location eligibility by selecting ‘location override’. This will automatically generate a case ticket in
BRoSS for us to review .

Location overrides only exist for dual fellowship holders, or participants who are working in locations
recently classified (e.g. before BRoSS is updated with new classifications). These location override
requests are all individually assessed and verified before the location override is accepted.

Outside of these limited circumstances, we will decline all location override requests. All MM1 inner
metropolitan locations are ineligible under the Program and will be denied.

Estimated RoSO: once you know the location is eligible you must enter the dates and hours for the
RoSO activity. You can enter this using a proposed period for future RoSO planning that is not
confirmed by selecting the ‘l have an idea of the timeframe’ button or if you know the exact period
by selecting the ‘l know the planned start and end dates’ button.

You will be required to enter the ‘Commencement date’, the ‘Proposed completion date’ and the
‘Expected hours per week’. Once these mandatory fields are completed select ‘Calculate’ this
will display the amount of RoSO that can potentially be reduced from your obligation for this period
of work.

commencement date Iod"l.os“’EOZS -

sed completion date IEA_:‘0612023 "

[ Cancel dates ]
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3.0 Show breakdown

To finalise the plan, select ‘Save Plan’ at the bottom of the page.

BRoSS calculates a week from Sunday to Saturday. If your start date or end date falls on a day
different to these, you will be asked to enter your ‘Partial week’ hours for a specific period.

5.2 Multiple location RoSO event

Under the Program, you can complete RoSO in any eligible location. This means that you may choose
to work in more than one eligible location over the same period. For example:
e you regularly work hours in eligible location A and eligible location B.
e you undertake ongoing locum and/or on call work across multiple eligible locations.
e you deliver telehealth services, where both your location and the location of your patient
receiving the service are eligible.

In these circumstances, it is recommended that you record your RoSO in BRoSS as a single RoSO plan
with multiple locations. Doing so will ensure the RoSO displayed in BRoSS is calculated correctly.

When you register a RoSO plan in BRoSS, it only accepts a single location to be entered. After activating
your RoSO plan in BRoSS, you can enter additional locations to your plan. Your activation evidence will

need to detail your work at each location entered.

You can edit and update a current plan, which includes entering additional locations. When doing so,
please ensure you also upload the required evidence to support the update.

When activating your RoSO plan or editing a current RoSO plan, click on Add a full address to enter an
additional location.
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5.3 Edit a planned RoSO event

You can edit a ‘Planned RoSO activity’ at any time by clicking on the RoSO activity name in blue text
in the ‘RoSO Activity planning’ accordion.

Pre-fellowship RoSO activity Advisory

Activate 00 AViie

1O Plasned - Passion | —_— Deete (@] Activate this planmed activity
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T— .,/J Aca 1o Estierated ROSO summary
Moruys, NSW |, Austratis

Click the ‘Edit’ button on the ‘Planned RoSO activity’ page to edit the details, then click ‘Save’ to
update the ‘Planned RoSO activity’.

Planned RoSO activity
RoS0 activity detoils

ROS0 actvly reme

RaSO Plan

RoS0 sty goN notes

No goal notes added
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Career 03 Pre-fellowship
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Planned location
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145 Meehan St Yass, New South Wales, 2582

Mod fed Morasr
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Colculoted RoSO

Parred commercement

Planned completion

Bpechied hours Der et

Caculated RoSO Weels

02-04-2023
29-04-2023

38h 00

4.0 Show breakdown

Edit all the required information and click ‘Save’.
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5.4 Activating your planned RoSO event

To activate a previously planned RoSO event, open your ‘Manage my RoSO’ page by clicking on the ‘Plan my
RoSO’ button. RoSO plans must be activated within 6 months of the plan’s start date.

Evidence to be uploaded must be either a signed contract or a signed letter of agreement from your
employer that confirms an eligible location has been selected, and includes the following
information:

e name of the bonded participant.

e commencement date.

e expected completion date of employment.

e position name.

e employer name.

e employer address.

e primary locations of work.

e number of hours employed each week.

If you are unable to provide the evidence outlined, you may provide a statutory declaration that
includes all the required information.
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Under the ‘RoSO activity planning’ accordion, it will show all your planned RoSO events. When you
are ready to activate/commence your plan, click on the ‘Activate and Advise’ link.

A pop-up window will show to confirm you wish to activate this RoSO plan. To continue click ‘OK’.
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Guidance: Activate and advise

You are advising the Program of the activation of a RaSO activity

To proceed you must have:

* Employer details and proposed work location address.
* All relevant evidence ready for upload.

Clicking ‘Cancel’ will take
Are you ready to proceed? you back to the ‘Manage
my RoSO’ page.

After clicking ‘OK’ the ‘Advisory: Activate a RoSO activity’ page will open for you to update and enter
additional mandatory orange field information before saving.
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*Under the Program a
week is classified as

Sunday to Saturday.

If you commence work on a day
other than Sunday and complete
on a day other than Saturday, you
can enter the hours you worked in
those partial weeks to allow an
accurate RoSO calculation.
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5.5 Edit your current Activated RoSO event

You can edit your current activated RoSO activity at any time by clicking on the RoSO activity name in
the relevant phase accordion.

I@ Current - Place Holder I @T Activate this planned activity Advied

09,08/2023

Braidwood Mult Purpose Service - Full Time

ET Completion of this RoS0O activity Advize

Provide evidence on completing this service

Click the ‘Edit’ button on the ‘Activated RoSO activity’ page to edit the details, then click ‘Save’ to
update the Planned RoSO activity.

View: Activated RoSO activity
E2i0 sty rama Place Holder

Fei0 acwvity gedl notes . No goal notes added
Fannediotmen 73 Monkittee St Braidwood, New South Wales, 2622
Cusfeacn MM S
Controcted employment

Employer mame  Braldwood Multi Purpose Service

Cweergian  Pre-fellowship

Empioymant type  Full Time
Employment locotions

Asdres: T3 Monkittee 5t Braidwood, New South Wales, 2622

Medfed Monazh - MM 5 (2019)

Claisifaton
Colculoted RoSO
Commancement Date  09-05-2023
Partal hours St 38h OOM (03/05/2023 - 12/05/2023)
Fropoted complenon dete  17-06-2023
Comtracted howrs per week 380 O0mM

Cwiodtaned RoSO Wesks 60 Show breakdown
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5.6 Entering Per-Day RoSO in a current RoSO event

Under the Program, you can complete your RoSO on a full time, part time, or per day basis. The type
of RoSO plan you create and how you record your work hours will depend on how you are employed
and how many hours you work each week.

For all three plan types, the maximum RoSO that you can accrue in any given week is one week. BRoSS
calculates a week from Sunday to Saturday.

e Fulltime: you can accrue one week of RoSO on a full-time basis if you have undertaken eligible
work in an eligible location for at least 35 hours or more in that week.

e Part time: you can accrue one week of RoSO on a part time basis if you undertake eligible work
at an eligible location for at least 20 hours, but less than 35 hours, in that week.

e Per day: you can accrue one week of RoSO on a per day basis if you undertake 20 hours of
eligible work in an eligible location over two or more days. Unlike full time or part time plans,
there is no requirement for per day work to be undertaken within a single week. The hours
you work and record in BRoSS will be banked in the system. Once you reach 20 hours of eligible
work you will be credited one week of RoSO.

Per day RoSO plans can be entered when:
e you regularly work less than 20 hours per week in an eligible location.
e you work fluctuating hours, and do not consistently meet the definition of part time or full
time.
e you work as a contractor or locum, with periods of unpaid leave that is not counted as RoSO.
e you work in a telehealth role, delivering services to patients in both eligible and ineligible
locations, so the amount of work considered eligible for RoSO can fluctuate daily.

To update a per day basis plan, open your ‘Manage my RoSO’ page and click on the blue RoSO
activity title.

I::_TJ:I Cimrent - Tormeoambis Per Day Condract ri-; EArtivale Bhin phinned aimmily Ay

Teowcareha Howpeal - 26 Day ET Complation of this RaS0 acthity

@ 153 Fachay It

I
L oenamia QLD Aurmaiia -

This will allow you to update your daily hours and locations via the ‘View: Activated RoSO activity’'.
Scroll to the bottom to view the ‘Hours by week’ section. Click ‘Edit’ against your current week to
enter your hours and locations.
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If your work week does not show, you can add additional weeks by clicking ‘Add week’ link.
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Click on the 'Edit’ link of the week you need to update.
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The ‘Edit week entry’ page will open.
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Edit week entry
Wees 2
Wees oo atet | 1/OG/2023 - 1770672023
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Sun - 11/06/2023 Total hours 00h 00m
Mon - 12/06/2023 Total hours 00h 00m
ASe oot or
Tue - 13/062023 Total hours 00h 00m
A oator
Wed - 14/06/2023 Total hours 00h 00m
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Thu - 15/06/2023 Total hours 00h 00m
Ase ntasoe
Fri - 16/06/2023 Total hours 00h 00m
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Sat - 17/06/2023 Total hours 00 00m
ase ot ce
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Click on the ‘Add location’ link and enter the hours and location(s) worked that day from the

dropdown menu.

Mon - 12/06/2023

I (Select Location)

The location dropdown will only
include the locations you have
entered on the 'View: Activated

You can only enter up to
24 hours in a single day. Total houts 00 0Om
- HOurs Mrtes
|°:' v v
Rerrove
_ AGd ocation

RoSO activity’ page. You can edit
this and include additional locations.

You can ‘Add location’ if you worked across
two or more locations in the one day.
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Once you have entered all your data for the day(s)/week, click ‘Save’ at the bottom of the page. You
will be taken back to your ‘View: Activated RoSO activity’ page.

Your ‘Current RoSO weeks’ will show once you have accumulated greater than 20 hours of RoSO.

Calculated Ro30
04-06-2023 o
The ‘Planned RoSO for activity’
26-08-2023 amount is for the period and hours
10h 00m you entered in your Plan.
: t 6.0 weeks
Your ‘Current Clicking on the ‘Show breakdown’ will
RoSO weeks’ will A T R inform you the type of week you have
show the RoSO Mours by week completed either, Per day, Part Time
you have entered ) or Full Time basis.
as hours worked. Week Week start Houry Addeets
date woriked

5.7 Completing current RoSO event

To update you current RoSO activity with your completion information, go to your ‘Manage my
RoSO’ page and then open the relevant phase accordion for your RoSO activity. RoSO plans must be
completed within 3 months of the plan’s end date. Evidence to be uploaded must be from your
employer and show work has been completed in accordance with your signed employment contract
or letter of employment.

If you are unable to provide the evidence outlined, you may provide a statutory declaration that
includes all the required information.

Once you have your current RoSO event on the page, click the ‘Advise’ link on the ‘Completion of this
RoSO activity’ tile.

You are required to update BRoSS within 3 months after your RoSO activity completion date.

A pop-up for the ‘Guidance: Completion of this RoSO activity’ page will show to ensure you have the
correct information before you proceed. If you are ready to proceed, click the ‘OK’ button.
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Guidance: Completion of this RoSO activity X

ou are acviaing the Program of tre completion of & Ra50 scthity.

To proceed you must have:
= AN of the sligibke employment kocations ted n this curment
RoSO scivity. Clicking "Cancel’ will
* Al relevant evidence ready for upload. take vou back to the
A2 yOu ready o protesd? W m“ m

page.

In the ‘Advisory: Completion of this RoSO activity’ complete the mandatory orange fields and
upload the relevant evidence. Once updated click the ‘Submit’ button to complete this RoSO activity.
The view page will then show, and you can ‘Edit’ the information if required or click ‘Close’ to exit the
page
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Advisory: Completion of this RoSO activity
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Your RoSO event will now show as green as it has been completed. This activity will reflect in your
RoSO summary bar in green.

@ Corrailotadl - Placs Holder E Ailvats this planseed sy
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All completed RoSO will be reviewed to confirm eligibility.
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