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PART ASOINTRODUCTION

1.Overview of Manual

My Aged Care assessors provide a valuable and trusted public role in the delivery of
aged care assessment services on behalf of the Federal Minister for Health and Aged
Care and the Australian Government Department of Health and Aged Care (the
department). To achieve the delivery of quality assessment services, assessment
organisations are required to comply with the guidance in this My Aged Care
Assessment Manual (the Manual) which specifies good practices in the assessment of
older Australiand support needs and eligibility for Commonwealth subsidised aged care
services under the Commonwealth Home Support Programme (CHSP), and/or types of
care under the Aged Care Act 1997 (Cth) (the Act).

The department intends to regularly review and update the Manual as required to
ensure it remains up to date in the context of future system changes and enhancements
to the My Aged Care operating model. Assessment organisations are welcome to
provide feedback to the department at any time, including suggestions on how the
Manual can continue to be improved to drive good assessment practice and support
guality outcomes for aged care clients.

In addition to the Manual, assessors must use the Aged Care Assessment Quality
Framework to maintain a high quality assessment experience and service for every
client. Additionally, all assessors are required to complete the mandatory training
outlined in the My Aged Care Workforce Learning Strategy 2024 (and subsequent
versions) (see section 23 Training).

Assessors must also be aware of the following resources:

1 The My Aged Care assessor guidance and portal resources available on the
depart ment 6s website
T ThePrinciples and guidelines for a younger

funded aged care services

To keep the Manual concise, text boxes with links to further information appear
throughout the document. The document is also designed to be accessible for people
using assistive technology.

p


https://www.health.gov.au/resources/publications/aged-care-assessment-quality-framework?language=en
https://www.health.gov.au/resources/publications/aged-care-assessment-quality-framework?language=en
https://www.health.gov.au/initiatives-and-programs/aged-care-assessment-programs/guidance-for-aged-care-assessors
https://www.health.gov.au/resources/publications/principles-and-guidelines-for-a-younger-persons-access-to-commonwealth-funded-aged-care-services
https://www.health.gov.au/resources/publications/principles-and-guidelines-for-a-younger-persons-access-to-commonwealth-funded-aged-care-services

2.0verview of My Aged Care Assessment Services

2.1 My Aged Care

My Aged Care aims to make it easier for older Australians, their families, and carers to
access information on aged care, have their needs assessed, and be supported to
locate and access services.

The key elements of My Aged Care include:

1 Older Australians, their families or carers can access My Aged Care by:
A Calling the contact centre on 1800 200 422 (FreeCall*)
A Visiting the My Aged Care website (www.myagedcare.gov.au)
A Booking a face-to-face appointment with an Aged Care Specialist Officer
(ACSO), located in some Services Australia service centres by calling
1800 227 475.
1 a My Aged Care Service Provider and Assessor Helpline (1800 836 799)
1 an assessment to identify client needs using the Integrated Assessment Tool (IAT).

My Aged Care is supported by a customer relationship management system that
includes:
1 acentral <c¢client record that wil/l i nclude e;:
and associated history and services provided through My Aged Care
a capability to create and confirm support network relationships
a referral capability that enables the contact centre and assessors to find
appropriate assessment, home support, residential and community support
services or resources for clients
1 web-based portals for clients (My Aged Care Online Account), assessors, service
providers and support organisations.

1
1

Staff within an assessment organisation can use the My Aged Care assessor portal to:

1 manage their assessment organisation contact details and set up individual staff
members with access to the My Aged Care assessor portal

manage referrals for assessment

create or confirm agent and representative relationships

complete triage questions

conduct assessments using the IAT and develop the Support Plan

make delegate approvals (assessment delegates)

conduct Support Plan Reviews (SPRs)

refer clients for service

recommend a period of reablement or for linking support to the Support Plan
share clientds c oNatiomacDemetta Helpline srCavart h t he
Gateway

=4 =4 =4 -4 -8 -8 _45_°5_°
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http://www.myagedcare.gov.au/

1 review and update client records consistent with the assessment and Support Plan
outcomes.

Note: My Aged Care assessor portal users are reminded that they are subject to a

number of obligations with respect to the handling of information in the Portals. This
includes obligations under the Privacy Act 1988 (Cth) and where relevant the Aged

Care Act 1997 (Cth).

Further information

Department of Health and Aged Care website: About My Aged Care

My Aged Care website: Your right to quality care

2.2 Single Assessment System program

The Single Assessment System provides a single aged care assessment pathway for
older people to access aged care services. The system has been established in
response to Recommendation 28 of the Royal Commission into Aged Care Quality and
Safety to make it easier for older people to access aged care and adapt services as
their needs change.

The Commonwealth delivers aged care assessments through the Single Assessment
System workforce, which came into effect in late 2024. The workforce comprises a mix
of public (state and territory governments) and private sector providers.

Under the Single Assessment System, assessment organisations will have a mix of
clinical and non-clinical assessment staff and will conduct both home support and
comprehensive assessments. Some assessment organisations may also deliver
residential aged care funding assessments using the Australian National Aged Care
Classification (AN-ACC) assessment tool.

Assessment organisations are responsible for the day-to-day operation of the Single
Assessment System Program, including the timely delivery of assessments for home
support services and care types under the Act, as well as the management, training,
and performance of individual assessors and delegates. Each assessment organisation
is required to manage workloads to ensure that priority is given to those in greatest
need and that access to aged care services is not delayed unnecessarily due to delays
in the assessment process.

Each assessment organisation is multidisciplinary and includes a range of health-
related disciplines such as medical practitioners, registered nurses, social workers,
physiotherapists, occupational therapists, and psychologists. The department has
oversight responsibility for the Single Assessment System Program, including providing

11



https://www.health.gov.au/initiatives-and-programs/my-aged-care/about-my-aged-care
https://www.myagedcare.gov.au/your-right-quality-care

advice on Australian Government policy, the monitoring and reporting of performance
against agreed service levels, and the management of regulatory and other
administrative processes relating to the Aged Care Act 1997.

The department and assessment organisations are jointly responsible for training
assessment organisation staff, establishing communication protocols, working
cooperatively to develop nationally consistent approaches to Single Assessment
System Program operations, and participating in regular forums to support the national
administration of the Single Assessment System Program.

With assessment organisations now having a mixed clinical and non-clinical workforce,
it is a requirement that all assessment organisations have effective clinical governance
operationalised through a clinical governance framework. The department has provided
guidance in Appendix 2 which aims to help assessment organisations to implement
effective clinical governance. The guidance describes the importance of good clinical
governance, details the elements of an effective clinical governance framework in an
aged care needs assessment context and outlines the minimum supports that must be
in place to support clinical and non-clinical staff.

2.3 The single assessment pathway

On entry into My Aged Care, screening will determine the allocation of anolderper son é s
assessment referral to an assessment organisation. Following an assessment referral

being accepted by an assessment organisation, triage will determine eligibility for an
assessment and the assessment pathway. Clients with entry level needs are assigned

for a home support assessment and those with more complex needs are assigned for a
comprehensive assessment.

There may be occasions where, during a home support assessment, questions will be
triggered in the IAT that will require clinical judgement. To reduce the need for an
assessment to be reassigned to a clinical aged care needs assessor (clinical assessor),
the non-clinical aged care needs assessor (non-clinical assessor) will be required to
seek the attendance of a clinical assessor to be involved in asking the clinical questions
at the time of the assessment via video or phone, or at a later time via phone (see
Section 5.5).

Assessment organisations may deliver assessments through subcontracting
arrangements subject to approval from the department.
2.4 Home support assessments

Assessment organisations are responsible for the provision of home support
assessment services in their service area/s, including the assessment of service
eligibility for the CHSP.

12



A home support assessment is an assessment of aged care needs for older Australians,
typically undertaken by non-clinical assessors, who use the IAT to enable nationally
consistent assessment services. Home support assessments are appropriate for older
Australians who have registered with My Aged Care, been screened by contact centre
staff or Aged Care Specialist Officers (ACSOs) (or GPs/health professionals via web
referral processes) and identified as having entry level needs that can be
accommodated by Commonwealth Home Support Services (i.e., less than $10,588 per
annum).

Prior to commencing a home assessment, a triage delegate will use the IAT to conduct
triage to help verify the information collected at screening, ensure the client has low
needs and does not require a comprehensive assessment, and that the priority
assigned to the client is appropriate.

A home support assessment builds on the information collected during registration,
screening, and attriaget o det er mine a clientbdés eligibilit:)
Home support assessments are generally conducted face-to-face when safe to do so in

the clientés usual accommodat i assessrdevelops g. Af't
a Support Plan that summarises the assessment findings, goals, and recommendations.

During the assessment, questions may be triggered in the IAT by the non-clinical

assessor that require clinical judgement. These questions (referred to as clinical

guestions) will need to be asked in accordance withthea s ses s ment organi sat.
clinical governance framework (see section 5.5 and Appendix 2).

At the end of the assessment, the assessor may determine that the older person
requires more complex, Act-based services. In these circumstances the assessment
must be converted to a comprehensive assessment in the IAT before it can be finalised
(see section 5.7). If this conversion is initiated by a non-clinical assessor, they will need
to seek the supervision of a clinical assessor.

2.5 Comprehensive assessments

A comprehensive assessment is an assessment of aged care needs for older
Australians, undertaken by clinical assessors, who use the IAT to enable nationally
consistent assessment services. Clients receiving comprehensive assessments have
registered with My Aged Care, have been screened by contact centre staff or ACSOs
and identified at triage as having complex needs that cannot be accommodated only by
the CHSP (i.e., less than $10,588 per annum).

A comprehensive assessment builds on the information collected during registration,

screening and at triage,t o det er mi ne a c| i eaged@smeserdicesgi bi | i t )
A comprehensive assessment is usually conducted in a suitable face-to-face context
(preferablyinthec | i ent 6s wusual accommodat i,on setting)

13



determine a clientods el i gi AfterlcomplgtionfolthelAG ar e t yp
the assessor develops a Support Plan that summarises the assessment findings, goals,
and recommendations.

2.6 Other assessment activities
Support Plan Reviews (SPR)

After the assessment is finalised, assessorsc onduct SPRs for <clients v
needs and circumstances have changed or when finalising a period of reablement and

the Support Plan is updated. Where there is a significant change, or for any

assessment delegate eligibility decision under the Act, a new assessment is undertaken

(see section 5.13 Support Plan Review (SPR) and New Assessmento. )

Wellness and Reablement

The provision of wellness and reablement approaches are embedded in the home

support assessment. These approachesbui | d on peopl eds strengths
promote greater independence and autonomy in daily living tasks. It avoids 'doing for'

when a 'doing with' approach can assist individuals to undertake a task or activity

themselves (or with less assistance). Clinical assessors undertaking a comprehensive

assessment should also adopt wellness and reablement approaches during the

assessment and consider whether a recommendation for time-limited reablement under

the CHSP is appropriate.

Linking support and care coordination

An assessment includes the provision of linking support activities to vulnerable clients
where areas of vulnerability pose barriers to receiving mainstream aged care supports
or care. Issues leading to vulnerability could include experiencing homelessness,
mental health concerns, drug and alcohol issues, elder and systems abuse, neglect,
financial disadvantage, cognitive decline and/or living in a remote locality, and previous
traumatic events. The provision of linking support will assist in linking the client to one or
more services they require to live with dignity, and independence.

Assessment delegation

The Secretary of the department or the assessment delegate (previously known as an

ACAT delegate)of t he Secretary has the power to make
eligibility for care under the Act. As a result of a comprehensive assessment, the

assessment delegate may approve a client for a Home Care Package, Residential

Care, Residential Respite Care or Flexible Care Transition Care Programme (TCP) or

Short-Term Restorative Care (STRC).

14



An assessment delegate has the power to grant residential respite and TCP extensions
to increase the number of days of care allowable under the Act and its Principles.

Multi-disciplinary approach

Assessors undertaking a comprehensive assessment may be required to participate in
a multi-disciplinary approach, particularly for complex or difficult assessments. This may
include activities within or outside of the team such as multi-disciplinary case
conferencing, joint assessments with other health professionals where necessary or
multi-disciplinary consultation.

2.7 Aims and key features of assessment

The Single Assessment System Program aims to deliver consistent, high-quality
assessments. The aims and key features of a My Aged Care assessment are to:

1 Deliver timely, safe, and nationally consistent assessments of a high quality guided
by the Aged Care Assessment Quality Framework, facilitating access to
Commonwealth subsidised and non-subsidised aged care services which best
meet the current needs of the client.

T Be conducted in accordance with privacy obligations, and with the consent of the
client (or their authorised representative) in a face-to-face setting when safe to do
so.

T Val ue and suppor tcultare, anddiversity.6 s i denti ty,

T Involve clients and their carers, support network and other service providers
(where appropriate) as appropriate in assessment and care support planning
processes.

1 Ensure assessments of older Australians are independent, holistic, and client-
focused, incorporating assessment of physical, medical, psychological, cultural,
social, environmental and wellness dimensions which are separate from service
provision.

1 Deliver tailored Support Plans incorporating client choice which improves the
health and well being of ol der people, are
care needs, embedding wellness and reablement approaches where appropriate
(see section 5.7. Developing the Support Plan).

1 Ensure older Australians from special needs groups have equitable access to
assessment services.
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1 Consider both formal and informal services to assist clients to remain in the setting
most appropriate to their needs (such as their own home) to prevent premature or
inappropriate admission to residential care.

T Build and maintain effective and respectful working relationships with all My Aged
Care assessors, service providers and other support agencies.

T Provide short-term case management/linking support or care coordination to
vulnerable clients (and clients with special needs) to address barriers affecting
their access to aged care services, including extending connections with services
and organisations in local communities (including those not listed on My Aged
Care); and

1 Use the My Aged Care assessor portal, including the IAT and its built-in validated
assessment tools and associated guidance materials to record assessment
information accurately, prevent duplication, and re-use (pre-populate) information
to deliver assessments of a high quality and standard.

During the assessment and Support Plan processes, assessors should uphold the
Charter of Aged Care Rights (see Table 1 and section 22. Aged Care Resources for
Consumers) which applies to all aged care consumers receiving Australian Government
subsidised care and services, to ensure clients are provided with the following rights.

Table 1. Charter of Aged Care Rights

safe and high-quality care and services | be treated with dignity and respect
live without abuse and neglect their independence

have their identity, culture and diversity | be listened to and understood
valued and supported

have control over, and make decisions have a person of their choice, including an
about, the personal aspects of their daily | aged care advocate, support them or

life, financial affairs, and possessions speak on their behalf (including access to
an interpreter)

be informed about their care and complain free from reprisal, and to have

services in a way they understand their complaints dealt with fairly and
promptly

access all information about themselves, | personal privacy and to have their

including information about their rights, personal information protected?

care, and services

! Note: Assessors are required to comply with the legislative requirements under the Privacy Act
1988 (the Privacy Act), including the Australian Privacy Principles (APP) (see section 17.1. Privacy
Act).
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have control over and make choice exercise their rights without it adversely
about their care and personal and social | affecting the way they are treated.

life, including where the choices involve
personal risk

Further information

Aged Care Quality and Safety Commission website:
Charter of Aged Care Rights
Department of Health and Aged Care website:

Aged Care Assessment Programs and Aged Care Assessment Quality Framework

My Aged Care website: Right to Quality Care

2.8 Integrated Assessment Tool (IAT)

The IAT has replaced the National Screening and Assessment Form (NSAF).

The IAT was developed in response to aged care reforms which are focused on the

Support at Home Program and a Single Assessment System workforce. These reforms

form part of the Australian Governmentods resp
Commission into Aged Care Quality and Safety.

The IAT is an assessment tool that has been designed to support skilled assessors to
determine a clientbés aged care needs. 't comp
physical, medical, cognitive, and psychological domains as well as home and personal

safety, risk of vulnerability and support considerations.

The | ATds triage and assessment components fe
additional questions, allowing for more in-depth exploration of flagged concerns.

2.9 Overview of assessment organisation roles and responsibilities

Contract and operational managers lead and manage the assessmentor gani sati ondés
outputs and performance according to their agreements with the Commonwealth.

Assessment organisations cover geographical assessment regions across Australia. In

the My Aged Care assessor portal the staff roles comprise administrators, the team

leader, clinical and non-clinical assessors and delegates.

The following table explains at a high level the different assessment organisational
roles. The role type describes business roles which are part of the delivery of the
program through the agreement and system roles, conducted on the My Aged Care
system.
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Table 2. Assessment organisational roles and responsibilities

Role

Role type

Description

Contract manager

Business

Manage and report the assessment services
and performance specified in the

organi sationdés agreem
Commonwealth. Contact point for the
department for contract management.

Operational manager

Business

Manage and deliver the assessment services
specified in the orga
the Commonwealth at an operational level.

Operational managers may also hold
organisational or outlet administration roles in
the My Aged Care assessor portal.

Organisational and/or
outlet administrator

Business
and System

Administrators are assessment organisation
personnel who are responsible for
coordinating the operations of assessment
organisations and their outlets.

The administrator at an organisation level can
view and manage information for the entire
organisation in the portal.

They are also responsible for updating
service information as required.

Team leader (clinically
qualified)

Business
and System

Assessment organisation personnel who will
manage and oversee the activities of aged
care assessors and undertake a regular
review of quality management processes to
support continuous improvement of
assessment related services. The
assessment organisation must ensure that a
sufficient number of Team Leaders are
provided to adequately support and oversee
the activities of aged care needs assessors.

Team leaders regularly engage with
delegates, assessment delegates and
assessors in peer review processes. They
provide ongoing support for assessors in the
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field through various communication channels
via the assessment or
governance framework and standard
operating procedures.

Team leaders have the ability to manage and
assign, un-assign and reassign referrals or
transfer referrals for triage and assessment(s)
and assign SPRs to the assessor. While
accepting the referral, team leaders can
change the priority of assessment referrals.

Triage delegate
(clinically qualified)

Business
(and system
from Feb
625)

Triage delegates will be the initial contact with
an older person and their support people by
performing an initial needs assessment as
part of the triage process.

The triage delegate will utilise their clinical
judgement to determine the assessment type
and the priority/urgency in which care can be
provided.

Undertake the triage process to confirm:
A eligibility for an

Adirecting the assessment pathway by
determining the assessment type and
assigning a clinical or non-clinical assessor

A a s s e s s meinncluding whettreri the y
client urgently requires aged care services.

Clinical assessor

Business
and system

Deliver assessment services according to their
agreement with the Commonwealth. Clinical
assessors can deliver comprehensive and home
support assessments.

A clinical assessor undertakes assessments using
the Integrated Assessment Tool (IAT) with older
people that requires clinical judgement.

Non-clinical assessor

Business
and system

A non-clinical assessor undertakes
assessments using the Integrated
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Assessment Tool (IAT) of older people which
do not require clinical judgement.

Assessment delegate
(clinical)

Business
and system

A clinical delegate can approve a person as
eligible to receive different types of aged care.
While the clinical delegates are exercising the
powers of the Secretary, they are accountable
in their own right for decisions they make
under the Act.

Determine eligibility for care under the Act.
Perform and record delegate functions and
decisions in the My Aged Care assessor
portal.

Workplace trainer

Business

Provides and coordinates the mandatory
training that is required to be undertaken by
staff within the assessment organisation.
Provide training to assessment staff through a
train-the-trainer model.

Administration officer

Business

Provides support to the Team Leader and
delegates, by performing the day-to-day work
of phoning and booking appointments,
assigning the booking to assessors,
rescheduling and reassigning an assessment
should any changes need to occur (assessor
on unplanned leave, client needs to change
the appointment) and assigning SPRs.

Administration officers may hold the team
leader system role to manage and assign, un-
assign and reassign referrals or transfer
referrals for triage and assessment(s) and
assign SPRs to an assessor.

Delegate support

Business
and system

Supports the assessment delegate with
administrative tasks associated with
delegation such as printing and sending client
letters.
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Further information

See Part B Team Leader, Assessor and Delegate Activities and Part H. Operational
Procedures.

Department of Health and Aged Care website:
My Aged Care Assessor Portal - Organisational Administrator User Guide

3. Client Entry into My Aged Care

My Aged Care is the entry point to access Australian Government-funded aged care
services. My Aged Care consists of three access channels: telephone (the My Aged
Care Contact Centre), digital (website and GP e-referral) and face-to-face with ACSOs
(through selected Services Australia service centres).

My Aged Care Contact Centre staff receive inbound calls and referrals, create records
for clients and representative/agent relationships, raise SPR requests, screen for
eligibility and needs and refer to assessment organisations and service providers and/or
provide information to clients, including in the instance where no further assessment or
service provision is required.

3.1 Modes of entry into My Aged Care

3.1.1 Request via Phone
People can call the My Aged Care Contact Centre on 1800 200 422 (freeCall*).

3.1.2 Apply for an Assessment Online

The Apply for an Assessment Online process can be used as an alternative to
contacting the My Aged Care Contact Centre or seeing an ACSO. The online form
enables consumers to register with My Aged Care and apply for their first assessment
online or on behalf of a family member or friend. The My Aged Care system
automatically processes the online form and registers the client and any nominated
agents or representatives.

Where the form successfully processes, a referral for assessment will be automatically
issued to the appropriate assessment organisation. In instances where clients have an
existing client record, or are missing key identifying information, or there is an error in
the automated processing, they will be directed to call the My Aged Care Contact
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Centre. For existing clients, the My Aged Care Contact Centre will issue a SPR request
to the assessment organisation.

3.1.3 Web referrals (Make a Referral form)

For a clientés first contact with My Aged Car
referral directly to an assessment organisation using the 6 Ma k e a OtRreuiglethier a |
My Aged Care website.

Web referrals contain decision support to guide the home support or comprehensive
assessment pathway, however, the incoming referrer can accept the recommended
assessment pathway or recommend (with justification) an alternative pathway.

Where the referral is submitted by a GP or health professional, for the first assessment
referral (e.g., where no previous assessment exists), the system will automatically
process the referral. Where automated processing is successful, a referral for
assessment will be automatically issued to the appropriate assessment organisation.

If the GP or health professional recommends a comprehensive assessment and the
client has previously been assessed for a home support assessment, the web referral
will be intercepted by the My Aged Care Contact Centre and follow the SPR pathway
rules to the assessment organisation that undertook the most recent assessment,
regardless of the recommendation (unless the request qualifies for a direct
comprehensive assessment referral, such as for TCP (see direct comprehensive
assessment referral under section 4.2).

3.1.4 GP e-Referral

GPs may also choose to use GP e-Referrals which can be accessed from their practice
management system. The form will pre-populate the patient's information with the GP
then adding any additional information and attachments as required. It is then submitted
safely and securely to My Aged Care for processing and will follow a similar process to
that outlined for the Make a Referral form.

3.1.5 Face to Face access through Services Australia

People seeking access to aged care can alternatively book a face-to-face appointment
with an ACSO who are located in some Services Australia service centres. Bookings for
the free service can be made by calling 1800 227 475 on weekdays from 8am to 5pm.

Customer service officers in all Service Australia service centres can provide general
information about aged care services. They can hel p connect peopl e
online or phone service and/or connect the client to more intensive support if required.
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Further information

Services Australia website: Aged Care Specialist Officer

3.2 My Aged Care Online Account

3.2.1 Create Account and Registration

Once registered with My Aged Care, a client, representative or agent can set up access
to their My Aged Care Online Account by linking it to their myGov account. Confirmation
of the type of account, identification and contact details are required. The Online
Account contains important information about the client, representative or agentd s
details (registration), aged care assessments, services, and interactions. Further
information about accessing and using a My Aged Care Online Account is available on
the My Aged Care website.

3.2.2 Setting up a Support Network for clients

Where a client is registered, there may be a support network of agents, regular
representatives and/or authorised representatives nominated on the client record.

3.2.3 Agents and Representatives
Agents

An agent can assist a client with My Aged Care but is not permitted to make or convey
decisions for the client. The assessor must obtain consent from both the client and
agent to create the relationship. An agent can:

1 provide information to My Aged Care about the client, including talking to and
being involved in discussions with assessors, the contact centre and service
providers;
T receive copies of the clientds corresponde
letters);
1 see and update some client information through the contact centre or via the My
Aged Care Online Account;
receive My Aged Care information about the client; and
bel i sted as the clientdés primary contact so
My Aged Care.

= =4

Agents can be the following:

1 A professional support person in the community (who must have or consent to
having a My Aged Care record, such as a community advocate, language
support or cultural support person)
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1 An organisation outlet (must be formally approved by the department to provide
support in My Aged Care, such as an advocacy organisation). Staff associated to
this outlet will be able to support the client.

1 A specific staff member of an approved organisation outlet. Only this staff
member can provide support to the client.

Representatives (Regular and Authorised)

A representative for a client in My Aged Care can speak and act on behalf of the client.
There are two types of representatives. Regular and authorised.

A representative can:

1 provide information to My Aged Care about the client including talking to and
being involved in discussion with assessors, the My Aged Care Contact Centre
and service providers
1 make decisions about aged care assessment and referrals for aged care
services
1 see and update client information through the My Aged Care Contact Centre or
via the My Aged Online Account
receive Home Care Package letters, and
be |isted as the clientds primary contact
My Aged Care.

= =4

Representatives can be the following:

1 A trusted person (who must have or consent to having a My Aged Care record,
such as a family member/s, friend, neighbour)

1 An organisation outlet (must be formally approved by the department to provide
support in My Aged Care, such as an Office of the Public Guardian or State
Trustee). Staff associated to this outlet will be able to support the client

1 A specific staff member of an approved organisation outlet. Only this staff
member can provide support to the client.

The person or organisation/staff details stored in My Aged Care are used to
authenticate the agent/representative and ensure My Aged Care is speaking to the right
person.

Assessors should be aware that My Aged Care clients and their agents and
representatives (regular and authorised) can also receive email and/or SMS
notifications when a client reaches the following key stages: completed registration,
finalised assessment, approval for care under the Act, assigned Home Care Package
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and SPR request submitted. Notifications will also be sent about support relationship
statuses and actioning of documents submitted to My Aged Care. Agent and
Representative Organisations cannot opt out of receiving emails about clients they
support.

Regular representative

If the client is able and wishes to provide consent for someone else to speak and act on
their behalf, they may nominate a regular representative. This could be a family
member, neighbour, or friend.

A regular representative can speak and act on behalf of the client, however must:

T seek the clientds permission before discus
with anyone
f consult the client on al/|l deci sions and ac

ensuring decisions made on behalf of the client are in their interests, and
1 work and consult with other representatives (if applicable).

A client, who has a regular representative or agent, can still communicate with My Aged
Care and the assessor directly and can convey decisions, if they wish.

Regular representatives will automatically be opted in to receive Home Care Package
letters for a client and can choose to opt out by calling the My Aged Care Contact
Centre.

Authorised representative

An authorised representative is needed if the client is not capable of providing consent
for someone else to speak on their behalf, such as a client with cognitive impairment or
mental health conditions. Where clients have lost the capacity to make decisions about
personal, lifestyle and/or health-related matters, they will require an authorised
representative to be established in My Aged Care.

When assessors are creating or confirming an authorised representative for a client,

they must ensure supporting documents, including medical evidence (if required), are

upl oaded to the clientds record in My Aged Ca
the rules in each state or territory. The Appointment of Support Person form or

Appointment of a Support Organisation form and other accepted legal documents can

be attached in the My Aged Care assessor portal. An authorised representative is the

primary contact for all communication with My Aged Care and will receive all client

correspondence. Authorised representatives can opt the client out from receiving Home

Care Package letters but they themselves cannot opt out.

Potenti al represent at iAwagng soeneonebdcesuppcetfoed r ed t o
section of the My Aged Care website for more information on setting up their

representative relationship and attaching legal documents through their My Aged Care

Online Account.
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Further information

Department of Health and Aged Care website:
My Aged Care i Assessor Portal User Guide 2 1 Reqistering support people and adding

relationships
My Aged Care website:

Arranging someone to support you

Legal documents to become an authorised representative

3.3 Screening
Methods

My Aged Care Contact Centre staff and ACSOs complete screening after a person

registers with My Aged Care and has a My Aged Care client record and identification

number assigned. Alternatively, screening is built into the online inbound referral, such

as when a health professional conducts a web-refer r al and applies for
assessment online.

Eligibility for Assessment

The screening component of the assessment, is an initial needs identification of clients
which asks a series of questions with a conversational approach over the phone or
through the web-referral.

To be eligible for an aged care assessment, the client must meet age criteria (in most
circumstances) and have aged care needs. The My Aged Care Contact Centre and

ACSOs use the screening decision support tool where responses to the screening
guestionsconfiimt he cl i ent és el igibilitSecreehiogr an aged
considers:
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Table 3. Screening eligibility for assessment

Aged Criteria

Aged care needs

General age criteria

65 and over

1 50 and over and Aboriginal
and Torres Strait Islander

Special circumstances age
criteria (see section 7.3 Younger
People seeking Aged Care
Services)

1 Prematurely aged people 50
and over (45 and over for
Aboriginal and Torres Strait
Islanders) and on a low
income and homeless or at
risk of homelessness, or
living with hoarding
behaviour or in a squalid
environment

A younger person applying for
care under the Act

Home and health concerns associated with
functional ability:

Walking

Travelling by car or bus
Shopping for groceries

Preparing meals

Eating meals

Managing medications

Doing housework

Managing money

Taking a shower or having a bath
Getting dressed

Going to the toilet

Getting out of chairs or bed

= =4 -8 -8 8 -8 _a_a_9 _°a_2a -2

Health concerns impacting on independence

Recent falls or fear of falling

Pain impacting on daily living

Weight loss or nutritional concerns

Feeling lonely, down, or socially isolated

Risks, hazards, or safety concerns in their

home, including environmental concerns

9 Vision, hearing or communication (currently
labelled special needs)

1 Memory loss or confusion

E RE I R

Outcomes of screening

On completion of the screening, outcomes include:

1 Assign referral priority to indicate the timing of the assessment and the urgency in
which services are delivered to
function, the level of risk in relation to the care situation and any other relevant

concerns.

1 Send the referral to the appropriate assessment organisation with client consent.

a

cl

Note: Where a referral is issued to the organisation inappropriately but is not at the

status of accepted, rejected or transferred, the contact centre can recall the

referral (see 4.2 Managing Referrals).
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9 For urgent referrals to a CHSP provider, send the urgent referrals to a CHSP
service provider with client consent and develop an Action Plan with the client that
includes the screening information and identifies the assessment pathway a client
will take.

1 Client not eligible for assessment, information provision as appropriate.

Urgent CHSP referrals

A client can be referred by My Aged Care directly to a CHSP service provider only if the
client has a need for an immediate health or safety intervention that is not available
through other means.

The My Aged Care Contact Centre or ACSO can issue urgent referrals directly to a
CHSP service provider for time-limited support at the point of entry/registration, before
the client has received an assessment.

Examples of urgent services under the CHSP that may be referred directly to a service
provider are:

1 nursing for wound care

i transport to a specialist medical appointment or the delivery of meals
1 personal care

1 other support services due to the absence of a carer

Urgent services, unless otherwise specified by the department, will initially be delivered
for a maximum period of eight weeks. An assessment may be required for ongoing
services and will depend on the clientds need

When issuing an urgent referral, the My Aged Care Contact Centre or ACSO will place
a high priority on the referral to an assessment organisation. For an existing client, the
contact centre or ACSO will issue a SPR request (unless the client meets the
requirements for a direct comprehensive assessment referral).

An assessor must contact the client as soon as possible to follow up the client, within
two weeks of the urgent service being put in place to ensure that:

1 appropriate services are in place and the urgent need is being addressed
1 the assessor provides a more thorough analysis of the needs
1 services can be confirmed or adjusted as required.

If required and envisaging that ongoing support will be required past eight weeks, to
ensure continuity of services, the assessor must complete the assessment (or support
plan review as appropriate) before the CHSP service/s is due to cease. See Direct
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comprehensive assessment referral under section 4.2 and section 10.3. Urgent referrals
to home support services (time-limited).

If a service provider is approached directly before the client has contacted My Aged
Care, the CHSP provider can assist the client with the My Aged Care Registration
process. CHSP service providers must support their clients to register with My Aged
Care during the period of care provision and support them to arrange for a formal
assessment of their care needs if it is likely their care will be ongoing or long term (i.e.,
longer than eight weeks). The provider will need to monitor the services delivered. For
existing clients, the provider should submit a SPR request if services are required
beyond 8 weeks.

GPs and hospitals should use their existing processes and networks to refer patients
who need urgent CHSP services. My Aged Care should not be used for referrals for
services that should be provided to older Australians through the health system.
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PART Bdol'eam Leader, Assessor and Delegate
Activities

4. Referral activities

Through the My Aged Care assessor portal, the team leader can review, assign, un-
assign, and re-assign referrals and SPR requests to assessors in their team. The team
leader can be supported by administration officers to support day-to-day referral
activities. Before accepting the referral, team leaders can change the priority of
assessment referrals. Referrals can be transferred under certain conditions. Team
leaders and assessors can notify My Aged Care of a deceased client. The portal allows
assessors (and team leaders who have the assessor role type) to manage self-referrals.

4.1 Referral priority

A referral for assessment will include a priority rating that relates to the timing of the
assessment and the urgency in which services are delivered to a client. The allocation
of a priority category for a r ef,¢thelevallofrisks base
in relation to the care situation and any other relevant concerns. While accepting the
referral, the team leader can change a priority allocation set by the My Aged Care
Contact Centre or ACSO if their professional view is that it does not align with the
guidance on priority for home support and comprehensive assessments (hospital and
community setting) below. Timeframes associated with priority categories are specified
in assessment organisation funding agreements with the department. A priority category
is also assigned when a client is referred to services. Note: the timeframe is calculated
from the date the referral was issued, not the date the priority was changed.

In the assessor portal, there are visual indicators for referrals and assessments to
facilitate timely responses of priority timeframes. For web referrals, the priority is
automatically set to medium. Direct comprehensive assessment referrals and urgent
CHSP referrals are set to high.

Assessment referrals to assessment organisations must be actioned (accepted or
rejected) within three calendar days from issue. Following acceptance of the referral,
other timeframes are applied for managing referrals, as highlighted in Tables 4, 5 and 6
below.
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4.1.1 Home support priority categories

Based

upon t he areférialdona hénse supgod assessment may be
classified as one of three priority categories, as outlined in the table below.

Table 4. Home support assessment priority categories

progressive deterioration i
(physical, mental, cognitive, situational, functional), and/or
the level of care that is currently available does not meet the

cl i ent 0s isme sudtanakdernodg term.

Priority | Definition llimeirames
Level (from day of
referral
acceptance)
High Requires an urgent assessment based on the information 10 calendar
collected during the referral process indicating the person days
would need to be hospitalised or leave their current
residence without support because they are unable to care
for themselves, or their carer is unavailable and/or has
serious risks or safety hazards in their home. This may be
due to a crisis in the home involving either the client or the
carerror a sudden change in thg
physical, cognitive, or psychological status.
High priority referrals may also be accompanied by a
parallel direct referral to short-term CHSP services (e.g.,
nursing, transport, personal care, or meals), consistent with
the urgent pathway process.
Medium Information available at referral indicates that the client is 14 calendar
not at immediate risk of harm, however there is a days
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Timeframes

Priority | Definition
Level (from day of
referral
acceptance)
Low Refers to cases where the referral information indicates that 21 calendar
the client has sufficient support at present and does not days

need immediate assistance but requires an assessment in
anticipation of their upcoming care requirements. Examples
include the carer planning a holiday which will result in the
care recipient requiring the provision of substitute care, or
recognition that the person is having increased difficulty
living independently and options for care need to be
discussed with the client and their carer or family.

Low priority cases would also indicate that a client can
manage with their current living arrangements, can
complete most functional tasks without help, and/or there
are no immediate aged care related health and safety risks
apparent.
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4.1.2 Comprehensive assessment priority categories- community
setting

The community setting includes the client or
residence, a clinic, a residential aged care service, or where the setting is not specified.

Table 5. Comprehensive assessment priority categories T community setting

Priority | Definition Timeframes
Level (from day of
referral
acceptance)
High Requires an immediate response (e.g., response within 10 calendar days

48 hours) based on the information collected during the
referral process. An urgent assessment is required if the
per sonds s afeg.lhigh risksof fall$ or abuse)k
or there is a high likelihood that the person will be
hospitalised or required to leave their current residence
because they are unable to care for themselves, or their
carer is unavailable. This may be due to a crisis in the
home involving either the client or the carer, or a sudden
change i n the medcalghysicalpr ¢ a
cognitive, or psychological status.

Information available at referral indicates that the clientis | 20 calendar days
not at immediate risk of harm. Referrals should be
allocated to this priority category if they indicate
progressive deteri or atnemtal,
or functional status, or that the level of care currently
available to the client does not meet their needs or is not
sustainable in the long-term.

Medium

Refers to cases where the referral information indicates | 40 calendar days
that the client has sufficient support available at present,
but that they require an assessment in anticipation of
their upcoming care requirements. Examples include the
carer planning a holiday, which will result in the care
recipient requiring the provision of substitute care or
recognition that the person is having increased difficulty
living independently and options for care need to be
discussed with the client and their carer or family.

Low
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4.1.3 Hospital assessment priority categories

The hospital setting includes aged care assessments in an acute setting, a public or
private hospital, or other hospital inpatient setting.

Table 6. Hospital assessment priority categories

Timeframes (from
day of referral
acceptance)
High Requires an immediate response based on the 5 calendar days

information collected during the referral
process (e.g., response within 2 calendar days
and completion within 5 calendar days of
referral acceptance).

Priority Level Definition

Information available at referral indicates that 10 calendar days
the client is not at immediate risk of harm.
Referrals indicate progressive deterioration in

t he cI| i en ménsal g functoning a |
status, or that the level of care currently
available to the client does not meet their

needs or is not sustainable in the long-term
(e.g., response within 5 calendar days and
completion within 10 calendar days of referral
acceptance).

Medium

Information available at referral indicates 15 calendar
an appropriate response within 10 days
calendar days and completion within 15
calendar days of referral acceptance).

Low

For all priorities in the hospital setting, the expectation is that at the time the
assessment is undertaken:

1 The person is anticipated to be medically stable, unless they have a rapidly
deteriorating condition that cannot be stabilised.

1 The full range of clinical and rehabilitation support (to be provided by the hospital)
are explored to ascertain the best care options for the client on discharge from
hospital. This may include:

o multidisciplinary case conferencing with the carer and family

0 consultation with the hospital geriatric rehabilitation service or equivalent
0 consultation with members of the treating multidisciplinary team; and

o liaison with hospital discharge planners.
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Adverse effects on the client of prolonged hospitalisation, or where a delay may
disadvantage the client from accessing the care option they need, are other factors that
influence the decision on the priority.

4.2 Managing Referrals

Once a referral for assessment is issued, team leaders can action by accepting,

rejecting or transferring the referral. After accepting and allocating to an assessor, it is

only the team leader who can reject or transfer a referral. A referral can only be
transferred once. The system also allows &ébul
functionality is used, the department expects that the referral has been appropriately
reviewed prior to the team | eRefdrmalsdsnotbee ci si on
recalled or cancelled by the My Aged Care Contact Centre once the referral has been

accepted.

Note: Business allocation counts all referrals issued to the assessment
organisation, regardless of the action (accept, reject or transfer).
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Table 7. Referral Management Flowchart

REFERRAL MANAGEMENT FLOWCHART

ASSESSMENT REFERRAL
ISSUED AND RECEIVED

}

9 Team leaders shouleéview information on the referral card and
supporting information in the client's record.

Selfreferrals

Assessment Organisationan
only selfreferif the client isin
selectedremote and very
remote regionsan older First
Nations personor homeless
or at risk ohomelessnessor
is in hospital or vulnerable

9 Team leaders should also review the priority assigned to the
assessment, and change priority if required.

1 If the referral appears to be inappropriate, contact the referrer to
discuss (i.e. Glhealth professionglIf the team leader wishes to
transfer/reject the referral, the client/primary contastould be
informed ofthe decision. A client note should be made in the assess
portal accordingly.

REFERRAL
REVIEWED

}

POSSIBLE OUTCOMES OF ASSESSMENT REFERRAL MANAGEMENT

RECALL

If a referral has been
issued in error, team
leaders can cathe
MACContact Centre
and request that the
issued referral is

ACCEPT

Following review of
referral card and client
record, team leaders can
accept the referral, and
assigrfor triage.Team
leaderscanchangethe

TRANSFER

REJECT

Rejected referrals
should be well justified
such as: outside region,
assessment no longer
required, client does not
consent, client

Transfers can occur
betweenassessment
organisationsvhen
there is agreement
between team leaders
that a different

REFERRAL ACTIONED

priority if required
Depending on the client
circumstances and
referral priority, contact
the client (or
representative) within
three calendardaysto
undertake triage and
schedule the
assessment*. If assesso
commences assessment
and must discontinue,
they will need to cancel
the assessment.

*SPRs to be completed
within 15days

assessment organisation
would be geographically
more appropriate, or

the client has relocated.
A referral can only be
transferred once,
otherwise it must be
rejected.

deceased, duplicate
client, duplicate referral,
unable to contact client
or client unavailable for
assessmenfThe
decision to rejeca

Of A Sefrial3ould
be communicated with
the client/primary
contactas well as
information abouthow
to request an
assessment in the
future.

recalled provided the
referral has not been
accepted by the
assessment
organisation.
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Accept a referral

When a team leader receives a referral, they should view the client information to gain a
preliminary understanding of the client® situation, to determine whether the referral is
accepted, transferred or rejected and to begin the assessment process responsive to
indi vi

t he

personos

Best Practice Steps/Activities

dual S i

tuat.i

on

1 Review the referral information and determine whether the referral is appropriate to
be accepted, transferred or rejected.
o Determine whether the referral has been made to the right organisation or outlet
(e.g. the client is in the same geographical location).
o Note any concerns for the triage delegate's consideration relating to eligibility for
aged care (CHSP and care types under the Act) including checking age
requirements for various aged care programs (see section 7.3. Younger People
seeking Aged Care Services, and Part ET Types of Commonwealth-Subsidised

Aged Care).
1 On receiving an assessment referral, any relevant information relatingtot he c¢cl i ent & s
referral should be reviewed. Information can be sourced from the client record,
including:
0 previous screening/assessment details
0 previous Support Plans
0 previous approvals
o attachments (e.g., hospital discharge summary)
0 notes
0 interactions; and

T Check

o

primary contact/support person/representative/agent for the client.
t hat

t he

cl

ent 6s

cont a

ct

detail s ar

and amend as necessary. For clients who are approved and seeking Home Care
Package services, the assessor must ensure the accuracy of client and support
network contact information as this will make sure correspondence is received.

1 Check whether a representative or agent for the client has been established (either

an OAppoi nsuppogtpersondd r
was includedinther ef er r al
form).

or appointed

ab Appoint ment

of fosnupport
n the

1 Review the priority assigned by the referrer and change it if it does not align with the
guidance on priority for assessment referral. Once a referral is received, it is
important that clients are contacted and seen in a timely manner, especially those
with urgent needs. Note: The referral priority is unable to be changed after triage.

91 As web referrals (including referrals submitted by GPs, health professionals and

cl

ent s

usi

ng

t he

OAppl vy

for

an

A sreBedigns me n t
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priority, it is important to review the referral information and reassign the priority (if
applicable) accordng t o t he clientds needs. This wil!/
overlooked.

1 Clients or their representatives should be contacted and eligibility determined through
triage within three calendar days of accepting the referral , noting that assessors
must balance the completion of new assessments with SPRs (see section 5.13
Support Plan Review (SPR) and New Assessment) to ensure priority is given to
clients with the greatest need.

Transfer of referrals

Team leaders can transfer incoming and accepted referrals (that have not been

commenced) between assessment organisations. Transfers can occur between

assessment organisations when there is agreement betweent hose or gaam sat i on
leaders that this is necessary (e.g. due to the location or organisational capacity issues).

A referral can only be transferred once, otherwise it must be rejected. The transfer

functionality only applies to new assessment referrals and does not apply to SPRs.

Where a referral has been transferred the assessment organisation must ensure that:

1 The client understands why their referral is being transferred and consents to the
transfer of the referral to the new assessment organisation.

1 They have contacted the assessment organisation that will be receiving the client
referral to confirm that they will accept the referral. A referral should not be
transferred before confirmation has been obtained that it will be accepted by the
receiving assessment organisation. This ensures that the client does not
experience any delay in receiving an assessment.

Reject a referral

Team leaders can reject a referral when first managing the referral or reject or transfer a
referral after acceptance. Once an assessor starts the assessment, they will need to
cancel it if they are not proceeding with the assessment. Note: if the assessment is
going ahead, but needs to be reassigned to another assessor, it should not be
cancelled.

Table 8. Referral rejection - List of values

Client/family/rep unavailable Client age 7 alternate options
Duplicate client record Client does not consent
Interpreter not available Client deceased

Unable to contact client Clinical staff not available
Outside assessment region Prefer Indigenous assess org
Assessment no longer required Hospital assessment required
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Care approval meets needs (the older Client prefer later assessment
person is receiving aged care services
and they are sufficient)

Client medically unstable Other

Note: The department monitors the rejected referral rates and rejection reasons.

Referral rejection decisions need to align with good practceand pl ace t he
interests as paramount. Referrals should only be rejected after careful consideration

and for valid reasons. For example, a referral may be rejected if it is outside the
assessment region, or the client does not consent to the assessment. An incorrect
referral priority is not a valid reason to reject a referral. If rejecting a referral, a rejection
reason from the list of values needs to be selected and relevant comments added on

the reason for the rejection where further explanation is required.

Best Practice Steps/Activities

If, upon accepting a referral, more information about the client is received or there is a
change in the clienté sircumstances, there may be a need to reject the referral or
cancel the assessment.

The following types of situations are examples where rejecting a referral or cancelling
the assessment may be required:

The assessor is unable to transfer the referral to another assessment organisation
The client has been admitted to hospital so the assessment is no longer required,
or the client is medically unstable

1 The client does not consent, withdraws their consent, is no longer seeking services
and/or withdraws the request

The client is deceased

There is a duplicate client entry or a duplicate referral

There is insufficient information to proceed with the referral, or the client is unable
to be contacted after many attempts.

1
1

= =4 A

In circumstances where the older person and/or their representative or primary contact
is unable to be contacted after a number of attempts, assessment organisations should
have a procedure in place to manage the referral request. For example, this may cover:

the expected number of contact attempts (and documentation of attempts)

who should be contacted

ensuring special needs (e.qg., identified hearing impairment) have been considered
whether, after a number of unsuccessful contact attempts, a letter is provided
advising the client/representative how to reactivate their assessment referral
request, or informing the client and/or their representative if they are rejecting,
transferring or cancelling their referral (including an explanation of the reason/s).

il
1
T
1
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The decision to reject a referral should be communicated to the client/primary contact
with information about how to request an assessment in the future. Effective
communication with the client/representative on a decision to reject the referral, and
effective communication between assessors, assists with managing expectations and
reducing complaints.

Recall a referral

Where a referral is issued to the organisation inappropriately but is not at the status of
accepted, rejected or transferred, the team leader may request that the My Aged Care
Contact Centre recall the referral. Once a referral has been accepted by the
assessment organisation, it cannot be recalled or cancelled by the My Aged Care
Contact Centre.

The decision to approve the recall will be assessed on a case-by-case basis by the My
Aged Care Service Provider and Assessor Helpline (1800 836 799). In this scenario, the
team leader of the outlet will receive a system notification if a referral has been recalled.

Direct comprehensive assessment referral

The Support Plan Review (SPR) process (See section 4.3 Managing Support Plan
Review (SPR) requests) is the usual pathway for clients with a previous finalised
assessment to access a review of their Support Plan or a reassessment for Act-based
services unless direct referral criteria apply.

In scope

A client is eligible for a direct comprehensive assessment, regardless of the previous
assessment type, if they meet criteria, which includes either:

1. Client needing Residential Care and/or Residential Respite Care for a new approval
or change in respite level and:

1 A health professional is requesting a comprehensive assessment to consider
eligibility for residential care; and/or

1 The client has significant care needs, is unable to care for themselves and the
information received indicates a carer no longer provides care; and/or

1 The client has increased frailty, deteriorating health or a cognitive condition
causing rapid health decline; and/or

1 The client or representative has identified residential care facility and has bed
booked; or

2. Client admitted to a hospital, needing TCP approval.
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Out of scope

The client is not eligible for a direct comprehensive assessment referral if they do not
meet the above criteria at 1) and 2). All other requests (including requests relating to
home care and STRC) follow the usual SPR pathway to the most recent assessment
organisation. The rationale is:

1 the non-clinical assessor is best to determine if their client can continue to be
supported under CHSP services or the needs and circumstances warrant a
comprehensive assessment.

1 For existing home care clients, the clinical assessor is best to determine whether
an SPR or reassessment is required for a change in Home Care Package (HCP)
level or priority.

4.3 Managing Support Plan Review (SPR) requests

Unless a client meets the direct comprehensive assessment referral criteria, following a

finalised assessment, where a client has changed needs and circumstances requiring
potential changes to the cliento#folldvmpaport Pl a
continuity of care principle, a SPR request will be referred to the assessment

organisation that undertook the most recent assessment.

Review request process
A client may require a SPR in the following instances:

1 informal care arrangements have changed/ceased; or
1 thereisachange t o t he goal$ additomabservicese a atene-limited
service is requested to be extended.

A SPR may be requested by:

1 the client/representative (through the My Aged Care Contact Centre or ACSO)

1 a service provider (through the My Aged Care Service and Support portal)

1 a GP, hospital, or community health professional through the contact centre or a
My Aged Care web referral. Note: If a web referral is received by the My Aged
Care Contact Centre, they will create a SPR request (unless client meets direct
comprehensive assessment referral criteria in section 4.2). For home care
package clients in receipt of a home care package, requests for increases to home
care package level will be directed to the home care package provider for further
review.

1 If a reablement or linking support period is open, the team leader will ask the
assessor to finalise the support period so the SPR request can be issued

1 the assessor may initiate a SPR without requiring a request or scheduled SPR.
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A SPR may be requested when a client is undergoing reablement and/or linking
support. If the client is undergoing reablement or linking support, the team leader
will not be able to assign the SPR until the support period is completed. To allow
continuity of the support period, the assessor can re-add the support period during
the SPR.

The My Aged Care Contact Centre, ACSO and service providers should include the
following information when requesting a SPR or new assessment:

1 why the request has been made (e.g.,cl i ent 6s ci rcumstance)
1 what is the request for (e.g., service type) and why it is needed (e.g.,c | i ent 0's
change in needs or goals)
if the request is urgent and why it is urgent
identify what services the client is currently receiving
identify options explored with the client to increase their current support
attach supporting documentation about the client's care arrangements (optional,
unless it is a HCP client)
1 for HCP clients, providers requesting a reassessment for changes to the HCP level
or a referral for adjustments to the interim CHSP service should include
information confirming their review of the client's current care plan and provide
details to indicate that the client's changed care needs can no longer fit within the
existing budget. The Individualised Budget and Care Plan should be attached for
assessors to confirm that the home care budget is fully allocated for care and
services.

= =4 -8 A

Receiving the SPR request

Upon receiving a SPR request, the team leader should consider the most appropriate
action:

9 conduct the SPR (see section 5.13 SPR and New Assessment)
i transfer the SPR

1 bypass the SPR, or

1 cancel the SPR

Assessment organisations should make contactwitht he c¢cl i ent 6s pri mary ¢
may be the client, representative or agent) about a non-urgent SPR request within two

to four weeks. SPRs should be completed within 15 days from the date of the SPR

referral is accepted, with priority given to clients with the greatest need (as specified

within the request indicated by providers or by the My Aged Care contact centre/ACSO).

Assessment organisations should consider the urgency of a SPR request relating to the
clientdés situation and determine if the clien
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requires a direct comprehensive assessment referral. This ensures clients who require
higher level of care and services due to their condition are afforded an appropriate
assessment with minimal delays. The assessor may, as appropriate, also recommend
interim CHSP services for the client.

Transfer the SPR

In some instances, assessment organisations may need to transfer the SPR to another
assessment organisation or return the request to the My Aged Care contact centre. If
the former, it is recommended that the assessment organisation contact the other
assessment organisation to confirm the transfer before actioning in the system.

Bypass the SPR

I f the clientds circumstances have changed an
directly for a new assessment rRequdster t han com
Assessme n. This can only be done in circumstances where a client requires transition

care, residential care, residential respite that was not identified through the direct

comprehensive assessment referral process, or where the client has relocated.

Cancel the SPR
Actions if considering cancelling the SPR:

1 If there is insufficient information on the SPR request, however clarification is
required on certain aspects, the assessor should contact the client or service
provider where possible to clarify the request, prior to progressing a decision to
cancel the SPR. This will manage the risk to clients to ensure the client is not
disadvantaged where they require changes to their aged care support.

1 The review request may be cancelled by an assessor and a SPR not undertaken if
it is inappropriate or if insufficient information is provided to warrant the SPR, or
the assessor (after a number of attempts) has not been able to contact the clientd s
primary contact (who may be the client and/or representative/agent).

1 As a minimum requirement, where the assessor cancels the SPR, they must
include the cancellation reason and provide clear explanation justifying the
cancellation in the cancellation details field.

1 After the SPR is cancelled, a notification is sent from the My Aged Care assessor
portal to the service provider or My Aged Care Contact Centre/ACSO.

1 The inclusion of clear cancellation reason and details from the assessor allows the
person making the request to receive the reason for the cancellation and, if
necessary, amend and resubmit the request or follow up with the assessor as
necessary.

1 Where possible, it is good practice to contact the client or their authorised
representative to notify them of the cancellation as this ensures
clients/representatives remain informed at each step of the process.
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Note: If a client is requesting a reassessment, an SPR should be undertaken in the
first instance. Doing so will allow the assessor to decide whether there has been a
significant change in aged care needs to determine whether a new assessment is
warranted (See Section 5.13 SPR and New Assessment).

In most circumstances, the cancellation of the SPR should only occur where the
client and/or their authorised representative understands and agrees to the
cancellation of the SPR. This is also applicable where the assessor decides to
cancel an SPR due to the client having been recently provided with an SPR and
there has been no change in the cliwast 0s car
conducted.

Further information

Department of Health and Aged Care website:

My Aged Care Assessor Portal User Guide 3 i Managing Referrals for Assessment and
Support Plan Reviews

My Aged Care Assessor Portal User Guide 7 i Completing a Support Plan and Support Plan
Review

YouTube video: My Aged Care Assessor Portal - How to manage a support plan review

(SPR) request

4.4 Self-referrals

The circumstances in which a self-referral can be made by an assessor (and team
leaders with a system assessor role) are limited to assessment referrals:

1 in a hospital setting

1 inremote regions i (Monash Modified Model 6-7)

1 for First Nations people - those who identify as Aboriginal or Torres Strait
Islander
for older people at risk of or are experiencing homelessness
vulnerable groups (e.g. experiencing or at risk of domestic or family violence or
elder abuse, at risk of hospitalisation, primary carer is absent or non-existent)

il
1

In these circumstances, an assessor can only self-refer clients to themselves through
the My Aged Care assessor portal and app.

Where the assessor identifies a potential client with aged care needs that is
cohabitating with the current client at the time of the assessment, the assessor may
wish to encourage that person to contact My Aged Care to request screening, which will
determine eligibility for an assessment referral. Note: assessors should not self-refer a
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https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-3-managing-referrals-for-assessment-and-support-plan-reviews
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-3-managing-referrals-for-assessment-and-support-plan-reviews
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-7-completing-a-support-plan-and-support-plan-review
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-7-completing-a-support-plan-and-support-plan-review
https://www.youtube.com/watch?v=3A8ZiAu-4T8
https://www.youtube.com/watch?v=3A8ZiAu-4T8

younger person and should follow younger people pathways guidance, see section 7.3
Younger People seeking Aged Care Services.

When creating the self-referral, assessors are encouraged:

T to upload any additional documentation per
example, a hospital discharge notice),

1 Provide anyreasoningr el ating to the personb6s vul ner a
in the assessor portal. Wi t h 't he c | isensitiveirdornation shauld be,
recorded in sensitive notes and attachments (see section 5.6. Recording
Assessment Information).

Prevention of duplicate records

Prevention of duplicate records is of particular importance to assessors who can
undertake self-referrals to themselves and in doing so are required to register a client.

Duplicate client records occur when a client is already registered in My Aged Care and
a new client record is created for the same client.

Duplicate client records can have a significa
My Aged Care process including:

9 care approvals across multiple records

1 referral for assessment where an assessment has already taken place
1 delaying access to services

1 providers unable to claim subsidies.

Best Practice Steps/Activities

When registering a client on My Aged Care, the assessor must always first search for a
client record to see if they exist. If no existing client record is found using the search
function, assessors should view any potential matches that are returned by the system
when creating the new client record.

If the assessor observes a duplicate record already exists, report the duplicate to the My
Aged Care Service Provider and Assessor Helpline (1800 836 799).

Legal Name vs Preferred Name

1 When searching for a client to determine if they already have a My Aged Care
client record, the assessor must ask if the client prefers to go by a name other than
their legal name.
1 Conducting searches under each name can help to identify if a previously created
record exists.
fTUse the wallet check process tsectioné&4.i fy indi
Commencing the Assessment, Wallet check).
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1 When a record does not exist and you are creating the record, use the legal name
in the first name field.

1 Once the record is created, add a preferred name in the field provided in the
personal details section of the client record.

Additional information in name field

1 Do not add any additional information in the name fields i putting the relationship
of a person to a client in the name field, for example Mary (Daughter), will prevent
the system from matching that record in future searches and may cause the
creation of a duplicate record.

1 Any additional information that does not have a predetermined field can be entered

into the ONotesd section of the client reco
T Where possible, you should enter the client
the clientbés age.

Special Characters
When completing the name fields for a client record only use the following characters:

1 alphas (letters)
1 hyphens

1 apostrophes; and
1 blank spaces

Any other characters (such as brackets, commas, and full stops) are considered invalid
characters and can prevent other users from being able to find the records. This can
lead to the creation of duplicate records.

Deceased clients

Team leaders and assessors can notify My Aged Care of a deceased client or

representative/agent through the assessor portal to change the client record status to

inactive. If assessors are aware of this information during the assessment process, they
should complete the notification from the cli
AgedCareof a deathdo button.

Al ternatively, the assessor can complete the
deceasedd fdawmlistwhea: dr op
1 rejecting a referral for assessment; or
1 cancelling a support plan review.
See section 9.8 Urgent Circumstances for clients who urgently enter residential care
without an approval and deceases before receiving a comprehensive assessment.
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Further information

Department of Health and Aged Care website:
My Aged Care i Assessor Portal User Guide 11 Reqistering and referring clients

My Aged Care Assessor Portal User Guide 31 Managing Referrals for Assessment and
Support Plan Reviews

My Aged Care i Assessor Portal User Guide 4 1 Navigating and updating the client record

5. Assessment activities

5.1 Consent

Assessors must obtain consent, written or verbal, from the client prior to undertaking
triage and assessment.

When obtaining the clientdés consent to the as
personal or protected information to other parties, the department requires that

assessment organisations establish policies and protocols that include the following

considerations:

1 The assessor should use the My Aged Care Assessment Consent Form. The
Consent Form includes the consent scripts and fields to record the consent for
assessment and service referrals. It is located via the Reports and documents tile
within the My Aged Care assessor portal. For triage, the team leader will use the
consent script within the My Aged Care p o r ttreaayje@@mponent (or in the app in
the case of self-referrals).

1 The assessor should read out the consent script/s to ensure the client understands
and is informed of the purpose for collecting the information and how it will be used
and stored, and who the personal or sensitive information will be collected from
(suchas contacting a personb6s Gs&biityedriter heal t
coordinator or service provider, family members or carers).

1 A regular representative can speak on behalf of the client if they have consulted
with the client and the client has agreed to the decision. If the client is not able to
give consent, the consent should be obtained from a person who has the role of
an authorised representative in My Aged Care. If an authorised representative
relationship is required but is not yet in place, the family member/loved one can
check the My Aged Care website for further information on how to become an
authorised representative in this circumstance. Where there is no representative to
assist with consent, the person will need to be referred to an organisation in their
state or territory that is responsible for appointing a guardian (see Note below).
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https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-1-registering-and-referring-clients
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-3-managing-referrals-for-assessment-and-support-plan-reviews
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-3-managing-referrals-for-assessment-and-support-plan-reviews
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-4-navigating-and-updating-the-client-record
https://health.gov.au/resources/publications/confirming-authorised-representatives-in-my-aged-care

1 The assessor must take adequate steps to determine that the client has capacity
to provide informed consent and be aware of matters that may suggest a lack of

capacity. This may include further assessme
make decisions. Noting where a client lacks capacity, the assessor should
consider who can act on the individual s be

1 The client must be able to make an informed decision about whether they want
personal information disclosed to others. When the client consents to an
assessment, they must be made aware that they are agreeing to their personal
information being collected for the purposes of the assessment and, where
appropriate, disclosed to or used by other parties for the purposes of providing
aged care or other community, health, or social services to the client. Note: The
assessor should discuss the implications of approving a Disability Support for
Older Australians (DSOA) client for aged care, ensuring DSOA clients are
informed of the considerations relating to their DSOA funding and supports when
they consent to proceed with the home support or comprehensive aged care
assessment DSOA clients should confirm they understand if they are deemed
eligible for a HCP and/or permanent residential care will mean their DSOA funding
is capped (see section 14.5 DSOA and aged care).

TA clientds right to confidentiality must al
considers that maintaining confidentiality will interfere with or compromise their
role in relation to a client, the matter should be discussed with the client or their
authorised representative.

1 When sharing client information with other parties, assessors should ensure the
information is shared securely and is received by individuals who are authorised to
receive the information and on a O6need to k

1 Ensure that third parties who receive client information are aware of privacy
requirements and have procedures in place t
is not misused.

1 For triage, the team leader must use the My Aged Care portal prompts to indicate
that consent was provided. If the client does not wish to give consent, the team
leader will be required to select a reason for not providing consent.

1 For assessment, the assessor must record the informed consent in the My Aged
Care Assessment Consent Form and upload it in the client record through the
OAttachment s @asséssoncartthemuns e Tthlee sedtidbhanttrees 6
clientds record to

0 indicate the signed form has been uploaded and consent given

o recoordany detail the circumstances regarding
personal information) and
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0 record any instructions relating to the assessor® conversation with the client
(or authorised representative) on informed consent.

T1f a carer is identified for the first ti me
profiled section of the I AT, the assessor m
has the carerdéds consent to provide the care

personal information.

1 Clients must be made aware that once consent for assessment is gained for the
use and disclosure of personal information as authorised by the Privacy Act 1988
(Cth) (Privacy Act), and when the Application for Care approval is finalised, these
records need to be retained in accordance with the Archives Act 1983.

T When seeking consent to make the clientods S
Health Record (MHR), the assessor should ensure the client understands that their
GP, along with other authorised health professionals, will also be able to view their
Support Plan on MHR. The assessor can note that the client can also withdraw
their consent at any time by calling the MAC Contact Centre and requesting
removal of their Support Plan from MHR.

If consent cannot be given by the client or their authorised representative, the
triage or assessment cannot proceed, and the referral is rejected.

Note: There may be situations where a comprehensive assessment has been
requested and there are concerns aboiu
may be appropriate for another person to sign the Application for Care Form and
proceed with the assessment (see sections 9.7 Application for Care Form and 9.8
Urgent Circumstances for more information).

Further information:

Federal Register of Legislation website:

Aged Care Act 1997 (Cth) (Part 6.2 Protection of Information)
The Privacy Act 1988 (Cth)

Healthdirect website: Healthdirect Privacy policy

My Aged Care website: Arranging someone to support you

Office of the Australian Information Commissioner website:
Australian Privacy Principles
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5.2 Triage

Triage is performed after the acceptance of a referral and prior to conducting a home
support or comprehensive assessment. Triage is conducted for every accepted referral,
generally over the telephone and should occur within three calendar days of accepting a
referral.

Note: From 1 July 2024, until the Single Assessment System workforce is
implemented, the triage process is to be completed by assessment organisation
staff members who have the Team Leader role selected in the My Aged Care
assessor portal.

From the Single Assessment System workforce implementation to February 2025,
the triage process must be completed by a clinical staff member with the Triage
Delegate title who holds the Team Leader role in the My Aged Care assessor
portal.

From February 2025 triage delegates will need to be assigned to the triage
delegate role in the My Aged Care Assessor portal and hold certain qualifications
and certifications.

Triage helps ensure that older people with low needs are not over-assessed and that
those with complex needs have access to a comprehensive assessment. Triage also
aims to validate the outcomes produced at screening, including the priority allocated to
the assessment and whether urgent services are required. In addition, the triage
process includes scheduling the assessment, work health and safety screening,
arrangements for communication needs and confirming support people ahead of the
assessment.

Depending on the client circumstances and referral priority, triage delegates should
undertake triage with the client and/or the nominated contact within three calendar days.
Clients will require faster response times based on level of risk and need.

Prior to calling the client to conduct triage, triage delegates should:

freview the clientdés My Aged Care account
1 note the client® preferences, choices, any additional needs and communication
preferences that will need to be accommodated during the assessment process
(e.g. when a hearing impairment is identified or an interpreter is required).
1 where the client has a nominated contact, note if the nominated contact is an
agent or a representative.

o If the nominated contact is an agent (i.e. advocate, care finder or elder care
support) or a regular representative, then the client will need to be present for
the phone call. Triage delegates may wish to contact the agent/representative
in the first instance to confirm a time to conduct triage so the agent can be
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T

present with the client, or make an outbound call to the client with the
agent/representative present on the same phone call. Alternatively, the
agent/representative may confirm that the client is comfortable undertaking
triage without the agent/representatived s s u @ngd the team leader can
proceed to contact the client directly (the agent/representative may give prior
warning to the client to expect a call, to help ensure the client feels
comfortable to receive the phone call).

o If the nominated contact is an authorised representative, then triage can be
undertaken without the client being present for the phone call. However,
triage delegates should mention to the representative that it is preferred,
where possible, that the client is present on the call.

Triage delegates may consider a referral to care finder for a vulnerable client who
does not have anybody who can support them. Information on care finder services
is available at My Aged Care.

5.2.1 Initial discussion

When contacting the client and/or nominated contact, triage delegates should:

T

Identify who you are and the organisation you are from and confirm that they have
15 to 20 minutes to discuss their assessment request.
Advise you have received the referral, who it is from and the role your organisation
plays (e.g., home support/comprehensive assessment).
Advise you will be asking a few questions relating to their general health and
wellbeing to help inform assessment needs.
Confirm consent (consistent with section 5.1) and ensure the client understands
why they are having the assessment, why the assessor needs to come to their
home (if applicable) and allay any concerns or fears that they may have about the
assessment. Should the client or their representative choose not to give consent,
the triage process is to end and the assessment referral is rejected.
If applicable, identify who are the pending representatives/agents and obtain the
appropriate consent and check to see if a referrer and/or representatives/agents
need to be contacted.
Check client, and if appropriate, representative/agent or care finder contact
information (including address for receiving correspondence) to ensure it is
complete, correct and validated.
Gather any additional information required, including whether the client would like
a support person/representative/agent present for the triage questions asked using
the Integrated Assessment Tool (5.2.2) or at the assessment. If a client lacks
capacity, a representative or support person should be involved in the assessment
to ensure the client is accurately assessed. The assessor can create or confirm a
new representative/agent if required (see Setting up a Support Network for clients
under section 3.2).
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1 6Confirmé means a representative/ agent rela
needingt o 6confirm a pending relationshipé. Pe
representatives/agents can be confirmed over the phone, however, authorised
representatives must be confirmed following sighting and uploading of verified
authority documents.

1 Organise an interpreter if required (e.g., for interpreting services or Auslan) and
ensure other necessary supports are in place for the assessment. Note: you may
need to pre-book an interpreter, so early action on interpreter arrangements will
assist meeting timeliness measures.

1 Consider asking the client if they have a My Health Record to help ensure their
Support Plan can be linked to it (subject to their consent, as per section 5.7).

5.2.2 Asking triage questions using the Integrated Assessment Tool

The triage component of the IAT helps validate the appropriateness of an assessment
referral and to collect information to support the assessment process. Triage delegates
must refer to the |AT User Guide to ensure competency in the use of the IAT and in the
delivery of high-quality triage. Triage delegates are also required to complete all
mandatory training before undertaking the triage component of the IAT.

Triage delegates will be able to choose whether information gathered at screening is
pre-populated into the triage component of the IAT. Pre-populating information will help
reducet he clientds need to repeat their story.

The triage component of the IAT comprises questions relating to the reason for their
assessment, current access to services, function, general health and general wellbeing
and safety.

At the conclusion of the triage component of the IAT, triage delegates will confirm
eligibility for an assessment, the assessment type, priority and whether urgent services
and/or linking supports are required, in instances where these services were not
provided at screening (as per section 5.2.5).

If the triage delegate disagrees with the assessment type and/or priority
recommendations made at the screening stage, the triage delegate will have the ability
to change the recommendations.

After triage, the team leader may also transfer the client to another assessment
organisation if appropriate. The team leader should ensure the client understands why
they are being transferred, and that the receiving assessment organisation is aware that
they will receive the referral.
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Note: If the client is deemed to be ineligible for assessment services, the team
leader should communicate the decision and inform them how to request an
assessment in the future (this can occur at a separate time to the initial phone call,
if necessary). Effective communication with the client/representative on a decision
to not recommend an assessment, and effective communication between
assessors, assists with managing expectations and reducing complaints.

Within the 1AT, the triage delegate will be able to consider the type of assessor
recommended for client assessment, having regard to:

1 relevant cultural background or understanding

f who has the expertise to address the diverse needs of the client

1 who is geographically closest to the client, which helps to ensure the client is
assessed in the most efficient, effective and timely manner.

Further information

IAT User Guide
Department of Health and Aged Care website:

My Aged Care i Assessor Portal User Guide 317 Managing Referrals for Assessment and
Support Plan Reviews

5.2.3 Preparing for assessment

Triage delegates should outline to the client what will happen at the assessment,
discuss their availability for the assessment and then make the appointment. Where
possible, the triage delegate should give the name of the assessor that will be
undertaking the assessment.

Additionally, triage delegates should:

1 Complete the Work, Health and Safety (WHS)/Home Safety Risk screen and

check for alerts and notes in the referral information on the My Aged Care record.

Ask relevant questions to identify work, health and safety concerns which could

affect the assessment for example:i Ar e t here any risks or haz
needs to be aware of before att elhttkiteanyg t he a
leaderhas knowl edge of a clientds criminal his
assessment services and assessor safety, they may choose to ask an additional
guestion such as fAHave you been convicted f
nature?0 Not e: Not all cri minals scesmswirmtsi ons

safety, therefore this question is discretionary. (See also section 7.6 Prisoners.)
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T Note speci al WHS requirements (such as

guide dog) at the assessment. Arrange other responses (such as the need for two
assessors to attend the assessment due to safety concerns). (See also 7.6
Prisoners.)

1 Upload any additional client information to the client record (e.g., WHS screen)
and WOse & ededord assessment booking details. Include if relevant, with
clientdés consent, sensitive informat.
section 5.6. Recording Assessment Information).

1 Check to see if there are cohabitating clients in the house who may also require an
assessment, as appropriate.

Once triage is finalised and assessment assigned to an assessor, the answers to triage
guestions cannot be altered by an assessor. Assessors and team leaders will be able to
access historical triage information on
the dates of previous triage, the organisation and individual who conducted it, and the
outcomes of the triage. Assessors should:

1 After the referral has been assigned to the assessor, the assessor must review all
information in the client record prior to attending the assessment.

t he

on i n

a cl i

TWith the clientbés consent, consi der t he col

situation and medical conditions diagnosed by suitably qualified medical personnel
that may be required prior to the assessment. Contact the referrer or health
professional if indicated prior to the assessment.

1 Note and manage WHS risks.

1 Note the timeliness measure for completion of the assessment process.

{1 Gather any anticipated forms or resources, including providing copies of relevant
My Aged Care booklets and/or brochures depending on the type of assessment to
be conducted and likely outcome i.e., providing a copy of the Your guide to
Commonwealth Home Support Programme Services if the person is likely to be
recommended for CHSP services. For comprehensive assessments, access the
Application for Care form (see section 9.7. Application for Care Form)

7 Download assessment (if using Aged Care Assessor App).
5.2.4 In-hospital triage and self-referrals

For hospital assessments, in the first instance an assessor, once obtainingt he c |
consent, will complete the triage questionnaire using clinical records and information
that is available, in liaison with the hospital discharge team. Following triage, the
assessor may recommend a high or medium priority assessment.

54

ent 6s



Where an assessment is self-referred, and the assessor is with the client, assessors will
be able to conduct triage with the client at the same time as the assessment. For
assessors who are not triage delegates, triage can be conducted with triage delegate
oversight. Assessment will not be able to be completed until triage delegate oversight is
secured.

5.2.5 Urgent and other services following triage

Triage delegates may determine the need for urgent referral for services at triage, if not
recommended at the screening stage. Referral for urgent services can occur during
triage if:

1 the client urgently requires aged care services, and there is a significant risk of
harm if services are not provided,

1 an assessor® availability to complete the assessment is expected to be
significantly delayed, and this potential delay to the client in receiving aged care
services will result in a significant risk of harm to the person. For example, the
assessment recommendation may indicate that a high priority assessment is
required, but the assessment timeframe cannot be met due to the client® location
and the assessor® travel requirements.

The triage delegate may also identify and recommend linking supports for the client
following triage, or for consideration by the assessor at assessment.

Further information

Department of Health and Aged Care website:
Deaf Connect (free face-to-face sign-language and Remote Video Interpreting Service)
Fact sheet for Assessors on care finders

My Aged Care website: Support for Hearing and Vision Impairment;

Help from a care finder

Department of Home Affairs website: Translating and Interpreting Service
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5.3 Assessment Settings
Usual accommodation setting

If possible, the initial assessment should be face-tof ace i n the clientds u:
accommodation setting. This will assist with the environmental, physical, and social
components of the assessment by observing the
functioning, and existing support arrangements in familiar surroundings (see section

5.5.2). Due to the nature of transition care services, some assessments will occur in the

hospital setting (see section 13.1. Transition Care Programme).

Telehealth

Where face-to-face contact between the assessor and client is not possible (e.g., when
assessing a client in a remote area or the client is inaccessible due to exceptional
circumstances such as a seasonal weather event or pandemic), a teleconference, video
conference or telehealth assessment may be undertaken. The assessor must make
additional efforts to ensure the quality of assessment is not compromised when
conducting a telehealth assessment and that assessment decisions remain evidence
based.

Another suitably qualified person (such as a local health worker) and/ort he c¢cl i ent 6s
agent or representative may attend the assessment with the client to assist the
assessment process.

Remote

Assessors should use the remote assessment indicator in the My Aged Care assessor

portal to indicate if an assessment has been or will be conducted in a remote area. This

indicator can be checked before starting an assessment, when uploading from the Aged

Care AssessorAppor on finalisation of a clientds Sup|]

The Department uses the Modified Monash Model (MMM) as the classification system
to define geographical remoteness. The remote assessment flag should only be
selected where a face-to-face assessment is undertaken in a remote (MM®6) or very
remote (MM7) area. You can check the MMM classification by entering their address in
t he de p ahetltim@/orkfoécs Locator.

Further information

Department of Health and Aged Care website:

My Aged Care i Assessor Portal User Guide 6 1 Completing an assessment
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Hospital Setting
Assessments in a hospital setting are typically conducted by a clinical assessor.

For those clients in hospital requiring an assessment, they should be assessed in the
same way as those assessed at home, utilising the IAT to ensure a nationally consistent
approach to assessment of aged care needs, including consideration of the home
environment and social issues. A client needs to be in a stable condition for a hospital
based assessment to take place (unless a rapidly deteriorating condition makes this
impossible). Being medically stable ensures that the care needs of the client outside of
the hospital can be accurately assessed and the most appropriate care services
recommended.

In hospital assessments, the assessor must ensure that a carer or other advocate is
advised of the assessment in all circumstances and should be present during an
assessment where possible.

Approvals for all types of care can be made following an assessment in a hospital
environment (e.g. an assessor can recommend CHSP, time-limited reablement, etc.).
There should be no presumption that older Australians will progress from hospital to
residential care, as they may be able to return to their previous living arrangements.
This is especially appropriate following an acute incident where the individual may
benefit from a reablement approach or reassessment in the home environment after the
acute phase.

Assessors need to be aware that for a client to be approved for TCP, the assessment

must be conducted while the person is in hospital. Assessors should also consider

arranging an assessment for home care when the client is discharged from a hospital

and returns to their usual accommodation setting. This allows a more accurate picture

of care needs in the home settingandensur es t he @dedsamdigdalsare ur r ent
being assessed.

5.4 Commencing the Assessment

Before starting the collection of the assessment information into the IAT, the assessor
must: inform the client of the assessment process and potential outcomes, ensure a
wallet check is attempted and confirm consent and representative/agent relationships.

Wallet check

A wall et check assi st sgyandoeducestheiridk pf duplicage c | i ent 6s
records. Whoever has the first face-to-face contact with the client following the creation

of the client record (e.g., an assessor or service provider) is expected to sight two types

of valid client identification and record this information on the client record. The My

Aged Care assessor portal provides a list of types of identification that can be used for

the wallet check. Note the wallet check can be conducted at any stage of the
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registration or assessment process and through the Aged Care Assessor App. The
wallet check only needs to occur once.

Best Practice Steps/Activities

T

Preparing to commence the assessment with a conversational, respectful, and
empathetic approach will allow you (the assessor) to develop rapport with the client
and their support network (see Table 9. Best practice communication tips for
conducting the assessment).

Ensure you have reviewed notes entered at Triage, to help familiarise yourself with
the client and their needs and limit the need for the client to repeat their story.

Be clear to the client who you are and the organisation you are from and outline your
role as an assessor on behalf of My Aged Care.

Wear the My Aged Care badge or ID according to assessor branding protocols and
style guide (see section 21. Branding).

Confirm that the client understands the role of the assessor and the assessment
process and obtain client (or authorised representative) consent before commencing
the assessment. Explain to the client that the assessment has now commenced as
they have provided consent.

Note: The client can withdraw their consent at any time. In this case the assessment
is discontinued. See sections 17.1. Privacy Act, and 5.1. Consent.

Create or confirm representatives/agents as required and when practical, ensure the
supporting documentation is uploaded, including medical evidence if required. If
necessary, the Aged Care Assessor App camera can take a photo of the document
to upload as an attachment (see Setting up a Support Network for clients under
section 3.2 and section 5.8 Assessment Wrap-Up) as long as the document
photographs are clear and readable. Alternatively, the pending representative can
mail a copy of the documents to the My Aged Care contact centre and the assessor
can write a note in the client record of this undertaking (see Appendix 4. Contact
Details).

Conduct wallet check:

o explain to the client why you need to do this

0 sight two valid identity documents

o if the wallet check has been attempted but the client is unable to produce two
valid identity documents or has indicated they will provide documents at a later
point, enter this information as a note in the client record as evidence of
attempting the wallet check

o record the results on the client record.
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5.5 Conducting the Assessment

The assessment is started with consent, using the IAT.

The assessment component of the IAT is divided into twelve sections. Some sections of
the IAT contain nested questions to tailor assessments, only diving deeper into areas
where needed. This means that some question sets or validated tools in the IAT will
only display to the assessor if certain answers are selected to the question directly
proceeding it (See the IAT User Guide for more information)

The IAT integrates eleven validated tools directly into the assessment process,
enhancing the depth and clinical relevance of the assessment compared to the NSAF,
where such tools were treated as supplementary. The use of supplementary validated
tools is at the discretion of the assessor (see below).

Assessors must refer to the |AT User Guide to ensure competency in the use of the IAT
and in the delivery of high quality assessments.

Table 9. Best practice communication tips for conducting assessments

Use the Aged Care | use the three quality goals, personal, effective, and connected
Assessment in your assessment practice
Quality Framework

Use a I use a conversational approach when asking questions, rather
conversational than simply running through the assessment questions and
approach when ticking boxes ensure your conversation is undertaken in a
interacting with the manner that is respectful, non-judgmental, and non-

client confrontational.

1 know when and how to best use closed, open, direct, and
indirect questioning

1 use motivational interviewing techniques such as expressing
empathy and eliciting self-motivational statements.

1 use active listening skills

1 make eye contact with the client to ensure client is engaged
with the process (unless culturally inappropriate to do so i
e.g., Aboriginal and/or Torres Strait Islanders)

91 ifusing a computeratthec | i ent 6 s home, en
focused on just the computer

T gauge the clientds | evel of
Look for signs of fatigue or discomfort and adjust approach
accordingly
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Use appropriate 1 use needs-focused language, explaining what could be short-

language when term vs. long-term options to meet their needs
speaking with the 1 use language that is positive and not dismissive. If necessary,
client potentially sensitive topics (such as lack of service availability

or client fees) can be introduced at the appropriate place
during the assessment proces
concern and goals have been identified, and when support
options are being explored in the Support Plan stage

T use |l anguage that focuses on
and what they want to achieve and how these could be further
supported i a focus on independence

9 reflect the conversation back to the client to ensure you have
understood what was said and agreed on

Interpreters or 1 where the client prefers to communicate in a language other
support person than English or has indicated in their record that a support
person is required, an interpreter or support person must
attend the assessment (either in-person or via phone)

5.5.1 Clinical attendance

All sections of the IAT will be visible to both clinical and non-clinical assessors.

Where an assessment is initiated as a home support assessment by a non-clinical

assessor and questions are triggered that require clinical judgement (referred to as

clinical questions), the non-clinical assessor must arrange for the attendance of a

clinical assessor to be involved in asking the clinical questions in the IAT. This process

is known as clinical attendanceand i s supported by an assessme
clinical governance framework (see Appendix 2 for guidance) and standard operating

procedures. This process helps makes it easier for an older person to have their needs

fully assessed without delaying their assessment or having to be transferred between

assessors. The clinical attendance process is outlined in detail below.

Clinical attendance in practice

When a non-clinical assessor triggers clinical questions in the IAT, a warning message

in the Assessor Portal or Aged Care Assessor App will prompt the assessor to complete

the section in accordance with their organisa
assessor is using the IAT offline form, the clinical questions are colour coded in light

orange.

Where clinical questions are triggered, the assessor will need to seek clinical
attendance to ask the clinical questions (listed at Appendix 3). Clinical attendance will
need to be sought from a staff member who is assigned a clinical assessor role in the
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My Aged Care Assessor Portal. The ways in which clinical attendance can occur are
detailed in Table 10 and presented as tiers. Tier 1 is considered best practice; it is
expected that an assessment organisation will adopt Tier 1 clinical attendance in the

majority of cases.

For case studies of how clinical attendance will work in practice please see Appendix 3.

Table 10. Clinical attendance procedure

Tier 1

A clinical assessor who holds a clinical assessor role in the
My Aged Care Assessor Portal is available by video or
phone call at the time the assessment is taking place to be
involved in asking the clinical questions with the non-
clinical assessor to the older person being assessed. A
video call is preferable, but not essential.

The assessor can receive a call back when a clinical
assessor becomes available. The assessment should
continue while waiting for the callback. In this instance, if
the assessor is using the IAT in the Assessor Portal or the
Aged Care Assessor App, it is advised the assessor

sel ects O0nod tThe asshssor chrerevisiathiea
guestion/s once a clinical assessor is in attendance. As the
assessor continues through the IAT, they will need to make
note of any other clinical questions (see appendix 3) and
ensure that these questions are answered with a clinical
assessor in attendance.

There may be situations where it is not appropriate for the
assessor to continue with the assessment, even with
virtual, clinical attendance. This will be determined using
the following criteria:

1 Itis not physically or psychologically safe for the
older person to continue the assessment,

1 Itis not physically or psychologically safe for the
assessor to continue the assessment,

T The ol der persondés condi
assessor to undertake an end-to-end assessment,

Where it is considered inappropriate to continue, the
assessment will end and a team leader will reassign it to a
clinical assessor to undertake.

Tier 2

There may be circumstances where real-time clinical
attendance is not possible. If a clinical assessor cannot be
contacted at the time the assessment is taking place, the
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assessor will complete the questions that do not require
clinical judgement. All other clinical questions are noted
and cannot be asked.

In this instance, if the assessor is using the IAT in the
Assessor Portal or the Aged Care Assessor App, it is
advised the assessors el ect s O6nod6 to t
assessor can revisit the question/s once a clinical assessor
Is in attendance. As the assessor continues through the
IAT, they will need to make note of the clinical questions
prompted (see appendix 2) and ensure that these
guestions are answered with a clinical assessor in
attendance.

The assessment will end once the assessor has completed
the non-clinical questions in the IAT (noting the IAT itself
will remain incomplete). The assessor will need to speak
with a clinical assessor in their organisation about the
assessment and the clinical questions.

If it is appropriate for the clinical questions to be asked by a
clinical assessor over the phone, arrangements will be
made with the older person and relevant support people for
this to take place. It is preferable the original, non-clinical
assessor is also on the call. If the clinical components are
completed over the phone by a clinical assessor, the
assessment does not need to be reassigned to this
assessor.

It may be determined that the assessment should be
reassigned to a clinical assessor to complete the
assessment, either in person or over the phone. This may
be required because:

1 multiple clinical questions are triggered in the IAT,
1 the needs of the older person are best assessed in
person to ensure a high-quality assessment,

Where an in-person assessment with a clinical assessor is
required, a team leader will reassign the assessment to a
clinical assessor.
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Best Practice Steps/Activities

T

552Tool s and Technigues for assessi

Prior to calling the clinical assessor, ensure the client understands that there are
guestions in the assessment tool that need to be asked with a clinically qualified
assessor so that they can apply clinical knowledge and judgment to ensure that
the clientds n endull andwith their aasety ansl wadllking in mind.
Where a clinical assessor is called into the assessment, it is important for the
client be a part of the initial discussion when the clinical assessor is being briefed
on the cl i eThedient asdiottheiasupgpartiperson should be given
the opportunity to describe their circumstances if they feel comfortable to do so.
If the clinical assessor is called in on a video enabled device, ensure the camera
is on at both ends so that client can see the clinical assessor.

If the clinical assessor is called on a phone without video functionality, ensure the
call is on speaker phone so that the client and clinical assessor can speak
directly to one another.

If real-time clinical attendance is not possible, it is important that the non-clinical
assessor explains that a follow-up phone call will be necessary to complete their
assessment.

If a follow-up call is necessary, the original non-clinical assessor should be
present on the phone call to ensure there is continuity of contact with the original
assessor.

If a follow-up call is necessary, it is important that the non-clinical assessor keeps
the client, their primary contact and/or support person up to date on when the
follow up phone call will take place.

A

Assessors must observe the clientdés acti
conveyed just verbally by the client or the representative. Therefore, collect information
through additional means:

1 ask the client to show you how tasks are completed in the home and observe the

client undertaking those tasks (this

1 advise the client what you have observed/seen during the task.

Assessors may wish to use assessment tools not included in the Validated Assessment
tools within the IAT to enhance assessment and strengthen objective evidence for an
assessment recommendation(s). However, this is at the discretion of the assessment
organisation.
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The IAT includes decision support rules to assist assessors to make recommendations
for the type of support a client requires bas
guestions.

The role of an assessor, when developing the Support Plan (see section 5.7) with a
client, is to consider IAT findings and the c | i eneetisthalistically to recommend
support most appropriate to their needs and circumstances.

Where these assessment tools have been used, the assessor should reference their
use, the reason for use, the outcome and the actions taken from the outcome in the
support plan.

Where a recommendation for residential respite care is foreseeable, a clinical assessor
(when trained to do so) will be required to complete the de Morton Mobility Index
(DEMMI Modified) (see section 12.3. Residential Respite Care.) A non-clinical assessor
cannot complete the DEMMI Modified, even with clinical attendance.

In completing the IAT, the assessment information should include:

fevidence that the assessor has expl-ored the
funded services (e.g., state and local government programs, private services) as

options to help maintain the clientds indep
fTevidence of supporting a clientds communica

fa completed é6Support Considerationsd sectio
what is important for the client in regard to how support is provided, such as:
o any cultural and/or religious values and beliefs
gender identity or sexual orientation/sexuality or experience of discrimination
history of childhood experiences
Life experiences including traumatic events and associated triggers
other relevant information relating to parole conditions or other information that
should be sensitively discussed with the client when developing the Support
Plan and that providers should be aware of (see 7.6. Prisoners).

o
o
o
o

5.6 Recording Assessment Information

Assessors should make sure all important assessment information is recorded before
l eavi ng t he Tbdassessmebtnformationan the IAT should be transparent,
objective, accurate, complete and in plain language.

Before an assessment is finalised, assessors should perform a quality check on the
assessment information, expanding on information and assessment evidence where
required. Accurate recording assessment information prevents unnecessary follow-up
gueries and makes it more easily readable and usable for people who need to access it
in the future. Once the IAT is finalised, it will become read-only and cannot be edited.

The accurate recording of assessment information (see the Aged Care Assessment
Quality Framework):
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1 lays the foundation for creating the Support Plan for the client and is reflective of
what the client actually said, showed or was observed doing

1 minimises duplication between the assessment and Support Plan

1 provides sufficient evidence for assessment delegate decision (comprehensive
assessments only)

1 is required for audit purposes

Thelps to inform a clientds provision of <car
ri sks about the clientds situation that nee
parties.

Depending on the risk and issues highlighted in the assessment, the assessor must
decide where to record the information in the client record, e.g., in the IAT, the Support
Plan, in Notes, as attachments or as sensitive notes or sensitive attachments.

The assessor must include any specific requirements for that care type in the collation

of evidence for the assessment delegate to consider. If making a recommendation for

Act-based services, ensure that a Home Care Packageand/ or a younger per s
assessment recommendation has appropriate justification recorded in the dedicated

i Basonofield on the client record.

Recording sensitive information

If the person shares (or the assessor is in receipt of) sensitive information, with the

clientdés consent this can boeandorasensieed by addi
attachment on t HfWhesinfoimatienwill dad display tcognowiders or to
clientdés viewing their i nf oOnlimaAcdounnandwillbeo ugh t h

visible only to assessors and contact centre/ACSO staff.

Sensitive notes should be used to record information that is of importance. This may
include information about:

1 financial issues

i safety concerns

1 health issues

1 legal situations

1 Past experiences of trauma

For example, a sensitive note could be used to record a personal safety issue such as
conflict between family members causing the client to be anxious.

Note: Assessors must follow their reporting obligation specified in relevant
legislation and protocols in their state or territory where they identify a client is at risk
of abuse.
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Sensitive notes and attachments are not visible through the My Aged Care Service and
Supportport al . I nstead, a message will display ol
has a sensitive note/ attachment on their reco

I f a provider sees this message on tMeg client
Aged Care Service Provider and Assessor Helpline (1800 836 799). Given the assessor
may be best placed to discuss the sensitive issues with the provider/s, the helpline may
direct the provider to contact the assessor for enquiries on notes and/or attachments.
The provider may also contact the assessor directly if they have a question concerning
sensitive attachments. Sensitive information may be disclosed to the provider if it is
relevant to their particular service. For example, where it is recorded that a client has a
sensitive health issue, an assessor may be contacted by a garden maintenance
provider and the assessor may consider it inappropriate to disclose the information;
whereas if the assessor is contacted by a personal care provider, the assessor may
have a duty of care to disclose the information as it has implications for the service
being delivered.

Where an existing client currently receiving services has received a reassessment, and

has disclosed new information that is categorised and recordedasad s e n sriote i v e 0
(that may impact the safety and welfare of the client, staff or other clients), the assessor
should contact the provider/s to make them aware of the sensitive information and

enable them to make a risk-determination of how best to support the client for the safe
delivery of services (see section 7.6 Prisoners).

Sensitive client flag

The My Aged Care system also enables a registered client or representative/agent to be
flagged as pasomdserdsitthievel i ent ortolimeguaesswoent at i v
their information, AND the client or representative:

1 works for My Aged Care or the department

1 has a conflict of interest with My Aged Care staff

1 has provided reasonable justification to support that their identity and contact
information is to be protected.

A client or their representative/agentmay r equest that they are mad
through the contact centre. The request will be assessed by contact centre team

|l eaders and i f appropriate the client or repr
6sensitived.

Sensitive client details will remain available to assessors and service providers who are

working with the client. Clients or representatives/agentswh o ar e fl agged as a
clientoé wildl need to disclose this status to
interaction, as the information is restricted and will require a team leader to access and

edit the record.
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Further information

Department of Health and Aged Care website: My Aged Care i Assessor Portal User
Guide 4 1 Navigating and updating the client record

5.7 Developing the Support Plan

The Support Plan is a pl ai n situationgstremgihs, gmls, mmar y
aged care needs and recommendations, based on information obtained during the
completion of the IAT.

The Support Plan sections include:

assessment summary

concerns, goals, recommendations (general and service recommendations) and
care approvals

recommendations for periods of reablement and/or linking support

associated people (where identified).

T
1
1
1

The Support Plan is a key document provided to the client and other key stakeholders
(i.e., service providers), summarising the assessment findings and outcomes. The
Support Plan formally becomes part of the My Aged Care client record.

Theservicepr ovi der 6s Car e R kxpatted(toobe coesigtant wittathee nt )
service recommendations in the Support Plan, including implementation of wellness and
reablement approach.

The Support Plan can be updated asthec | i ent 6 s needs change.
Linking the clientds Support Plan with My Hea

The Support Plan can be | inked to the cliento
S0, assessors must seek consent from the client or the authorised representative to link

their Support Plan with MHR (this is required for new Support Plans and Support Plan

Reviews). The assessor should also inform them that any health professionals who they

have authorised to view their MHR will be able to access their Support Plan. Assessors

should note that the client can also withdraw their consent at any time if they change

their mind by calling the My Aged Care Contact Centre and requesting that their

Support Plan not be linked to MHR.

Best Practice Steps/Activities

1 Ensure that there is consistent information across assessment and Support Plan
documentation.
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1 The client is central to the development of their Support Plan and should participate,
agree to, and understand the content and decisions (including all recommendations).

1 Provide the client (and/or representative if allowed by the client) the opportunity to
review the draft Support Plan and confirm they agree that the assessment
information has been recorded appropriately. This is particularly important in relation
to any sensitive information provided about family members/carers and/or the client.

1 Clients (and/or their representative, if appropriate), must consent to any service
recommendations on their Support Plan and be aware and consent to their
assessment information being shared with the service provider for purposes of
providing their aged care services (See Section 5.1 Consent).

1 If the client (and/or their representative, if appropriate) does not consent to
information included in the Support Plan, the assessor should further discuss with the
client and/or representative and amend accordingly.

1 The Support Plan should consider:

o nonfunded supports options to hel ggmaintai |

the clientés own informal supports,
private services)

o if the client would benefit from short-term reablement support (see Delivering
reablement under section 5.7).

o Linking support or short-term case management or connection with a care
finder (see section 14.11 Care finders) for a vulnerable client and ensuring
clients with special needs are provided with recommendations appropriate to
their circumstances and background.

1 Safety/environmental issues are recorded using objective language that outlines the
specific, observed issue (e.g,isome fl oorboards in the
be rotting and unsafeo).

1 If sensitive information relevant to client, assessor or service provider safety is
recorded as a edssrenise t 0 ¥ eated imbteeigenced in the
Support Plan. This prevents enquiries about the nature of the note where disclosure
of this information needs to be limited to certain individuals.

Assessment Summary

The assessment summary section of the Support Plan is a succinct overview of the
assessment that appears on the printed Support Plan for the client.

Once the assessment has been finalised, based on the information entered into the IAT,
the Assessor Portal or Aged Care Assessor App will indicate whether the client requires
CHSP or Act based services.
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When completing the assessment summary, the My Aged Care system allows the

assessor to pre-populateas u mmary of the clientébés functiona
considerations and complexity indicators that were identified during the assessment.

The pre-populated information will be displayed in the ISBAR format, which is the

recommended template for recording information in the assessment summary.

Using a standard template (example i Table 10. ISBAR approach below) to complete
the assessment summary can help to ensure information is recorded in a consistent
manner across assessment types. It is simple to adopt and helps make information
easier to read while better supporting the delegation process and assisting the service
provider to develop the care plan.

There are several principles that should be adhered to when completing the
assessment summary. The assessment summary should be:

1 Written in a succinct manner (using the ISBAR approach), focusing on
relevant/essential information.

1 Presented in a structured way that makes the information easy to interpret.

1 Grammatically correct and free from acronyms, abbreviations, jargon, and
unnecessary headings.

T Relevant. Only include information that is r
This may mean updating previous information.

Best Practice Steps/Activities

T Use t hepopwplreted function in My Aged Care to
tailor the pre-populated assessment information in consultation with the client. See
template in Table 10 below.

1 Review and edit information populated from the assessment i such as functional
needs, health conditions, support considerations, and complexity indicators. For a
SPR or reassessment, the assessor (in updating previous information) may need to
remove content that is no longer current to remain within the 5000 character system
limit. All past versions of the Support Plan are retained as a record of any deleted
content.

1 As time-limited-service recommendations and comments entered in the My Aged
Care assessor portal do not appear on the Support Plan, assessors are encouraged
to record additional information on time-limited services in the assessment summary
so it is visible to the client. (E.g., &lient needs time-limited transport services until
28 February 2025 to purchase groceries/attend medical appointments, as they are
unable to drive while recovering from acute episode/surgeryé ) .
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1 If the CHSP episode is ongoing, the recommendation should explain why ongoing

services are needed for the client (e.g., @ue to an ongoing health conditiond. Ensure

the explanation is justified, well-evidenced and consistent with the CHSP Manual.

1 If clinical attendance occurred during the assessment process, the assessor should
make a note of this in the Support Plan.

Table 11. Assessment summary template using the ISBAR approach
*Iindicates items that are not pre-populated

ISBAR topic Assessment information
T Clientés name and age
_ 1 Reason for assessment, including referral details (who made
Introduction the referral and why, if appropriate)

1 Assessment details T type (home support or comprehensive),
date, location, mode, attendees, assessor name

9 Current social situation*
Key health conditions that impact functional limitations
1 Medical issues (clinical assessors to include diagnosis status)*

Situation

=

1 Living arrangements*

Social history*

1 Current support

Background 0 Carer support (including details of Power of Attorney in
place)

0 Other informal supports*

o Current services including aged care, mental health,
disability, palliative care

=

Carer profile

Function

Medical and medications
Physical and personal health and frailty
Social

Cognition

Behaviour

Psychological

Home and personal safety
Financial or legal

Support considerations

Assessment

=4 =4 -4 =4 8 -8 -8 -4 8 9 -9
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ISBAR topic Assessment information

1 Whether clinical attendance was sought by a non-clinical
assessor

1 dreference the use of any validated assessment tool (including
those conducted through use of clinical attendance), the
outcome of the tool and how that outcome was incorporated
into the assessment.

1 Previous approvals
9 Current recommendations*
0 Reason for the recommendation (the client benefit from
X)
o Comments relating to the priority/urgency of service
o Who is to action the recommendation i client, assessor
0 Recommendations associated with the carer or
associated people support
1 Referrals*
o Status of referral (e.qg., referral made with consent, client
declined referral)
o Who is responsible for contacting services
o Time-limited/end date or review date, or a rationale for
ongoing services.
1 Contact details (if not client)*

Recommendations

Who has been sent a copy of the Support Plan, including whether it
has been | inked to the client6sg

Goals, Concerns, Recommendations and Associated People

After completing all relevant domains and categories in the IAT (noting that, once the
IAT is finalised, answers in the IAT become read-only), the assessor and client identify
the goals the client wants to achieve that are associated with the areas of concern that
the client wishes to address.

The goals note the c¢l i ¢adomanthe goalE)raateosthem nd ab i
area of difficulty and level of motivation to achieve the goal. The recommendations
represent the agreed strategies and supports to achieve goals.

There are two types of recommendations that can be made on the Support Plan:

1 Service recommendations represent referrals that can be made through the

Assessor Portal to Commonwealth-subsidised aged care services.
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1 General recommendations relate to a type of support that is non-
Commonwealth funded or where a referral is made outside of the Assessor
Portal.

Best Practice Steps/Activities

1 Ensure the Support Plan concerns and goals are clear, actionable, realistic and
written from t he eg.)MrArnotdfinsls showverisgran bd painfld  (
(concern). He would like to learn ways to undertake his shower without undue pain
and achieve a reduction in his pain rating from moderate (6/10) to mild to (3/10)

(goal).

TEnsure the clientds concern/ need can be asso
domain in the IAT (e.g., Physical and Medical domains of the IAT provide details of
Mr Arnol dés functional I i mi t ataxmemescing).i t h show

1 Reference the use of any validated assessment tool (including those conducted
through use of clinical attendance), the outcome of the tool and how that outcome
was incorporated into the assessment.

T Consider whether the client wildl benefit fro
capability, motivation, and strengths to contribute to their goals.

1 Consider all care options, ensuring general and service recommendations are
evidence-based, defensible and:

oare clearly drawn from and | inked to the <c
For example: a recommendation for respite, links to information on the
client/carer relationship, dementia support, and any difficulties or concerns that
are experienced to reduce carer stress and support the care relationship.

orelate to the <cl i e mhd@aesupponed ey the assessmentt needs

0 take into account their identified support considerations when recommending
options for support.

0 consider availability and capability of services and supports to meet the client's
care needs including:
- services in and outside of aged care
- non-funded services.
- informal supports, what family, friends and neighbours contribute
(including the sustainability of these)

1 General recommendations include responsibility to action (client/other).

1 Recommendations for Act based service are appropriately evidenced and aligned to
a clientds i.mmedi ate needs
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1 Clearly articulate the service recommendation details i service type and sub-type (if
applicable), start, end and review dates (if applicable), frequency, intensity, priority,
and outcome:

o The frequency and intensity of the services may be recorded if indicated,
however may be decided at a later point by the service provider with the
development of the Care Plan. Example: Two times weekly.

0 The priority for the service recommendationsisbased on t he cl
urgency for services. The determination of urgency for services is based on the

clientds circumstances, such that t her e
cli e

not met I mmediately, may pl ataigk. t he

0 Include CHSP service episode (time-limited or ongoing) information in the
assessment summary (see previous sub-section: Assessment Summary).

TA review date can be entered on the cl

ent

n

ent

such al@mdnithr efii ew for CHSP ongoi ng.Liskngvi ce

support and reablement start and end dates and review dates are displayed on the
SupportPlan.The O Associ ated Peopled section
identify the people who will be helping the client meet their goals, or who may be
providing support. It also assists in checking whether the client consents to the
associated person receiving their Support Plan.

Converting a home support assessment to a comprehensive assessment

If an assessment is triaged as a home support assessment and Home Care Package
services, residential care or short-term restorative care are recommended, the
assessment will need to be converted to a comprehensive assessment under the
supervision of a staff member who holds a clinical assessor role in the My Aged Care
Assessor Portal.

1 Inthe expanded view of the Goals and Recommendations tab, the assessor will have
the option to convert to a comprehensive assessment if the current assessment type
is Home Support. An assessor will only be allowed to convert to a comprehensive
assessment from a home support assessment.

1 In assessments where comprehensive services are recommended, but clinical
guestions are not triggered in the IAT during the assessment, an assessor will need
to seek the supervision of a staff member who holds a clinical assessor role in the My
Aged Care Assessor Portal. The supervising assessor will need to be nominated
before the assessment will be converted.

1 If a clinical assessor has already provided clinical attendance during the assessment
and nominated as the supervising assessor, the details saved when the IAT was
finalised will display as read-only.
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1 When the assessment is finalised, a system notification 'Notification of Supervised
Assessment’ will be sent out to the outlet associated with the nominated supervising
assessor. This notification will be visible on the Assessor portal as per existing
notifications functionality.

Delivering Reablement

The provision of wellness and reablement approaches should be embedded in the

assessment and support planning processes. Wellness and reablement underpins all

assessment and service provision, drawing on the wellness philosophy to inform a way

of working with people. It involves assessment, planning and delivery of supports that

build on the strengths, capacity, and goals of individuals. Additionally, it builds on

peopl ebs strengths and goals to promote great
living tasks, as well as reducing risks affecting the ability to live safely at home. It avoids

'doing for' when a 'doing with' approach can assist individuals to undertake a task or

activity themselves (or with less assistance), and to increase satisfaction with any gains

made.

Reablement approaches involve time-limited services and always include a specific
goal. Time-limited support aims to address a specific barrier to independence and to
support the client getting back to doing things for themselves. This involves a targeted
timeframe, developed with the client, to achieve their goals.

It should be noted that wellness and reablement approaches should be adopted by all
assessors, including clinical assessors. For clinical assessors who are undertaking a
comprehensive assessment, the option is available to recommend a client to receive a
reablement service if it is appropriate to do so.

Understanding what a good day looks like for a client and how it relates to their
individual goals and outcomes is important to determine short-term support needs
during an assessment. This could be maintaining a level of activity or independence or
working towards regaining it. Time-limited reablement is usually delivered within a 12-
week period with the aim to wrap up and cease the services when the client has met
their goal or specific outcome.

Time-limited reablement that assessors may refer clients for can include:

1 learning a new skill, or actively working to regain or maintain an existing skill
f modification to a persondbs home environmen
1 providing access to equipment or assistive technology to help live more

independently and safely in the home.

For example, learning a new skill could require referral for support on how to prepare
simple meals for themselves, rather than referring for meals delivery. Regaining or
maintaining existing skills could require referral for Allied Health and Therapy Services
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to ensure the client can continue to transfer around the home and reduce the risk of
falls.

As part of the assessment process, the assessor will need to work with the client to
identify whether they would benefit from a reablement approach to home support
services, based on their needs and goals.

If the client agrees short-term reablement support is appropriate and/or beneficial to
them, the assessor should include service solutions within the Support Plan to promote
their independence. The assessor can record the reason for reablement period within
the Support Plan such as:

rebuild confidence and independence in mobility

rebuild confidence and independence in cognitive abilities

adaptation to functional limitation

support the development/relearning of daily activities

task simplification and energy conservation for managing housework
promote social contact, community access and participation

skills development in using public transport

to supporting independence through assessment for appropriate aids and
equipment

i training in the use of assistive technology

= =4 =48 8 48 -8 -5 9

The Support Plan may include recommendations to assist the client to maintain and
strengthen their capacity to continue to undertake daily activities and maintain social
and community connections. Due to the nature of reablement supports, it is possible
there will be several items in the Support Plan that need to be delivered in a coordinated
way across a number of service types over a limited time period. In these
circumstances, the assessor could refer a client to a lead provider i the organisation or
individual provider who will deliver the key services as identified in the Support Plan.

The assessor may also need to take on a coordination role to ensure that all services in

the Support Plan are linked to a provider, and that they will all be delivered within the

timeframe of the overall reablement service. For clients receiving reablement support,

assessors must include review dates on th c |
t

e
heir

A

reviewing the clientds progress towards
for ongoing services, or whether to adjust the services required.

The reablement function on My Aged Care is designed so that the Support Plan can be

finalised but also kept open for the support period to allow additional edits to be made

(by the assessor who completed the assessment)). The timeliness Key Performance

Indicator (KPI) will not be impacted. The timeliness KP | ends at the Afinald.i
Pl an & keep open Fooasmallerpup-setdof oldprdusirabads) .

restorative care may also be appropriate, where assessment indicates that the client

has potential to make a functional gain. Restorative care involves evidence-based
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interventions led by an allied health worker or professional that allows a person to make
a functional gain or improvement after a setback, or to avoid a preventable injury (see
section 10.4 CHSP Wellness and Reablement).

The department 6s expected propor tecommendas t hat
period of reablement to a minimum of 10% of clients.

Best Practice Steps/Activities for Facilitating Reablement

1 Consider if the client would benefit from short-term reablement support, particularly if
the client has experienced some functional loss and expresses the desire to improve
independence and/or regain confidence and capacity to resume activities, including
connecting with their community.

1 If reablement is provided by the assessor, recommend a period of reablement on the
client 6s SThipfarwton allows$ assessors to identify clients who would
benefit from reabl ement and all ow &ugppogssor s
Plan during the reablement period. Usersaccessing t he suxHasent s r ec
clients and service providers) will be informed that the client is undergoing a period of

linking support and/or reablement.

1 Focus on elements of functional tasks that a client can complete, and discuss what
specific assistance they would benefit from in order to complete the task by
themselves (to maintain and continue the independence to live at home)

1 Discuss strategies a client can employ to more easily manage day-to-day tasks (e.g.,
transport planning to meet goals around the use of public transport to maintain usual
activities)

1 Itis important to ask what goals the client wants to achieve. This can be as simple as
making a cup of tea without help, or to understand their bus timetable. A goal could
be walking to the | ocal bus stop to tgo shopp
Even small goals go a long way towards building self-confidence and regaining (or
maintaining) skills to get back to doing things for oneself, to be more independent;
and

1 When looking at what goals the client could achieve, start by asking what a good day
looks like for them? Then work out with the client what goals they need to achieve to
have more of those good days.

1 Considerthecl i ent 6s need -teom epiaodienorengant sessibes r t
across service types (e.g., short-term personal care, episodic allied health, ongoing
transport). Review this approach regularly to ensure the intensity of services matches
the clientds needs.

1 Maintain regular contact with the client and providers and during the period of
reablement.
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1 In consultation, determine when the reablement period should be finalised and what
ongoing support (if any) may be required for the client.

1 Develop local knowledge of reablement-type services in the region. Discuss with
local providers their capacity and willingness to take on short-term clients as part of a
reablement episode.

An expanded in-depth description of Supporting Independence: Reablement including
client scenarios is at Appendix 4.

Further information

Department of Health and Aged Care website:
Guidance on Priority for Home Care Services

Commonwealth Home Support Programme Manual 1 Chapter Two: Supporting

Independence
Living Well at Home i CHSP Good Practice Guide

Delivering Linking Support/Care Coordination to Vulnerable Clients

Most clients will be able to be assisted by assessors through the referral management
process offered through My Aged Care. However, facilitating linking support can greatly
benefit some clients. Wher e an ol der persond6s i ssues oOr
their access to aged care services, provision of linking support will assist in linking the
client to one or more services they require to live with dignity, safety, and
independence. These may be formal or informal services. Linking support may also be
seen as short-term case management or care coordination to the point of effective
referral (see section 5.10 Generating referrals / recommendations following the
assessment). Assessors may consider connecting a vulnerable client with a care finder
instead of providing linking support if they are in the target population for this program
(See 14.11 Care Finders).

Linking support activities are aimed at working with the client to address areas of
vulnerability preventing access to receiving mainstream aged care supports or care, to
the extent that the client is willing or able to access aged care services. Issues leading
to vulnerability could include homelessness, mental health concerns, drug and alcohol
issues, elder and systems abuse, neglect, financial disadvantage, cognitive decline
and/or living in a remote locality.

Assessment organisations are expected to provide short-term case management
services for vulnerable clients who require linking services.

Identifying a vulnerable person for linking support

The IAT is designed to assist the assessor in identifying the complexity of a client who
may require linking support, however, assessor judgment also plays a significant role,
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noting the presence of the same risk in different people may signify varying degrees of
vulnerability. If applicable, the assessor selects from the following complexity indicators:

(@)

(b)

()

(d)

(€)

(f)

(9)

(h)

Client is living in inadequate housing or with insecure tenure or is already
homeless which compromises their health, wellbeing, and ability to remain living
in the community

There is risk of, or suspected or confirmed abuse

Client has emotional or mental health issues which significantly limits self-care
capability, requires intensive supervision and/or frequent changes to support

Client is experiencing financial disadvantage or other barriers that threaten their
access to services essential to their support

Client has experienced adverse effects of institutionalisation and/or systems
abuse (e.g., spending time in institutions, prisons, foster care, residential care or
out of home care) and is refusing assistance or services when they are clearly
needed to maintain safety and wellbeing

Client is exposed to risks due to drug and/or alcohol related issues and is likely to
cause harm to themselves or others

Client is exposed to risks or is self-neglecting of personal care and/or safety and
is likely to cause harm to themselves or others

Client has a memory problem or confusion that significantly limits self-care
capacity, requires intensive supervision and/or frequent changes to support.

Although not built into the IAT, the assessor may also need to consider challenges
faced for people living in remote or very remote regions.

The assessor then selects, if applicable, the Risk of Vulnerability Cohort from the
following:

a) Aboriginal or Torres Strait Islander (First Nations)

b) Veteran

c) Change in family/carer support arrangements

d) Refugees, asylum seekers or recent migrants without support

e) Lesbian, Gay, Bisexual, Transgender, Intersex, or other gender diverse
f) individuals

g) Culturally and linguistically or ethnically diverse individual; and/or

h)  Socially isolated individual.

Following this, the assessor will decide whether the person would benefit from Linking
Support by considering and selecting (if applicable):

(@)
(b)

whether complexity indicators impact the client's ability to live independently in
the community
whether urgent intervention is required and
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(c) whether the client has indicators that impede access to delivery of aged care
services.

Where the access to delivery of aged care services might be impeded, the assessor is
to recommend Linking Support and short-term case management.

Linking support and short-term case management activities

The level of linking service support offered by assessors is time-limited and is not
designed to provide ongoing support services. The activities that an assessor chooses
to undertake when providing linking support will be dependent on the needs,
circumstances, and preferences of the client, and may include one or more of the
following:

1 Information provision and tailored advice i provision of clear, reliable, up-to-date,
and relevant information and advice to clients regarding service options and
pathways.

1 Guided referral i facilitation and management of the process of linking a vulnerable
client to appropriate service pathways within or outside the aged care system. This
includes monitoring the success of the referral process and ensuring that linking to
the appropriate services is achieved.

1 Service coordinationi wher e a clientds needs are compl e
services spanning multiple sectors, the assessment organisation oversees the
coordination of these services.

1 Advocacy activities i for the vulnerable client to gain access to the identified
support services, the assessment organisation may be required to speak, act, and
write to the identified service providers on behalf of the vulnerable client.

i Case conferencing/multidisciplinary service coordination i provision of
comprehensive, integrated service coordination for clients with high-level needs. This
involves using a case conferencing/multidisciplinary service coordination approach
which brings together a number of team members and a suite of services across
sectors in order to diffrertlevelhhe cl i entds needs

9 Establish local knowledge and networks i the assessment organisation
establishes local connections with service providers which support vulnerable people
in their region.

1 Administrative tasks 1 establish and undertake the administrative functions
necessary to support the smooth and seamless progression of vulnerable clients
through the required services. Some examples are:

o Contact the relevant service providers on behalf of the client (e.g., legal services,
health services, housing services etc.)
o Obtaining the necessary client information from various sources and organisations
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oCompiling and completing the necessary fornm

o Organising relocation services for the client, if required (e.g., removalist and utility

services)
oOrganising cleaning services for the client
oDocumenting the clientds progress.

Assessors may work closely with the Assistance with Care and Housing T Hoarding and
Squalor Sub-Program (ACH) of the CHSP service providers in the management of
vulnerable clients on a low income who are living with hoarding behaviour or in a
squalid environment and at risk of homelessness or unable to receive the aged care
services they need. Where there is no ACH coverage, the assessor will need to provide
linking support to these clients and if applicable to the client, the eligible ACH client can
be referred to CHSP services such as social work and other services targeted at
avoiding or reducing the impact of hoarding and squalor situations (see section 10.6
Assistance with Care and Housing 1 Hoarding and Squalor Sub-Program).

People receiving assistance through the care finder program or Elder Care Support
program may be eligible to access CHSP services targeted at avoiding homelessness
or reducing the impact of homelessness. Any entry level CHSP services made available
to a care finder or Elder Care Support Program client between the age of 50 and 65 (or
between 45 and 50 for Aboriginal and Torres Strait Islander people) must be targeted at
avoiding homelessness or reducing the impact of homelessness. All care finder and
Elder Care Support Program clients must be assessed by My Aged Care via the
assessment services to determine eligibility and need to receive additional CHSP
services.

Refer to Part C People with Special Needs for more information on support for a
vulnerable person.

My Aged Care system function i linking support

The linking support function on My Aged Care provides assessors with the opportunity

to record activities for clients identified as benefiting from linking support. The function

all ows assessors t o ma&upportaadugngthelinkngt he cl i en
support period. Users accessing the clientbs record,
service providers, will be informed that the client is undergoing a period of linking

support. Thede part ment 6 s e x p e c tassgssmpentorgamisationsodaliver s t ha't
linking support to a minimum of 2.5% of clients.

The function is designed so that the Support Plan can be finalised and kept open for the
support period and the timeliness KPI will not be impacted. The timeliness KPI ends at
t he O FSuppariPias& keep open for support period?o.
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Vulnerable clients relating to Home Care Packages

Where the assessor wishesto monitort he c¢cl i ent 6s access to a Hom
more closely, the assessors can elect (or atthe clientorr e pr esent at itobeds r eq
notified of home care correspondence sent to the client. This particularly applies to

vulnerable clients who need assistance with the process of finding a suitable provider,

and do not have support to assist them. Only one person from an outlet can be selected

to receive this notification. This personods ¢
correspondence relating to their Home Care Package assignment.

This notification can be erbappatlldnofonthen any t ab
OApproval s6 tab in the client recornhdclenThe not
has been maekedga saal8ome@e @ackage recommendation has

been made (see section 0. Home Care).

Where an assessor is receiving home care notifications for a vulnerable client who has

been assigned a Home Care Package,t he assessor i s able -to exte
up deadline beyondthe56day entry period, and extend the
provider for an additional 28 days through the extension process on My Aged Care (see

section 0. Home Care).

Best Practice Steps/Activities

1 Consider if linking support is likely to be required T particularly if the client presents
with two or more complexities (and/or risk of vulnerability) 1 and may have been
further confirmed through the support considerations process. If identified as
oOvul ner abl e 6sagmwament, the diemt widl bei pevideddwith linking
support. If not applicable, check an appropriate plan is in place. Therefore, the IAT
and/or the Support Plan evidences the complexity or risk of vulnerability support has
been considered and documented. If linking support is applicable, develop the
Support Plan to include linking support, recommending the period of linking support
and the planned activities. Action the recommended activities, monitor progress and
record the outcomes (using the linking support function).

1 Consider all available care and support options appropriate to the needs of the client
and facilitate the provision of services to the point of effective referral.

1 Liaise, consult, and work collaboratively with all stakeholders and service providers in
a multidisciplinary approach across service sectors to support individual client needs.
For example:

o Contact relevant experts and service providers to discuss the client's current
situation and Support Plan moving forward, and to assist with the co-ordination
of the clientds care wheigl cgarefindeescAHV i ng | i nk
Hoarding and Squalor providers, health, housing and legal services, community
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Geriatric Evaluation and Management teams, advocates, social, case
management and/or mental health workers and local councils).

o Wit h cl i endbtaisthemecassaeytlient information from various
sources and organisations.

0 Maintain regular contact with the client, providers, and those co-ordinating
services during the period of linking support.

0 Assist clients with issues relating to transition to alternate service options.

o In consultation, determine when the linking support period should be finalised,
and what ongoing support (if any) may be required for the client

o If no aged care support is required, consider referral to a support service
outside of aged care and if relevant a support service which provides a
coordination or case management function.

Offer the information in a variety of formats to promote equitable access (e.g., paper-
based, electronic, face-to-face, over the phone, etc.) and where appropriate, include
information to self-refer to the identified services and supports and information on rights,
responsibilities, and mechanisms for complaints.

5.8 Assessment Wrap-Up

At the end of the assessment, an assessor should inform the client of the next steps so
they have a realistic expectation of what will occur following the assessment. This will
help the client to feel more assured and increase their satisfaction in the overall
assessment experience.

There are a variety of resources an assessor might leave with a client at the conclusion
of an assessment that are also available in many languages other than English (see
section 22. Aged Care Resources for Consumers).

Best Practice Steps/Activities
1 Inform the client on the next steps, such as:

o who to contact and in what instance (e.g., if the client has chosen to be referred
to service/s, they will be contacted by service providers to discuss details of the
service being requested; if the client has chosen to receive a referral code, they
will need to take the code to the provider of their choice to access the service)

o the actions they, or others identified in the Support Plan, are responsible for
(e.g., visiting providers, organising a check-up with a GP/specialist)

o identifyt h e c préefaredtredesral method to action service referrals to
providers and specialist assessment (e.g., allied health, occupational therapy
assessment or vision services)
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1 Consider client information preferences (e.g., hardcopy or electronic copy) and
their communication needs.

1 Provide contact details to the client on who they should contact in the future
[e.g., the My Aged Care Contact Centre, the assessment organisation (name and
contact details of the assessor), and one or more service providers].

1 For care under the Act explain that the assessor recommendations will be
submitted to the assessment delegate for approval and the client will be contacted
about the outcome of the application.

1 If a non-clinical assessor is recommending Act based services, they must seek the
supervision of a clinical assessor to assist with providing recommendations for Act
based services. If clinical attendance occurred during the assessment, this
supervision should be given by the clinical assessor who provided this attendance.
If Act based services are recommended and clinical questions were not triggered
in the IAT, the non-clinical assessor will need to seek the supervision of a clinical
assessor upon converting the assessment to a comprehensive assessment.

1 If a copy of the authority documents cannot be obtained, advise the pending
authorised representative to return the relevant documents to My Aged Care. The
contact centre will process the documents and if validated, activate the
relationship.

5.9 Finalising Delegation (Act based services)

Assessment delegates should review all assessment information carefully to ensure
their decision results in the approval of the most appropriate care type/s to address the
clientds needs.

Best Practice Steps/Activities

1 Delegates must review:
o the full comprehensive assessment to ensure all pertinent assessment
information is considered
o the 'Reason’ field to ensure that any recommendations for High priority Home
Care Package approvals are appropriately evidenced.
o For a younger person, evidence of options explored to establish that there are
no other care facilities or care services more appropriate to meet their needs.
1 Gather further information from the assessor who conducted the assessment (if
needed) and clinical assessor who provided attendance for a non-clinical assessor
(if relevant).

1 The assessment information, Support Plan and approvals on the client record
must contain clear evidence of decisions made by the assessment delegate.
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1 Reasons for all approval decisions under the Act must be clearly recorded in the
client record. Statement of reasons in client notifications (Approval or non-
Approval Letter), must justify the rationale for aged care approval/s and reviewable
decisions.

1 See section 7.3. Younger People Seeking Aged Care Services; Part D -
Delegation and Approvals; Part E - Types of Commonwealth-Subsidised Care; and
section 0 The Right of Review / Reconsideration Process.

5.10 Generating referrals/recommendations following the
assessment

An assessor must ensure that clients are referred to service providers according to
service availability and the clientds needs a

Assessors may send referrals electronically to one or more Commonwealth-funded
service providers of the clientds choice or p
client to self-manage the referral.

Prior to sending the referral, the assessor must ensure that the client (or their
authorised representative):

1 consents to the My Aged Care referral method (broadcast, preference, or referral
code)

1 consents to the department providing information from the c | i eviy AgedsCare
online account to the provider for the purposes of the provider actioning the
referral (including to provide the agreed service recommendation on the Support
Plan (See Section 5.1 Consent).

Where the Support Plan is recommending more than one service sub-type from the
same service type category (e.g., both physiotherapy and podiatry service sub-types
under the CHSP allied health and therapy service type), the assessor generates a
separate referral or referral code for each sub-type recommended. If the service aligns
withthec | i ent 6 s as s e s s eabsess@ecdnsissiee mare tigao @né referral
code for the same service recommendation sub-type so the client can access the
service from two different providers (as long as no duplication of a service occurs). For
example, if a client is approved to receive two different Social Support Individual sub-
types, the assessor should issue two referral codes. Note: If an assessor has provided
multiple referral codes for the same service sub-type, include the sub-type for each of
those referral codes.

For residential and CHSP services, the assessor can issue a referral code following the
assessment and approval of services to enable the client to take time to look for a
suitable facility or provider.
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When selecting a residential aged care service provider to issue a referral to, assessors

can use Star Ratings to help compare the quality of aged care homes. Star Ratings are

available viathe 6 Fi nd a p romtheiMy AgedCare website. All aged care

homes receive an overall Star Rating and ratings against Compliance, Re si dent s 6
Experience, Staffing and Quality Measures). For Home Care, the assessor does not
generate a referral code, itisincludedinthec | i ent 6 s Home Care Packag:¢
letter on assignment of a Home Care Package from the National Priority System. The

client can present the referral code directly to their preferred provider or alternatively

they can request assistance from the contact centre or the assessor for assistance in

issuing a referral to a provider(s).

If a client prefers a particular service provider who does not have availability, the client
can elect to be referred to that service prov
available). Clients may be on a number of waitlists at any one time.

Where a service is not available to meet the needs of the client and the client does not
want to be put on a waitlist, the assessor should have a further conversation with the
client to consider other alternative options for support. Other options may include:

1 a different Commonwealth-funded service that could meet the need (on an interim
or ongoing basis)

1 non-Commonwealth-funded services; or

1 the client and/or their carer/representative being able to address part of their need.

Where required, the assessor is to provide short-term assistance to the client for the
purpose of implementing the Support Plan. This may include monitoring referrals or
discussing options with service providers for the provision of alternative services if
necessary, or in cases of providing for vulnerable clients, linking support or care
coordination.

Best Practice Steps/Activities

1 Check availability of service providers in the client® region. Assessors can access
Commonwealth funded service provider contact details in the My Aged Care Service
Finder. Service providers will find the name of a client's assessing outlet in the
'Plans' tab of the client record.

1 If required (e.g., for vulnerable clients) contact providers on behalf of clients when
referring.

1 Add additionald o c u me nt at Notesdto ensuretathpertinént information is
available to service providers.

1 Consider all referral options (through portal by broadcast, preference, direct referral,
or issue referral code) and the service priority (excluding home care).

1 Consider referrals/recommendations to services not listed in My Aged Care.
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1  Where service availability is limited, work with the client to explore alternative
options of support to meet their areas of concern and goals.

1 Discuss and record carer information and advise clients and/or their carers of carer
support options available including requesting a call back from a local Carer
Gateway service provider or the National Dementia Helpline.

Options for Care

Assessors must know that the care options within and outside Commonwealth
funded aged care include local supports, health and community services and private
services.

To offer a broad range of strategies to assist the client to achieve their goal, the
assessor builds and maintains effective working relationships with service providers
and extends connections with services and organisations in their local community,
including those not listed in My Aged Care.

5.11 Providing the Client with Assessment Outcomes

Providing the client with adequate information relating to their assessment outcomes will
ensure the client has a clear understanding of what will happen following the
assessment, including who will contact them or who they will need to contact.

Best Practice Steps/Activities

1 Advise the client that their Support Plan and information can be accessed via the
My Aged Care Online Account and My Health Record (if the client has consented).
The client can also be sent a copy of their Support Plan and relevant letters, taking
into account the clientds communication nee

1 Note: While it is considered good practice to offer a client a hard copy of their
Support Plan and relevant information, where this is not feasible for an
assessment organisation, the minimum requirement is that the
client/representative:

o is clear on what is in their finalised Support Plan and are agreeable to this and
which Associate People it will be shared with.

0 agrees to be provided a soft copy of the finalised Support Plan and if
appropriate the referral code letter (noting that Home Care Package clients will
receive a letter once they have been assigned a package); and/or

o is aware of how to obtain a copy of the Support Plan and relevant information
via their My Aged Care Online Account.
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1 Advise the initial referral source of the assessment outcome, the delegation (if
relevant) and referral outcome - if requested by the referrer and with client
consent.

Client information includes:

1 the finalised Support Plan

fthe client satisfaction survey as part of t
requirements

1 a copy of the approval or non-approval letter or other associated notification
documents, for clients who had a comprehensive assessment

1 any relevant aged care consumer information not provided at the time of the
assessment

5.12 Finalising the Assessment
The home support assessment is finalised when:

1 the Assessment and Support Plan is completed; and

1 when an effective referral has been made and/or the client decides to manage
their own referral code/s; or

1 where the client has made a choice not to proceed with aged care services.

The comprehensive assessment is finalised when:

1 the Assessment and Support Plan is completed; and

1 relevant delegation activities are finalised;

1 when an effective referral has been made and/or where the client decides to
manage their own referral code/s; or

1 where the client has made a choice not to proceed with aged care services.

An effective referral is where:

1 areferral is accepted by a service provider who can deliver a service response
consistent with the service recommendati ons
1 the client has accepted responsibility for managing their own referral through a
referral code
1 the outcome of the assessment is that no further action is required by the
assessor; or
1 the assessor has made all available and reasonable efforts to connect the client
with a service provider appropriate to their assessed care needs.

When the Support Plan is finalised to the point of effective referral, the assessor should
inform the client to contact their provider or the contact centre if they have a change in
needs, goals, or preference. If within their remit, the contact centre will assist the client
with their enquiry. This could include re-issuing a referral code or if a referral is rejected,
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sending a referral to another provider. The contact centre or the provider can send an
unplanned/ad hoc SPR request to the assessment organisation if it is an appropriate
request.

Where appropriate, assessors are encouraged to follow up vulnerable or at-risk clients
post-assessment who:

1 have referrals that have been rejected/not actioned. This may include the
monitoring of referrals to services or negotiating with service providers for the
provision of alternative services if necessary.

1 are working on short-term reablement goal(s) i in line with the length of time
stipulated in the Support Plan; and/or

{ are vulnerable clients, as determined by complexity indicators or need for linking
support and required short-term linking assistance purpose of implementing the
Support Plan.

Following finalisation of the assessment, where the department becomes aware that a
client is having difficulty with accessing services, an assessment organisation may be
required to follow-up with the client or service provider and provide advice on any
follow-up action/s taken.

5.13 Support Plan Review (SPR) and New Assessment

A SPR by an assessor relates to the effectiveness and ongoing appropriateness of the
clientdés Support Plan. The aim of the review
consistent experience in a timely manner, and to avoid unnecessary assessment. An

assessor may set a review date on the Support Plan at the time of the assessment or

initiate the review on an ad-hoc basis. Unplanned/ad hoc reviews may be requested by

the service provider or through the contact centre or ACSOs (see section 4.3 Managing

SPR requests).

Key Principles

1 The SPR may be completed over the phone with the client or representative.

1 Assessors are best placed to make the decision as to whether a client requires a
new assessment following a review. This decision is supported by the information
provided by the client, the contact centre, service providers and health
professionals.

i The My Aged Care contact centre has ability to issue a direct referral to the
assessment organisation for an urgent comprehensive assessment for residential
care, residential respite care or transition care.
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1 For other services such as a request for Home Care Package, if appropriate to
the clientds amop-dinicalassessomcanerae an assessment
referral after starting the SPR.

1 If a client is admitted to hospital, it is best practice for an SPR to be conducted
once the client is discharged from hospital and there is a clear picture of the care
needs and type and level of support that will be required. If an urgent referral is
required before discharge, the SPR can be conducted in the hospital setting. This
may mean that the referral needs to be transferred to an assessment
organisation that is contracted to conduct assessments in a hospital setting
(limited to State and Territory Governments). If the request does not meet bypass
circumstances to be directly referred for a comprehensive assessment, the SPR
process will need to be followed to refer the client for a new assessment.
Alternatively, the assessor may contact the state or territory assessment
organisation to self-refer directly.

i Where there is a significant change in a cl
affect the objectives or scope of the existing Support Plan, a new assessment
may be undertaken. A new assessment can be the outcome of a SPR.

1 If not already scheduled earlier, a SPR may be routinely scheduled 12 months
from the last assessment for clients with ongoing CHSP services in place. A new
assessment is only required for significant changes in care needs or
circumstances since the last assessment. Note: The service provider also has
responsibilities and processes to monitor and review the services at least every

12 months.
1 When conducting an assessment, assessors should be considering the current
needs of the client, and not recommending ¢
assessment.
1 An unplanned SPR will replace the schedule review in the system, which if
necessary, can be re-scheduled at the completion of the unplanned review.
1 A client can have multiple reviews of their Support Plan linked to the same
assessment.
i If new WHS information is recorded on the Support Plan following a SPR for an

existing client, the assessor should advise the provider of the new information so
the provider can make the appropriate risk-based determination of how best to

A

supporttheclient 6s service delivery.

Support Plan Review (SPR) process

A review by an assessor will look at the following aspects:
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1 The reason areview has been requested and its impactonthec | i ent 6 s exi st
assessment information and Support Plan.
The appropriateness of the services i n meet
Any new goals for the client and associated referral(s) for service.
Agree (or change) priority for existing service recommendations (excepting home
care priority, which requires a reassessment).
1 Option to add a period of linking support or reablement during the SPR and to
keep open the support period after finalising the SPR.
1 The appropriateness of setting another SPR date or an end date for service

= =4 A

delivery.
1 The assessor may determine that no changes to the Support Plan are required as
the existing Support Plan meets the clients

1 Alternatively, the assessor may determine that the existing Support Plan needs to
be updated to recommend additional services.

T Where changes are made, assessors wil/l be p
authorised representative) consent to link their Support Plan with MHR, as detailed
under 5.7.

Once a support plan review has been commenced, an assessor will be able to
make changes to information in the following
Plan:

1 Assessment summary

9 Client motivations

1 Goals & recommendations, including recommendations for linking support &

reablement

1 Manage services & referrals

1 Associated People

1 Review

Outcome of the SPR

After conducting the SPR, the assessor should consider possible outcomes, including:
determining that no changes to the Support Plan arerequired (as it meet s t he cl
needs), updating the current plan, or conducting a new assessment.

The assessor can record the outcome to 6compl
when it has been completed. If the SPR outcome is a new assessment, then the

assessor is prompted to issue the assessment referral. The SPR referral will appear

above the Assessment Summary I nformation in t
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Note: A SPR should accurately reflect the review details, including date, attendees,
mode, assessor name, reason for SPR and the outcome of the review (up to 1000
characters). Assessors must ensure the client or representative agree to the details
entered in the outcomes field as these comments will automatically appear on the

A

clientdéds Support Pl an.

The Assessment Summary section of the Support Plan has a 5000-character limit
which can also be updated with the SPR. All past versions of the Support Plan are
retained on the My Aged Care system and are a record of any deleted content.

Af t er s ehpeteikifimlige SupportPlanr evi ewd no further chang
made to the Support Plan as part of the review.

Assessors should consider whether the client requires a new copy of the Support Plan

as a result of the SPR.

The assessor may determine that the clientsdo r

significantly since their original assessment and a new assessment is required.

New assessment
A client may require a new assessment following a SPR in the following instances:

1 client has multiple new needs or significantly increased needs

1 client requires Act-based services for the first time (refer for comprehensive
assessment)

1 client requires further Act-based services in addition to their existing approvals
requiring assessment delegate approval (e.g., client needs another episode of
STRC or a review of level of Home Care priority).

The My Aged Care assessor portal allows a new assessment referral where:

1 SPR request meets one of the four defined scenarios only (transition care,
residential care, residential respite care and client relocation) or

1 if the request does not meet the defined scenarios and the SPR clearly needs to
be converted to a new assessment, the assessor can issue a new assessment

referral where they select & new assessment requiredéas the outcome of the SPR

or
1 after the full SPR is completed and finalised, the assessor has the option to start a
new assessment referral if this is appropriate.

Where the SPR outcome does not indicate the reassessment is necessary, but the
person (or representative) continues to request a comprehensive reassessment to
receive additional care under the Act:

1 assessment organisations should be aware that making a decision not to proceed
with a reassessment process under the Act prevents the client from receiving an

91



assessment delegate decision regarding their eligibility to be a care recipient, a
formal notification of the assessment outcome, and a right of review process
should the person disagree with the assessment decision.

1 Ifthet r i age ddlinica gpaibng(liased on guidance materials and evidence)
is that a comprehensive assessment is not required, the assessment organisation

must ensure the client:
o is aware of, understands and accepts this decision.

o is provided with the updated support plan which details the outcome of the

SPR and if applicable, references the reason/s to the client why the requested

reassessment is not required at this stage; and

0 is provided with information on how to request a further SPR should the

clientds care needs or circumstances

1 If the client does not accept the decision, then the assessment should proceed.

Further information

Department of Health and Aged Care website:

My Aged Care i Assessor Portal User Guide 31 Managing Referrals for Assessment and
Support Plan Reviews

My Aged Care i Assessor Portal User Guide 7 i Completing a support plan and support

plan review
Commonwealth Home Support Programme Manual

Home Care Packages Program Operational Manual: A Guide for Home Care Providers

Star Ratings for residential aged care

My Aged Care website: Help from a care finder

You Tube video: How to manage a Support Plan Review request
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PART C People with Special Needs (for
Assessors and delegates)

All assessors and delegates need to be informed and aware of the needs and

experiences of people with special needs under the Act and the complexity indicators

and risk of vulnerability cohorts that are integrated within the IAT and support plan
processes. This knowledge assists the assesso
ensure the assessment provides a safe and inclusive environment, provides

appropriate linking support, and individual support considerations are actively explored

(see Delivering Linking Support/Care Coordination to Vulnerable Clients under section

5.7 and section 14 Other).

Assessors also need to consider groups noted under the Act including care recipients
with Dementia and other forms of cognitive impairment, disability, mental health and
hearing impaired, deaf, and blind.

Assessors should also consider, if appropriate, referring a vulnerable person with
special needs to a care finder. Care finders can provide assistance to vulnerable
people who do not have anybody who can support them and need intensive support to
understand and access aged care services and other relevant community services. A
care finder can help someone at any time including before they have any services in
place and when they need help with new or different supports.

There is likely to be a significant cross-over between people who are within the target
population for care finders and the special needs groups. However, not everyone from
a special needs group will be supported by a care finder and not everyone who is
supported by a care finder will be from one of the special needs groups (See 14.11
Care finders).

Assessors are required to complete training on working with people with special needs
(see section 23 Training).

6. People with Special Needs under the Aged Care
Act 1997 (Cth)

Section 11-3 of the Act identifies the following special needs groups:

a) people from Aboriginal and Torres Strait Islander communities;
b) people from culturally and linguistically diverse backgrounds;
c) people who live in rural or remote areas;
d) people who are financially or socially disadvantaged;
e) veterans;
f) people who are homeless or at risk of becoming homeless
g) care-leavers;
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ga) parents separated from their children by forced adoption or removal,
h) lesbian, gay, bisexual, transgender and intersex people (LGBTI); and
i) people of a kind (if any) specified in the Allocation Principles 2014.2

The needs of these groups are described in more detail in this section. It is important
to note that each group is not one single homogenous group; individuals may identify
across more than one group and may have a variety of special and diverse needs that
will need to be recognised and taken into consideration. This includes consideration of
groups not noted under the Act.

During the assessment process, the assessor should create a safe environment for all
people and ensure clients are aware they may have a trusted support person present.
This may be a carer, partner, friend or
(who may or may not include biological family). This will encourage a person who is
Aboriginal and/or Torres Strait Islander, comes from a diverse background and
identifies with one or more diverse groups to share this information which will assist the
assessor to develop an appropriate and tailored Support Plan with the person that
considers their diverse needs.

Note: It is important assessors recognise that many older Australians with diverse
needs, characteristics and life experiences may have experienced exclusion,
discrimination and stigma during their lives and may not feel safe to reveal such
potentially sensitive information at this early stage.

Assessors should also be aware of the Aged Care Diversity Framework. The Aged
Care Diversity Framework is an overarching set of principles designed to ensure an
accessible aged care system where people (regardless of their individual social,
cultural, linguistic, religious, spiritual, psychological, medical and care needs) are able
to access respectful and inclusive aged care services. A number of action plans have
been developed under the Aged Care Diversity Framework to address the aged care
barriers and challenges faced by particular groups, including:

1 Aboriginal and Torres Strait Islander people

1 people from culturally and linguistically diverse (CALD) backgrounds

1 lesbian, gay, bisexual, trans and gender diverse and Intersex (LGBTI) peoples
1 the shared action plan which outlines actions to support all diverse people.

Further information

Department of Health and Aged Care website: Aged Care Diversity Framework

2 As at 01 April 2021, there were no changes or additions to these special needs groups specified in the
Allocation Principles 2014 i this may be amended in future and if so, the Manual will be updated.
94

per ha


https://www.health.gov.au/resources/publications/aged-care-diversity-framework
https://www.health.gov.au/resources/publications/aged-care-diversity-framework

6.1 Aboriginal and Torres Strait Islander (First Nations) People

An assessment of an Aboriginal and/or Torres Strait Islander person should be carried
out in a culturally safe, sensitive, and appropriate manner. It is recommended to match
the client to an assessor of the same cultural background, an assessor who has
knowledge of the local region and culture, or an assessor who can best meet their
needs. Assessors should observe local protocols and create a culturally safe
environment for the assessment process. This may include involving a trusted person
nominated by the client in the assessment process to support the client or facilitate
assessment (e.g., family, friend, Aboriginal health worker or carer or an Elder Care
Support worker)

Assessors should develop a good understanding of the communities in which they
operate, as this ensures the advice and assistance provided to clients is appropriate
for their needs and takes into account any local sensitivities. Assessors should
establish links with Aboriginal and Torres Strait Islander community and health
services, Elder Care Support workers and consider engaging with health workers
whom the client knows, as they may be able to assist with the assessment. Interpreting
services are available for some First Nations Languages (See 14.10 First Nations
interpreting services).

Assessors should also be aware that Aboriginal and Torres Strait Islander peoples
may be distrustful of government processes including aged care assessments and be
unwilling or uncomfortable when discussing personal or sensitive information with
people they are unfamiliar with, particularly if they are also of the opposite gender or
concern topics that involve a feeling of shame.

In 2019, Action Plans to Support Older Aboriginal and Torres Strait Islander People
were developed under the Aged Care Diversity Framework to address the specific
needs and challenges faced by Aboriginal and Torres Strait Islander people:

1 The provider action plan sets out what aged care providers can do to deliver
inclusive care that is appropriate and sensitive to the needs of older Aboriginal and
Torres Strait Islander people.

1 The consumer guide helps older Aboriginal and Torres Strait Islander peoples to
express their needs when speaking with aged care providers. It can also help
people working in aged care to better understand the needs of Aboriginal and
Torres Strait Islander peoples.

Assessors are required to complete Cultural safety training (see section 23.Training). It
is also recommended that assessors seek additional cultural safety and trauma aware,
healing informed training relevant to the customs and protocols local to the area in
which they are working.

95



Eligibility considerations

The assessment process for Aboriginal and/or Torres Strait Islander people
between 50-64 years of age is the same process for assessing non-Aboriginal and
Torres Strait Islander people aged 65 years or older. Aboriginal and/or Torres Strait
Islander people between 50-64 years of age can seek access to aged care or test
their eligibility with the NDIS. If a person is approved and is required to enter aged
care on an urgent basis, the assessor should also make the Aboriginal and/or
Torres Strait Islander person aware that all people under 65 years of age can test
their eligibility with the NDIS to ensure access to the most appropriate program on
an ongoing basis (see Part C, section 7.3 Younger People seeking Aged Care
Services).

A person does not need to provide proof that they are Aboriginal and/or Torres Strait
Islander. Self-identification, or identification by a person or organisation they trust is
sufficient for aged care purposes. Note that First Nations older people may be
members of the Stolen Generations and/or be impacted by displacement and social
disruption and therefore may be traumatised by having to demonstrate their
Indigeneity. If a person identifies as Aboriginal and/or Torres Strait Islander it is
important for this to be documented during the assessment for service and data
collection purposes.

Further information

Department of Health and Aged Care website:

Actions to Support Older Aboriginal and Torres Strait Islander People: A Guide for
Consumers

Actions to Support Older Aboriginal and Torres Strait Islander People: A Guide for Aged
Care Providers

Principles and quidelines for a younger person's access to Commonwealth funded aged
care services

Working with Diverse Groups in Aged Care

Elder Care Support Program

Aboriginal Ageing Well Research website: Good Spirit Good Life guide

6.2 People from Culturally and Linguistically Diverse (CALD)
Backgrounds

Assessors in areas with culturally diverse populations must engage workers from
relevant backgrounds where the client agrees, and such workers are available. To
ensure an accurate exchange of information during the assessment, independent and
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qualified interpreters should be used to assist people who do not use English as their
main language. Client or carer consent regarding the use of an interpreter must be
sought in all cases.

An assessment of culturally diverse persons should be carried out in a culturally

sensitive and appropriate manner. Assessors need be aware there are a number of

potential etiquettes, social and religious customs which may affect an assessment
interview. T-hizfitealilsd naop promaech to appropriatel
clients in a culturally safe, supportive environment which enables them to participate

as active partners and articulate their individual needs.

In 2019, Actions Plans to Support Older CALD People were developed under the Aged
Care Diversity Framework to address the specific needs and challenges faced by
people from CALD backgrounds:

1 The provider action plan sets out what aged care providers can do to deliver
inclusive care that is appropriate and sensitive to the needs of older CALD people.

1 The consumer guide, available in a variety of languages, helps older Australians
from CALD backgrounds to express their needs when speaking with aged care
providers. It can also help people working in aged care to better understand CALD
needs.

Assessors should be aware of (and extend connection with) culturally appropriate aged
care services for these clients in their region. Assessors may also use the services of
specialised workers for older people from culturally diverse backgrounds.
Organisations such as local migrant resource centres, the Federation of Ethnic
Communi ti eso Cou(EECCA)sand®drtness in Culturaly Ap@ropriate
Care (PICAC) can provide more information.

Assessors are required to complete working with cultural and linguistically diverse
clients training (see section 23. Training).

Further information

Department of Health and Aged Care website:

Actions to Support Older CALD People: A Guide for Consumers

Actions to Support Older CALD People: A Guide for Aged Care Providers
Partners in Culturally Appropriate Care (PICAC)

Federation of Ethnic Commun (FECCAMEbsIGz0Wankag |
with Diverse Groups in Aged Care
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6.3 People who live in Remote and Very Remote areas

A small number of clients live in isolated areas. Whilst recognising face-to-face
assessment is good practice and should be the first option, this mode of assessment is
not always possible. In these circumstances, assessments may be conducted using
non-face-to-face technologies such as by telephone or telehealth. Where this occurs, a
suitably qualified person from within the local health service or community care provider
should be present to support the client and to facilitate the assessment.

Assessors should develop and maintain good working relationships with health and
community workers in rural and remote communities who may be called upon to assist
with assessments and provide information and community needs and local services.

6.4 People who are Financially or Socially Disadvantaged

Financial or social disadvantage can often create a significant barrier for people to
access a wide range of services in the community. Assessors should ensure that they
develop and promote links with organisations in their area which attempt to overcome
these barriers and provide assessments to people who may benefit from services
regardless of their financial or social circumstances.

People who are financially or socially disadvantaged may also experience difficulties in
accessing services after their approval. Assessors should be prepared to engage in a
wider range of care coordination activities on behalf of these clients to ensure that they
receive the care which they need and to which they are entitled.

A personds access to aged care must not be af
fees, but should be based on the need for care, and the capacity of the provider to meet
that need. See section 17.5 Financial Hardship.

6.5 Veterans

The Australian Government recognises the aged care needs of the veteran community,
in particular, mental health issues including post-traumatic stress. This is creating
demand for a wider range of health care and support services in residential and home
care services.

Assessorss houl d establish Iinks with relevant vet
communities and develop links between veterans and home care and residential care
services. They should aim to facilitate an un

and to improve integrated care and access.

Assessors should have a good understanding of services provided by the Department

of Veteransodé6 Affairs (DVA) including the Vete
Coordinated Veteransod6 Care (CVC) Program and
programs (see section 14.3. Department of VeteransoAffairs).
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Assessors should advise veterans that if they are an Australian former prisoner of war
or Victoria Cross recipient, DVA will pay their basic fee and means tested care fee for
Home Care Packages, CHSP, Transition Care and STRC.

Further information

Department of Vevwbsiteansoé Affairs

6.6 People who are Homeless or at Risk of Becoming Homeless

Assessors have a responsibility to recognise clients who are experiencing, or are at risk
of becoming homeless, and to ensure that they can access an assessment and any
aged care services approved for them. Liaisons between assessors and support
services for homeless people are particularly important for this cohort because of their
extreme vulnerability.

Under the CHSP, the Assistance with Care and Housing (ACH) - Hoarding and Squalor
Sub-Programme supports older people or prematurely aged people aged 50 years and
over (or 45 years and over for Aboriginal and Torres Strait Islander people) who are on
a low income and who are living with hoarding behaviour or in a squalid environment

who are at risk of homelessness or unable to receive the aged care supports they need

People receiving assistance through the care finder program or Elder Care Support
Program may be eligible to access CHSP services targeted at avoiding homelessness
or reducing the impact of homelessness. Frail older people or prematurely aged people
50 years and over (or 45 years and over for Aboriginal and Torres Strait Islander
people) who are on a low income and receiving care finder or Elder Care Support
Program services and are homeless or at risk of homelessness as a result of
experiencing housing stress or not having secure accommodation, can access CHSP
services targeted at avoiding homelessness or reducing the impact of homelessness
(see section 10.6 ACH i Hoarding and Squalor Sub-Program and 14.11 Care Finders).

Assessors should take particular care to unde
arrangements and their particular circumstances when arranging an assessment and
assessing the person for care.

Assessors should also be aware that homelessness alone is not grounds to approve a
client as eligible for residential or other forms of aged care. The person should meet the
eligibility criteria set out in the Act and Approval of Care Recipients Principles 2014
(Approval of Care Recipients Principles).

Where housing assistance services are not available, assessors should be prepared to
make appropriate referrals and work with their state and territory government housing
and homeless services.
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Homeless means people who are:

a) without any acceptable roof over their head e.g., living on the streets, under
bridges, in deserted buildings etc. (absol u

b) moving between various forms of temporary or medium-term shelter such as
hostels, refuges, boarding houses, or friends

c) constrained to living permanently in single rooms in private boarding houses; or

d) housed without conditions of home e.g., security, safety, or adequate standards
(includes squatting).

6.7 Care Leavers

Thedepartment 6s website provides information or
of the tleeranv edrcba.r e

This term refers to children who were in institutional and other out-of-home care prior to
the year 2000, including:

1 Forgotten Australians - people who spent a period of time as children in children's
homes, orphanages, and other forms of out-of-home care prior to the year 2000.

9 Former Child Migrants - children who arrived in Australia through historical child
migration schemes and were subsequently placed in homes and orphanages.

1 Stolen Generations - children of Aboriginal and Torres Strait Islander descent who
were removed from their families and communities by federal and state
government agencies from the late 1800s to the 1970s.

Assessors should be particularly sensitive to the effectsof care-l eaver sé6 chil dhoo
experiences with government officials, authorities and institutional care. These

individuals may have experienced complex trauma and have general distrust of

institutions and Government departments. Assessors should consider how to best

support clients in the most sensitive and respectful way with an awareness and

understanding of how childhood experiences may influence their concerns, preferences

and decisions in relation to aged care, and emphasise that clients can have a support

person at the assessment and that they are not obliged to take up any approved care

(see section 12.1. Permanent Residential Care).

| n Dece mb e rCa@ng fbra-orgotteh Austialians, Former Child Migrants and
Stolen Generationséresource was launched. This package is designed to enhance aged
care services and ensure residential and home care providers provide the best possible
care to the care leaver groups. Additionally, the Real Care the Second Time Around
Project has developed practical tips to assist aged care providers and staff to engage
with Forgotten Australians/Care Leavers.
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Further information

Department of Health and Aged Care website:

Caring for Forgotten Australians, Former Child Migrants and Stolen Generations
Information Package

Helping Hands website: Real Care the Second Time Around I Practical Tips

6.8 Parents Separated from their Children by Forced Adoption or
Removal

O0Parents separated from their children
people with special needs under the Act.

This term refers to the policies and practices that resulted in forced adoptions and the
removal of children throughout Australia, particularly during the mid-twentieth century.

Forced adoption practices impacted a large number of Australians and caused
significant ongoing effects for many people, particularly mothers, fathers, and adoptees.

Assessors need to be particularly sensitive to those clients who have been adopted or
impacted by past forced adoption practices, including interactions with government
officials, authorities, and institutional care, as these experiences can have significant
personal and psychological impacts. Assessors should emphasise that clientsowishes
are taken into account, they can have a support person at the assessment, and they are
not obliged to take up any approved care.

Further information

Department of Social Services website: Families and Children; Forced Adoption
Practices and Forced Adoption Support Services

6.9 Lesbian, Gay, Bisexual, Trans and Gender diverse, and Intersex
people (LGBTI)

Assessors should ensure they conduct a non-judgmental assessment and the choice to
disclose sexual orientation, sex/gender identity or variations of sex characteristics is
entirely the clientés decision. Wh e rsgessar
should emphasise that the information is protected information under the Act. In the
case of transgender and intersex clients, where specific medical history may need to be
communicated to service providers, it is important to discuss the way this information
will be provided to the providers.

Assessors should also be aware of service providers who provide LGBTI-specific
services and those that are LGBTI inclusive and be prepared to advocate for LGBTI
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clients with other service providers as necessary as part of their care coordination
activities.

In 2019, Actions Plans to Support LGBTI elders were developed under the Aged Care
Diversity Framework to address the specific needs and challenges faced by LGBTI
people. The provider action plan sets out what aged care providers can do to deliver
inclusive care that is appropriate and sensitive to the needs of LGBTI elders. The
consumer guide helps older LGBTI peoples to express their needs when speaking with
aged care providers. It can also help people working in aged care to better understand
the needs of LGBTI peoples.

Assessors are required to complete working with LGBTI training (see section 23.
Training).

Further information

Department of Health and Aged Care website:

Actions to Support LGBTI Elders: A Guide for Consumers

Actions to Support LGBTI Elders: A Guide for Aged Care Providers
Working with Diverse Groups in Aged Care

Federal Register of Legislation website: Aged Care Act 1997 (Cth) (see Special Needs
Groups, Part 2-2, Division 11, Section 11-3)

7.Other Groups

7.1 Carers

Assessors are to recognise the valuable contribution and informal support that carers
provide in the care of older Australians.

Where possibl e, wit h adsdssorschloiuelndt 6isn vcoolnvsee ntth,e tchl
family or other nominated representative/agent in the assessment and support planning
process. I n assessing the clientds care needs
assessors may find there is a need to balance
with those of their family and/or carers. Assuming the client has capacity to make their

own decisions, only the goals and preferences of the client are reflected on the Support

Plan. The assessormay need to meet with the client sep:
preferences.
Assessors should (with the clientds consent)

support preferences for the client and their capacity to continue in the caring role.

Assessors need to consider the carerd6s circum
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factors that may affect the sustainability of the caring role. A client may agree to service
recommendations that also benefit the carer, for example a type of respite service
where there is an identified area of concern regarding strain in the client/carer
relationship and a goal to relieve stress on the carer.

Assessors should provide information to carers regarding specific support services that
are available for carers to access in their own right and inform carers how to link with
these support services such as Carer Gateway, the National Dementia Helpline and
other carer-focused dementia supports delivered by Dementia Australia, and consumer
support and advocacy. Assessors can directly refer carers (with their consent) to Carer
Gateway and the National Dementia Helpline through the Assessor Portal and Aged
Care Assessor App. (See section 14.6. Carer Support).

Further information

Carer Gateway website.

Department of Health and Aged Care website:

My Aged Care 1 Assessor Portal User Guide 2 1 Reqistering support people and adding
relationships
Dementia Australia website.

Dementia Support Australia website.

7.2 People with Mental lliness

Older Australians with a mental illness may seek entry to aged care services. Assessors
are encouraged to liaise with mental health services to assist their understanding of the
needs of older Australians with mental illness. Assessors can also assist by facilitating
links between clients, providers, and appropriate mental health services.

Aged care services usually do not have the capacity to adequately meet the needs of

people with a serious uncontrolled mental illness without the support of, and treatment
by, mental health services. People who are a danger to themselves or others may not
be suitable for entry to an approved aged care service.

Assessment and approval for entry to aged care is only appropriate if the intensity, type,
and model of care is the most appropriate to meet the p e r s caneteeds. This
includes the following considerations:

1 The person meets the eligibility criteria set out in the Act and Approval of Care
Recipients Principles or CHSP assessment criteria.

A

1T Theper sondés ment al health is stabl e.therf t hey
mental health should be stable prior to being assessed although it is understood
they may still have significant symptoms.
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1 Community mental health services will continue to provide collaborative care for
those elderly people who have significant or unstable psychiatric symptoms.

The assessor must, prior to commencing an assessment, obtain informed consent for
the assessment either from the person (if they have the capacity to do so), or a decision
maker consistent with state guardianship legislation who is able to make decisions
regarding health, accommodation, and daily living care.

Involuntary mental health care is governed by separate mental health legislation in each
state and territory. People who are placed under some form of an involuntary order
(e.g., to manage their medicines when living in the community) may be eligible for aged
care services. Assessors should consider each referral on a case-by-case basis.

In some jurisdictions, under certain circumstances, mental health legislation empowers
the treating psychiatrist to make accommodation decisions in the best interests of a
person receiving treatment under an involuntary order. This power is only exercised
when a particular accommodation setting is required to facilitate the treatment of a

personds mental i1illness. It does not replace

ill ness is incidental to that personos

A comprehensive assessment is also required to access residential aged care facilities
in jurisdictions where residential aged care facilities are part of the aged mental health
service system.

All assessment organisations should develop assessment protocols that reflect relevant
state or territory legislation and regulations, to ensure that older Australians with a
mental illness are directed to the responsible agency to assess and recommend
services most appropriate to meet their care and support needs.

7.3 Younger People seeking Aged Care Services

To be eligible for aged care services, younger people must meet the eligibility
requirements of the Aged Care Act 1997, including the Approval of Care Recipients
Principles 2014 (Approval of Care Recipient Principles). The Approval of Care Recipient
Principles require that all options for age-appropriate accommodation and supports
have been actively explored. Aged care services should only be used as a last resort for
younger people.

A younger person is generally considered to be under the age of 65, or under 50 for
Aboriginal and Torres Strait Islander people (see section 6.1. Aboriginal and Torres
Strait Islander People), or under 50 for a person who is homeless or at risk of becoming
homeless.

Prematurely aged people aged 50 years and over (or 45 and over for Aboriginal and
Torres Strait Islander people) on a low income who are homeless or at risk of becoming
homeless, or living with hoarding behaviour or in a squalid environment, may be eligible
for CHSP (see section 10.6 for further information about eligibility under CHSP).
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My Aged Care is the entry point for younger people seeking access to aged care
services (by phone, face-to-face or web referral). The My Aged Care contact centre
arranges a comprehensive screening assessment for a younger person who meets the
criteria for a comprehensive assessment. Prior to undertaking an aged care assessment
by a clinical assessor, younger people should ensure that they have explored all other
options, or they are unlikely to meet this eligibility requirement.

The My Aged Care contact centre will advise the younger person (and/or their
representative /authorised representative) that prior to being referred to an assessment
organisation for consideration of their eligibility for HCP support, they will need to have
available for the assessment organisation evidence that they have explored and
exhausted all other support options as listed above.

The assessor is responsible for determining whether or not a younger person is eligible
to receive aged care services under the Act. For a person to be eligible to receive aged
care services under the Act, aged care legislation requires that there are no other care
facilities or care services more appropriate

When assessing younger people for services under the Act, the assessor is expected to
check and document evidence during the assessment and delegation process
demonstrating careful consideration of the above requirements in the Approval of Care
Recipients Principles and where relevant, aged care program policy and guidance for
the care type. These additional requirements are part of the self-auditing requirements
for assessment organisations (see section 19 Aged Care Assessment Quality
Framework).

If the younger person is at risk of entering residential care (including non-urgent
residential respite care or permanent residential care) the My Aged Care contact centre
will refer the younger person to the following agencies to actively explore all alternative
aged care appropriate accommodation and supports:

1 The National Disability Insurance Agency (NDIA) (for NDIS participants) or
T Ability First Australia (AFA) (for non-NDIS participants, or individuals who are yet
to test their NDIS eligibility).

Either the NDIA Younger People in Residential Aged Care (YPIAC) Team or AFA will
provide the younger person with specified documentary evidence (see section 11A of
the Approval of Care Recipients Principles 2014) confirming that exploration of all age-
appropriate accommodation and supports has been undertaken i with the results
included. Evidence must include:

T anoExpl oration of Home & Living Supports fo
completed in collaboration with the person only by the NDIA YPIRAC Team; or

T a6 Summary Report: Younger People at Risk of
completed in collaboration with the person by AFA.
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See section 6.1 Aboriginal and Torres Strait Islander (First Nations) People for eligibility
considerations for First Nations. This documentary evidence is not required for:

1 A person from an Aboriginal or Torres Strait Islander community who is at least
50 years of age

1 A person who is homeless or at risk of becoming homeless and at least 50 years
of age

1 A person who urgently needed residential respite and it was not practical to apply
for approval beforehand.

Urgent residential respite care means the person urgently needed the care when the
care started, and it was not practicable to apply for approval beforehand under Section
22-5 (2) the Aged Care Act (See Section 9.8 Urgent Circumstances).

Further information

Department of Health and Aged Care website:

Principles and guidelines for a younger (
care services

Younger People in Aged Care

Fact Sheet i Assessing a Younger Person for Aged Care Services
National Disability Insurance Scheme website

7.4 People with Dementia

The Australian Government recognises the special needs of people with dementia and
their care partners. Assessors should foster links with dementia specific services,
including with Dementia Australia and Dementia Support Australia (DSA), and where
relevant, include this expertise in the assessment process. This will facilitate an
understanding of how best to communicate with older Australians with dementia or
other cognitive impairment. It will also assist assessors to better understand the needs
of people living with dementia and their care partners, and assist to improve linkages,
integrated care, and access.

Assessors should be particularly alert to concerns about cognitive impairment or people
who indicate a previous diagnosis of dementia. Referrals to the National Dementia
Helpline or a GP should be considered where concerns about cognitive impairment are
raised or where there is a diagnosis of dementia but the person or their care partner are
not receiving the dementia-specific support they need. Assessors can request a call
back for people or their carers who have concerns about dementia (with their consent)
from the National Dementia Helpline through the Assessor Portal and the Aged Care
Assessor App. A trained professional from Dementia Australia would then call the client
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and speak to them about dementia specific services and supports that might be of
assistance.

Note: A person does not need to have a formal dementia diagnosis to be referred to
the National Dementia Helpline.

Assessors must use their professional judgment if a client has dementia or is confused.
In these cases, the input of carer partners and/or advocates is particularly important.
Note that assessors should be aware that applying professional judgement might be
especially difficult when dealing with First Nations clients and clients from CALD
backgrounds living with dementia or cognitive impairment. Factors such as language
barriers, different concepts around ageing and dementia, a lack of awareness of
dementia among family members and the additional stigma attached to dementia in
some cultures can all make assessment more complex. Some culturally appropriate
dementia resources are included under further information below.

Assessors may find the National Health and Medical Research Council (NHMRC)
approved Clinical Practice Guidelines and Principles of Care for People with Dementia
(the Guidelines) useful. The Guidelines provide recommendations for the diagnosis and
management of dementia and are intended for use by staff working with people living
with dementia in the health and aged care sectors, including GPs.

A companion document to the Guidelines for people living with dementia and their carer
partners i s Diagnbsis,dgrdatm&nt and care for people with dementia: A consumer
compani on gui debo

Further information

Dementia Australia website:
Resources for Aboriginal and Torres Strait Islander communities

Department of Health and Aged Care website:
My Aged Care 1 Assessor Portal User Guide 2 1 Reqistering support people and adding

relationships
University of Sydney (Cognitive Decline Partnership Centre) website:

Clinical Guidelines for Dementia

Training and tools for health professionals

1 Accredited education, upskilling and continuing professional development for the
workforce providing dementia care in the primary, acute, and aged care sectors is
available through Dementia Training Australia.
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1 The Wicking Dementia Research and Education Centre at the University of
Tasmania offer two online courses known as MOOCs (Massive Open Online
Courses): Understanding Dementia and Preventing Dementia.

1 Dementia Outcomes Measurement Suite (DOMS) provides tools for the
assessment of various aspects of dementia.

1 Services and supports for people living with dementia, their carers, and health and

aged care workforces

See 14.2 for a list of programs which provide support for people living with dementia,
their carers and families, and health and aged care workforces.

Further information

Australian Dementia Network (ADNeT) website:
ADNeT Memory and Cognition Clinic Guidelines

Dementia Australia website: Culturally Appropriate Dementia Assessment Tools

Dementia Training Australia website: Dementia care training and resources for health and
aged care professionals

University of Sydney (Cognitive Decline Partnership Centre) website:
Assessment process diagram for dementia diagnosis

Coqgnitive Decline Partnership Centre

Clinical Practice Guidelines and Principles of Care for People with Dementia

Dementia Centre for Research Collaboration (DCRC) website:

Dementia Outcomes Measurement Suite (DOMS) - Tools for the assessment of various
aspects of dementia

University of Tasmania website:
Understanding and Preventing Dementia, Massive Open Online Course

7.5 People with Palliative Care Needs

Palliative care may be beneficial to any person with a life-limiting iliness, regardless of
their age.

The Aged Care Quality Standards (as specified by the Quality of Care Principles 2014)
stipulate that care recipients are entitled to receive personal and/or clinical care that is
appropriate and recognises their needs, goals, and preferences. This is particularly
important for care recipients nearing the end of their lives whose preference may be to
remain in their home for as long as possible.

The aim of palliative care is to improve the quality of life for a person with a life-limiting
iliness, and to help them live well for as long as possible. While people who have
chronic or terminal health conditions may be supported via state and territory health
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palliative care specific services and housing systems, they may also be supported for
their additional care via the aged care system, depending on their needs.

Where the aged care system is identified as part of the care requirements for a person

over the age of 65 years (or over 50 years for Aboriginal and/or Torres Strait Islander

people) with a life-limiting illness, it is important the aged care assessment is holistic

and considers all of the personés needs. An i
will be the identification of palliative care needs and in particular, end of life care

requirements. The timely provision of care will support and enable a person to be cared

for in their home for as long as possible. This is therefore important to consider as part

of the assessment and when recommending care options.

Supporting Information

Palliative care seeks to prevent and relieve suffering through early identification and
correct assessment and treatment of pain and other symptoms, associated with a life-
limiting illness, whether physical, psychosocial, or spiritual. The types of supports that
may be needed by an individual, their families and carers will vary and may include a
range of formal and informal supports.

Palliative care can occur in almost all settings where health and aged care is provided.

It may be provided by a variety of professionals, including general practitioners, allied

health workers, aged care workers, counsellors, and pastoral carers. The assistance of
specialist palliative medicine physicians and
symptoms are complex or difficult to manage.

Palliative careofi sfdi theeent Whiol éepdl | iative
from the point of diagnosis of a life-limiting illness, end-of-life care is care for a person

who is likely to die within the next 12 months, including for those whose death is

imminent (within weeks or days). The needs of patients are higher at this time and

timely access to services is vital. Timely access to aged care services however may

depend on the services being sought and whether a person is already engaged with an

Aged Care Program. It is therefore important to explore all options for a client.

The provision of both palliative care and end-of-life care cuts across systems i care
should be integrated to facilitate seamless transition, building upon state-based
palliative care services and housing systems with other health services, such as those
offered through the aged care system.

For example, where a state or territory provide palliative care services in the home,
palliative care clients may also require assistance with basic daily living support and
care to ensure they are able to remain at home for as long as possible. These care
needs range from assistance with daily chores to personal care, providing meals,
transport assistance, respite care, home modifications and social support.
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Further information

Department of Health and Aged Care website:
AN-ACC Class 11 admit for palliative care

National Palliative Care Strategy

7.6 Prisoners

Usually, My Aged Care assessments will be conducted when the person is released

from prison into the community by referral through My Aged Care. Assessments of ex-

prisoners in a community setting willdependon t he personds needs and
and triage outcome. However, in a prison setting, only clinical assessors can undertake

such assessments. A triage delegate can only arrange an assessment by a non-clinical

assessor to take place after the person is released.

If it is imperative that an assessment occurs in prison, the clinical assessor can conduct
an in-prison assessment, provided the prisoner has a release date and the prison is
agreeable to the arrangement. In recognition that prisoners can have very complex
health and care needs, it is appropriate for a clinical assessor to be supported by
another assessor. This is a decision for the assessment organisation to make keeping
in mind the health and safety of its assessors. For additional considerations for WHS
screen prior to assessment see section 5.2 Triage).

Regardless of whether the assessment occurs in a community or prison setting,
Commonwealth subsidised aged care services can only commence after the prisoner is
released. It is the responsibility of the relevant state or territory government to provide
the appropriate care and services while the person is incarcerated.

If the person shares (or the assessor is in receipt of) sensitive information, with the
clientés consent this can boeandorasensieed by addi
attachment. Providers will be presented with a banner message on My Aged Care

where a sensitive note exists prompting them to contact the assessor. The assessor

should disclose information where it is applicable to the provider in their provision of

care or services to the client (see Recording sensitive information under section 5.6).

Where it is recorded the client has challenging behaviours that may impact the safety

and welfare of the client or staff, the assessor should contact the provider to help

ensure they can appropriately manage these behaviours once services commence.

The Support Considerations section of the IAT gives assessors the opportunity to ask
the client if there is any further information providers should be aware of in the delivery
of care and services. This will allow (although this is up to the client to agree to) the
client to advise of parole conditions or any implications of their incarceration that relate
to effective and safe aged care provision that have not previously been raised during
the assessment. The assessor can record this information as a sensitive note and/or
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sensitive attachment and should add a note in the Support Considerations section of the
IAT (and only if appropriate, the Support Plan) indicating that there is a sensitive note
and/or sensitive attachment to view.

Assessors should be mindful that there is an increased likelihood that prisoners or ex-
prisoners are at risk of vulnerability and complexity and requiring additional linking
support (see Delivering Linking Support / Care Coordination to Vulnerable Clients under
section 5.7).
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PART D3 DELEGATION AND APPROVAL
PROCESSES UNDER THE AGED CARE ACT 1997
(Cth)

The primary audience for this section is assessors and assessment delegates.

8. Delegations

Under Part 2.3 of the Act, the Secretary has the power to approve a person as a
recipient of Commonwealth-subsidised aged care. Subsection 96-2(14) of the Act
permits the Secretary to delegate their powers and functions under Part 2.3 of the Act to
a person making an assessment for the purposes of section 22-4 of the Act.

The current I nstrument of Delegation relevant
functions, and duties under section 22-4 of the Act to those holding a position and

performing the duties of a delegate for Act based services in an Aged Care Assessment
Organisation. The Instrument of Delegation under the Act attaches a Schedule that

includes each state and territory, the names of the Aged Care Assessment

Organisations and the core disciplines (known as positions) to which the functions

under the Act and Principles are being delegated. The occupants of these positions are

k nownassessmehtd e | e g ®nce gowers and functions have been delegated to

positions, assessment organisations are able to nominate individuals to occupy those

positions.

The Secretary also delegates their powers and functions under different sections of the
Act to various departmental delegates.

Delegation to assessment organisations is subject to the continued operation of the
Single Assessment System program according to Commonwealth guidelines, funding
conditions and any directions issued by the S

Note: the introduction of the Integrated Assessment Tool from 1 July 2024 and
Single Assessment System workforce in late 2024 does not change Delegations.

8.1 Principles of Delegation

An assessment delegate can approve a person as eligible to receive different types of
aged care under the Act. While the assessment delegates are exercising the powers of
the Secretary, assessment delegates are accountable in their own right for decisions
they make under the Act. The approval of a person as a recipient of Australian
Government subsidised aged care is not a simple matter of agreeing to a
recommendation by an assessor. Although other parties contribute to the evidence to

make a decision, the delegate is ultimately responsible for the decision.
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When an assessment delegate makes an eligibility decision, they operate as primary
decision makers in a legal system which has well-established processes, standards,
and requirements. Assessment delegates need to understand what is involved in
making a legal decision, and how a legal decision must be supported by evidence,
facts, and reasons.

Delegate decisions can be subject to review in a number of different contexts, such as a
reconsideration of a decision or be required to justify their decisions before bodies such
as the Administrative Review Tribunal (ART).

The following principles underpin the delegation framework:

1 assessment delegates must comply with all applicable Australian Government and
state or territory laws which include, but are not limited to:

o the Act and associated Principles; and
o the Privacy Act.

T Anassessment o degegated respdnsibditrednsust also be consistent
with the Aged Care Assessment Quality Framework (see section 19 Aged Care
Quality Framework, for quality management).

1 The assessment delegate is accountable for the quality and accuracy of the
assessment, so must ensure that the comprehensive assessment has been
completed without errors, contradictions, or omissions before approving the care.

1 If the assessment delegate is not satisfied with the quality and accuracy of the
assessment, they may request additional information from the assessor (and any
clinical assessor who has provided clinical attendance at an assessment if
applicable). They may request that the assessor seek further information from the
client.

1 The assessment delegate must ensure that assessments that have been
undertaken by a non-clinical assessor and converted to a comprehensive
assessment under the supervision of a clinical assessor, have been undertaken in
accordance with the assessment orgaandsati on
standard operating procedures.

1 Assessment delegates must approve a person as a care recipient if the care

reci pientds care needs have been assessed a
eligible for that type and level of care.

1 The composition of assessment delegates within any one team should reflect the
multidisciplinary approach and should include a mix of disciplines drawn from the
core assessment professions.

1 The approving assessment delegate should not perform the role of assessor,
unless there are extenuating reasons such as in rural and remote locations, where
this separation is not possible.
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1 The assessment delegate must notify the person of the decision in writing,
including a statement of reasons for the decision outcome and ensure the person
is aware of their right of review process.

1 Assessment delegates must ensure reasons for their decisions are recorded in the
client record and that the client is notified of these reasons in any correspondence
relating to the outcomes of the assessment.

1 The assessment delegate is able to discuss decisions with clients and family
should there be any concerns.

1 The assessment delegate should be able, if asked, to provide further information
to the departmental delegate when there is a right of review application. If
required, the assessment organisation or department delegate is available to
appear before the ART to give evidence in support of a decision, in the event that
an appeal is made.

1 Assessment delegates should disclose and take reasonable steps to avoid any
conflict of interest (real or apparent). Types of interest and relationships that may
need to be disclosed include shareholdings, gifts, employment, voluntary work,
company directorships or partnerships that could or could be perceived to impact
upon the del e-gnakingepdveersdeci si on

8.2 Occupants of Delegate Positions and Nomination Process

Individual assessment staff members in Aged Care Assessment Organisations who
meet the Delegate Selection Criteria (at section 8.3.) can be nominated to occupy
delegate positions by their team manager.

Changes to the occupant of a delegate position can be made at any time by an
application process to the department to take a delegate on or off a position.

The department will discuss and clarify any issues with the state or territory government

asrequired. Ifthede part ment accepts the nomination, t he
established to allow access to the My Aged Care assessor portal with delegate role

access.

The department and operational managers will liaise on particular circumstances where
for the effective operation of a team (such as small or rural remote teams) some
flexibility in the application of the criteria is required.

8.3 Assessment Delegate (Clinical) Selection Criteria

The department has set selection criteria to ensure that assessment organisation staff
members have appropriate levels of experience, knowledge, and skills to competently
undertake the assessment delegate role. Nominees will need to meet the below
selection criteria to be considered and occupy delegate positions:
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1 Must have tertiary qualifications in a health-related discipline directly related to
health, aged care or related specialist area.
1. Medical officers
Registered Nurses
Social Workers
Occupational Therapists
Physiotherapists
6. Other Health Professional
1 Completion of recognised assessor training (either pre-1 March 2023 or in
MACIearning)
1 Completion of training requirements as specified under the My Aged Care Workforce
Learning Strategy 2024 (or subsequent versions). (See section 23.Training)
T At | east one yearsoO6 aged care assessment exp

aokrown

8.4 Delegate ID

Assessment delegate positions in the My Aged Care system are identified using a
6-character code:

1 Characters 1 to 3 are the assessment organisation ID;
1 Character 4 is the profession ID as listed in Manual section 8.3, criterion 1; and
1 Characters 5 to 6 are numbers identifying the position within the assessment

organisation.

For example, the delegate position 6SR315 is in the Southern Tasmania (Aged Care
Planning Region) for the assessment organisation of Tasmanian Department of Health,
can only be occupied by a Social Worker, and is identified by the position number 15 in
that outlet.

9. Eligibility and Approval Process

9.1 Eligibility and Approval as a Care Recipient

A person is eligible for approval for care if the person meets the eligibility requirements
under Division 21 of the Act and Part 2 of the Approval of Care Recipients Principles.

Under section 22-1(2) the Act, to be eligible for a type of care, an assessment delegate
must approve a client for a particular type (or types) of care (see Part E1 Types of
Commonwealth-Subsidised Aged Care) if:

1 the person has made an application in writing to be approved as a recipient under
section 22-3 of the Act (see section 9.7. Application for Care Form); and
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1 they are satisfied through the assessment information collected that the person
meets the eligibility criteria for that type (or types) of care (see Division 21 of the
Act); and

1 the type (or types) of care being approved are the most appropriate to meet the
personb6s care needs.

The specific eligibility requirements for the different types of care and the limitations that
can be placed on approvals are set out in the Act and in the Approval of Care
Recipients Principles.

9.2 Review of assessment care needs before approval decisions

Subsection 22-4(1) of the Act states that "before deciding whether to approve a person,
the Secretary must ensure the care needs of the person have been assessed."”

The assessment and approval processes are separate functions and there can be no
assumption that assessment automatically | ead
recipient.

Therefore, before making any approval decisions, the assessment delegate must review
the assessment process and evidence be satisfied that the assessor has:

fconducted a holistic assessment, including
arrangements in accordance with relevant legislation and guidelines, such as
assessor training, and good practice principles

1 ensured that a multidisciplinary approach was taken and involved the disciplines
required to assess different aspects of a p

1 recommended the care types and services for which the person is eligible and that
iS most suitable to meet their current care needs and wishes (see Part E - Types of
Commonwealth-Subsidised Aged Care)

1 involved the client (carer, representative/agent and/or advocate as appropriate) in
the assessment process, and kept the client informed at key decision points

1 collected adequate verbal or written assessment information, sufficient to address
any queries the assessment delegate may have

1 conducted a quality check of the information captured prior to submitting their
recommendation to the assessment delegate for approval, and

1 Sought advice and supervision from a clinical assessor for assessments that have
been converted from a home support assessment to a comprehensive
assessment.

The assessment delegate must review the evidence, facts, and recommendations within
the client's record to ensure that all necessary information to make a decision has been
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collected and make a good practice decision based on the evidence/facts and to ensure
that it is of a standard to withstand external scrutiny. This information may include:

Referral information

Consent

Application for Care form

IAT and built-in validated toolsas appropriate to the cliento
and needs

Support Plan and recommendations

For a younger person, accurate completion of the Check Form

For home care recommendations, evidence consistent with the Guidance
Framework for Home Care Package Level and Priority for Home Care Service.
Where a high priority is being approved, the reason field contains a justification of
the priority.

)l
T
)l
T

= =4 A

Any other evidence - e.g., provided by medical practitioners, health professionals or
other agencies.

9.3 Types of approved care

The 6typesd of Commonweal th subsi di-sadttie aged c
Act that a person can be approved as a recipient of are:

1 Home care
1 Residential care, including respite and permanent care
9 Flexible care

In accordance with section 22-3(1) of the Act a person can apply to be approved as a
recipient for one or more types of aged care. If the person applies for one or more types
of care in their application, it is open to the assessment delegate to approve one or
more other types of aged care under section 22-3(2) of the Act care if the person is
eligible for that type of care.

Flexible care can be approved in the form of transition care or STRC. Clinical assessors
will need to consider legislative exclusions for certain types of care that may have a
number of criteria that need to be met. For example, a person is not eligible for STRC if
they are currently receiving a Home Care Package or they have received transition care
within the last six months. Clinical assessors can refer the person to a variety of other
flexible aged care services that do not require approval, such as those provided by a
Multi-Purpose Service (MPS) or a service funded under the National Aboriginal and
Torres Strait Islander Flexible Aged Care Program (NATSIFAC).

The assessment delegate is responsible for determining whether a younger person is

eligible to receive aged care services under the Act. For a person to be eligible to

receive aged care services under the Act, aged care legislation requires that there are
noothercarefaci I i ti es or care services more appropr
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(see the relevant sections of the Approval of Care Recipients Principles 2014: section
6(1)(b) for residential care, sections 7(1)(e), 7(2)(e), 7(3)(e) and 7(4)(e) for home care;
and section 8 for transition care). Additionally, the decision must be consistent with the
relevant aged care program requirements for that care type in relation to a younger
person. Further requirements for younger people at risk of entering residential aged
care is at section 7.3 Younger People seeking Aged Care Services and eligibility
considerations for First Nations people is at 6.1 Aboriginal and Torres Strait Islander
(First Nations) People.

Where a person is determined as not meeting the eligibility requirements of any care

program under the Act, the assessment would r
client receives a Non-Approval letter. For assessments where no care under the Act is

approved, assessors may recommend other forms of care and support on the Support

Plan, for example CHSP if available and suitable, or local/state-based services.

Assessors and assessment delegates should refer to Part E of this Manual for further
information on assessment and eligibility for Commonwealth subsidised aged care.

9.4 Limitations and varying limitations

Section 22-2 of the Act and Part 3 of the Approval of Care Recipients Principles deals

with the limitation of approvals. Decisions in relation to limitations of approvals,

limitations of approvals to one or more levels of care, and variations of limitations on a
personbés approval for a type of 6éaoftheltr e r evi

An assessment delegate is permitted to limit an approval to one or more of the
following:

1 care provided by an aged care service of a particular kind (e.g., flexible care in the
form of transition care)

1 the provision of respite care for the period specified in the limitation

1 to a particular level of care (e.g., home care level 1, 2, 3 or 4); and/or

1 care provided during a specified period (e.g., to time limit the approval).

For a person approved as a recipient of care, the assessment delegate may time-limit

the approval for a specified period. If a time-limited approval is granted, the decision

must be well-evidenced and must be consistent with the care needs of the person to

whom the approval relates. For example, time limiting an approval may be considered

where the assessment delegatef or esees an i mprovement to the
meaning the person is not likely to require that level or type of care. This should be

considered, with a view to:

1 likely recovery from hospitalisation or acute medical condition/s
1 improvements from other supports or interventions; or
1 more appropriate care options will be available at a future point.
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The assessment delegate may also, at any time, vary any limitation. Limitations and

variations to the limitation of an approval should be clearly documented where
appropriate in the My Aged Care systefeeand sp
section 9.9. Outcome of Decisions). Assessment organisations have been issued a Fact

S h e e tMawagingdime-l i mi t ed Appraovalgsand-la mdi\Yarty oa OT if |
to be used for home care variations through their state or territory manager.

9.5 Priority of home care service

The assessmentd el egate can det er milavelofdiomegcavreaor y a per S
priority of home care services (sections 22-2(3), and 22-2A of the Act). These are

reviewable decisions under Part 6.1 of the Act. (See 11.3 Decisions on home care

levels and priority).

9.6 Date of Effect of Approval

Under section 22-5(1) of the Act, an approval takes effect on the day on which the
Secretary approves the person as a care recipient.

Under the Act, an approval cannot be backdated. There is one provision that allows
a person urgently needing care to be provided with that care if it was not possible to
gain an approval beforehand (see section 22-5 (2) of the Act, and Manual section 9.8.
Urgent Circumstances).

Where a system issue prevents the assessment delegate from recording their approval
decisions on My Aged Care, the assessment delegate is required to use the Offline

Approval form (accessed through the My Aged Care assessor portal) to manually record
their decision/s. The approval takes effect on the day on which the assessment

delegate signs and dates this form. If the client needs to enter care, and the system

issue is outstanding, this form provides evidence to the provider of the approval. When
possible, t he completed and signed form must be ufy
My Aged Care assessor portal. When the system is operating, the assessment delegate
must record the approval including the actual date of delegation in My Aged Care. This
information is transmitted to Services Australia. Completing the assessment online

when system functionality resumes will allow the system to generate service referrals

and referral codes and the client can receive their support plan and approval/non

approval letters. Refer to the FAQs for Assessors - Business Continuity available from
your assessment or gammnageat i onds operational

9.7 Application for Care Form

The Application for Careformi s t he Secr et arthabrsustagupedibymed f or n
person (or by another person) to request approval for one or more types of care (see

section 22-3 of the Act). For a person to be approved by the assessment delegate

under section 22-1 of the Act, a valid Application for Care form must be completed.
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The Application for Care form has three components:

T a privacy statement for the use and disclosure of information collected during the
assessment

1 the Application for Approval section

1 the emergency case application section (see section 9.8. Urgent Circumstances).

The Application for Care form is available through the My Aged Care assessor and
Service and Support portals, or at Application for Care form. When completed, the
Application for Care form is uploaded as an attachment to the My Aged Care client
record prior to seeking delegation.

Signing the Application for Approval

The Application for Approval section of the form should be physically signed by the
applicant. Subject to the persondés capacity t
assessor, the Act provides that an application to be approved as a recipient of aged
care may be made on a personé6s behalf by anot

The | egislation does not | imit who the other
should not be prohibitive. In exceptional circumstances, if the client does not have a

legal representative or guardian, or such a person cannot be present, another person

acting in the interests of the client can do this. For example, a guardian, person with

Power of Attorney, spouse, GP, or solicitor.

There may also be exceptional circumstances where it is appropriate for an assessment
organisation or an approved provider to sign an Application for Care form. For example,
in circumstances where it is not possible to

An electronic version of the form can be accessed through the My Aged Care assessor
portal. This form contains a O0Signature6 fi el

1 Electronic signing
1 Typing name
1 Inserting saved signature from file

These options allow the person or their representative to sign the form electronically or
the assessor to sign on behalf of the client (with their consent) -s e &i g ni ng t he For
below, and Manual section 9.9. Outcome of Decisions (Using electronic signatures).

Note: in instances where a non-clinical assessor has been able to secure clinical
attendance and complete a clinical assessment, and there is agreement that Act-
based services are required, they will need to ensure that the Application for Care
form is completed, consistent with the above.
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When to complete the form
A new Application for Care form is to be completed in the following circumstances:

ffor a clientds first;ocomprehensive assessme
i for a client who has been recommended Act based services through a home
support assessment which has subsequently been converted to comprehensive
assessment; or
i for a client whose prior approval for a type of care under the Act has expired and
they are wanting to apply for that type of care again; or
i for a client who has a valid approval for a care type and is seeking to apply for a
different care type under the Act than that previously approved.

A new Application for Care form is not mandatory for a client who has a valid prior
approval for a particular type of aged care and is seeking a variation or change to the
approval within that type of care.

Examples are:

1 low to high residential respite care
1 a change to level or priority for home care
9 Short-Term Restorative Care to Transition Care.

The Application for Care process is finalised at the assessment delegate decision stage
or, if applicable, following a reconsideration process (see section Error! Reference s
ource not found.. Right of Review).

9.8 Urgent Circumstances

The Act (s22-5(2)(b)) allows the assessment delegate to make a reviewable decision
when a person urgently needs residential care or residential respite care, and it is not
possible for the person to apply or be assessed for relevant approval before entering
aged care. If the assessment delegate agrees to the urgent circumstances, the
legislation allows them to record the date of effect of the approval from the date that the
urgent care started.

From 27 February 2017, urgent circumstances do not apply to home care. A home care
provider is not eligible to receive a home care subsidy until a person has been assigned
a Home Care Package through My Aged Care and entered into a home care agreement
with the provider (under Part 3.2 section 46-1 of the Act).

Application Process

To be considered for a Commonwealth subsidy in urgent circumstances, the approved
provider must complete and submit a valid Application for Care Form. That is:

1 fully complete the Application for Approval section and the emergency case
section
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1 submit the form and include information to support a referral for an assessment to
their local assessment organisation within five business days after the day on
which care commenced, unless an extension period to submit the Application for
Care form has been granted by the assessment delegate

Signing the form T urgent circumstances

Providers and care recipients (and/or their families) should be made aware that the
Application for Care form should be completed in full at the time of entering care. If the
family is not available to sign the form, then the approved provider can sign the
Application for Care form. The Application for Care form is still a valid form when it is
signed by the provider. It is unnecessary for the provider to wait until a family member is
available to sign the Application for Approval section as this may cause further delay in
the assessment organisation receiving the application and organising an assessment
for the person.

There could be a concern from the provider filling out the Application for Care form in
case the family does not want the person to enter aged care. However, the Application
for Approval form is an application for an assessment only and does not mean that at
this stage the person is entering residential aged care permanently. In emergency
cases, the person is already in care, however, this does not mean that the person has
permanently entered aged care, or even that the person will stay in that facility (e.g., the
person might stay in residential care, but might move to a different facility).

|l f the provider does want the clientds family
Care form, they may use the extension process. The Act states that if the application is

not able to be made within five business days, there must be an application for

extension of time under section 22-5(3) (see Application for Extension Process below).

Intake and Assessment Process
When the assessment organisation receives the Application for Care form:

1 Ensure the Application for Approval is signed by the client, or other person, and
that the 6demergency caseb6 box is completed

1 Confirm the date of receipt of the Application for Care form. If the form is received
outside the 5 business days after the care started, the clinical assessor can only
proceed with the assessment when they confirm that the provider has been
granted the extension from the assessment delegate.

1 Register and self-refer the client via the My Aged Care assessor portal (if required
and requirements for self-referrals are met).

9 Assign the priority on intake. Although the person is now receiving care, the Team
Leader needs to take into account the urgent circumstances of the individual case
when determining priority. If the person has a rapidly deteriorating condition, they

may need to conduct the assessment as soon as possible.
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1 Upload the checked and receipted Application for Care form on My Aged Care.

1 Schedule an assessment with the client. This can only be undertaken by a clinical
assessor. This face-to-face assessment (if possible) should collect information:

oont he clientds eligibility afcararequiredsi pi ent
and

o that supports the circumstances that an emergency existed at the time the
client entered care and that it was not practicable to obtain prior approval.

The clinical assessor must gather as much information as possible about the urgent
situation from the client, the carer (if available), the service provider and any other
professional who was involved at the time.

Delegate Process for Urgent Circumstances

In order to consider approval for a client who started receiving care prior to applying for
approval, the assessment delegate must determine the following:

1 the application process meets requirements

1 the client is eligible for the type of care being provided and the client urgently
needed the care at the time the care started; and

1 it was not practicable to obtain approval beforehand.

The care needs of the client must form the basis for all urgent admission decisions. If
emergency care is approved, the clinical assessor will need to action the following:

1 Check the emergency care flag and enter the date of admission to care on My
Aged Care 1 this will ensure the approved provider receives subsidy from the date
of entering care.

1 Send the referral to the provider via the My Aged Care assessor portal. This
enables the provider to access the client record and see all the approval details.

Note: This process can also be applied to the scenario where the clinical assessor has
completed an assessment and the client dies after the assessment but before the
assessment delegate has made their decision (see section 9.8 Urgent Circumstances,
Client dies prior to comprehensive assessment).

There are some situations that are not considered urgent and therefore should not be
approved as urgent admissions. For example, this may include a bed becoming
available in a residential aged care facility or moving from an acute care setting to
another care setting. If an assessment delegate determines the person did not urgently
need care before the date of decision (because an emergency did not exist), but the
client is still eligible for approval as a care recipient, the date of effect of the approval
will be the date that approval was granted.
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A decision about whether a person urgently needed care is reviewable under Part 6.1 of
the Act (see section Error! Reference source not found.. Right of Review).

Application for Extension Process

While the department considers it good practice that the provider submits the

Application for Care form (with completed 6em

business days, the Act states that if the application is unable to be made within five
business days, an application may be made for extension of time under section 22-5(3).

If the Application for Care form is not signed and submitted within the five business
days, the form is considered incomplete, and the provider may first make an application
to the assessment delegate to extend the period. The assessment delegate has the
power to grant or reject the extension application. An extension application can be
made by the provider by:

1 making a written application to the assessment organisation (e.g., mail, fax, or
email)

i stating the date the person entered care without an approval; and

1 including the reason for the extension and any evidence to support the application

Itisthe assessmentd el egat ebs decision whether to
application on a case by case basis (see Application for Extension Process, below).

If the extension is rejected, the service provider can seek a review of the decision under
Item 24, Part 6.1 of the Act (see section Error! Reference source not found.. Right of R
eview).

The assessment delegate notifies the provider in writing (by mail, fax, or email) of the
outcome and includes the reason/s for the decision to accept or reject the application. If
accepting the application, the notification will include the timeframe the provider has to

accep

submit the Application fory Caa®ed osendtcioonp.l e®Or

receipt of the form, the assessment organisation can proceed with the decision on
whether an emergency existed at the time the client entered care. All documentation for
the extension application is uploaded on the client record.

Note: The extension process requiring the provider to a) submit an application for the
extension, and then if approved b) submit the form, reflects the legislation. The provider
may also provide the form at the same time as their application. If this is the case, the
assessment delegate is still required to notify the provider that their application has
been accepted within the extended timeframe or rejected.

If the clinical assessor considers that the person urgently needed the care when it
started but the approval relating to this care event is already recorded on My Aged
Care, the clinical assessor will need follow the corrections process to backdate the
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approval to the date the person entered care. If beyond the 42 days from the date of
approval, the assessment delegate can contact the My Aged Care Service Provider and
Assessor Helpline (1800 836 799) for advice (see section 9.11. Corrections Process).

Note: Assessment organisations can seek advice from the department on a particular

application. For example, where a significant amount of time has lapsed between the

person entering care without an approval and the date the application is made, an

accurate comprehensive assessment can no longer take place becaus e t he per sonao:s
circumstances and/or care needs have changed since entering care.

Client dies prior to comprehensive assessment

When a client has entered into residential care as an emergency and dies before the

clinical assessor conducts the comprehensive assessment, the assessment delegate is

open to using additional powers under Section 22-4(3) to make a decision without a
personbés care needs being assessed, where jus

As well as all the considerations for an urgent circumstances case outlined in this
section 9.8 Urgent Circumstances, clinical assessors should use the Client Deceased
Before Assessment online process on My Aged Care. The benefit of the online process
is that the approval is recorded on My Aged Care and is automatically submitted to
Services Australia.

If there are complicated circumstances inhibiting the online process, discuss with the
team leader.

Note: Cancelling the assessment in My Aged Car
will change the client status toodkegyéasé€&ldi s m:
will prevent the assessment delegate from being able to make a decision regarding

the comprehensive assessment outcomeof t he cl i entés entr|ly into

Therefore, the assessor will need to contact the My Aged Care Service Provider and
Assessor Helpline (1800 836 799) to request the client status be temporarily
reverted to reactivate the client record, to enable the assessor to record the
assessment outcome once a decision has been made. Ensure to change the client
status back to 6client deceasedd once the pr

9.9 Outcome of Decisions

The assessment delegate has a legal obligation under the Act to notify a client, who

applied for the approval to be a recipient of Commonwealth-subsidised aged care,

about the outcome of their application or of any changes to their approval (section 22-6

of the Act). Section 85-3 requires that the Secretary (or delegate) must give reasons for

reviewable decisions. The preparation of a statement of reasons is permitted disclosure
of6protiercfteerdmati ond under. Division 86 of the A«
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The notification includes:

fTthe del egateds decision/s as to whether to
under section 22-1 of the Act and any limitations or variations to the approval
decision/s

1 a statement of reasons

1 reference to supporting evidence to justify the decision/s and

fthecl i entds review rights

The approval/non-approval or vary/not vary priority for home care service template
letters are produced after the assessment and delegation process is finalised. The
templates can be edited by the assessment delegate to tailor the notification to the

A

clientds specific assessment.

Assessment delegates must ensure reasons for their decisions are clearly evident in the
IAT including the Support Plan and any associated client correspondence.

Using an electronic signature

Section 10 of the Electronic Transactions Act 1999 specifies the requirements in relation
to using electronic signatures in circumstances where a law of the Commonwealth
requires the signature of a person. In relation to notifications under the Act, the
Assessment delegate is permitted to use an electronic signature in lieu of a written
signature (for instance, where the Assessment delegate may not be physically on site).
However, before authorising the use of an electronic signature, the assessment
delegate must be satisfied that the legislative elements required to satisfy the approval
have all been met.

As a matter of practice:

1 appropriate procedures should be in place to monitor the use of the electronic
signature, so that the assessment delegate will know when their signature has
been applied.

1 while the assessmentd el egateds responsibility to noti
discharged with assistance from administrative staff who will attach the electronic
signature, the administrative staff are not themselves delegated with the power to
undertake this function.

1 consent of the recipient to receive such approvals by electronic communication
must first be sought.

Communicating the assessment outcome

Taking the clientds c¢commun i thectientonust bp prevideslr e nc e s
with a copy of the Support Plan with the notification letter and other relevant letters.
These documents can be:
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9 a printed/hard copy; and/or
1 an electronic (soft) copy (such as a Word file) if the client consents to receive in
this format.

In addition, the client and representatives can be advised how the client can access the
document via the My Aged Care Online Account) (see sections 15 Complaints and
Error! Reference source not found. Right of Review).

Once approved, a client is eligible to receive Commonwealth-subsidised care from an
approved provider if they choose to do so. Clients should be advised that a person is
not compelled to enter residential aged care or accept a Home Care Package or any
other service recommended by a clinical assessor once eligibility has been determined.

Similarly, clients should be made aware that being approved for an aged care service
does not ensure the availability of that service and be informed how the National Priority
System for a Home Care Package works (see sections 0. Home Care and 22. Aged
Care Resources for Consumers).

9.10 Approvals that Cease to Have Effect
Approvals that expire

A subsidy cannot be paid to an approved provider for providing care to a person unless
the person is approved under the Act as a care recipient and has a valid approval. If an
approval has expired, the person is no longer approved for care and, if receiving care, is
no longer eligible to receive that care.

Approved providers must check that the care recipient has a current approval for the
care type and level they will be providing when a care recipient:

1 moves from one service to another
1 changes their care type

1 needs a higher-level of care

1 has a time-limit on their approval; and/or

1 has a break in care.

Assessors who are recommending residential care (including non-clinical assessors

who are recommending residential care under the supervision of a clinical assessor)

should be aware that a provider cannot receive subsidy for a day where a resident does

not have valid approval for the care type received. The assessor needs to take

reasonable steps to ensure clients and providers are aware of any limitations on the

approval. Providers are advisedtoaccessSer vi ces Aust syasttms&dods payme.
check if an approval has expired.

Clinical assessors should refer to the Reassessment Table at Appendix 2 as a guide to
check to whether an approval is valid or the person requires a reassessment.
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For difficult cases, clinical assessors should seek further advice from the department
throughtheras sessment or gani gnarageo Adiisistratipeeerroast i o n a |
made by assessment organisations around approvals may result in Act of Grace claims

which are managed by the Australian Government Department of Finance.

Approvals that lapse

Approvals for certain types of care can lapse under certain conditions, such as if care is
not provided within the entry period timeframe. This applies to TCP and STRC. For
more information on lapsing conditions, see sections 13.1. Transition Care and 13.2.
Short-Term Restorative Care.

Approvals for the following types of care do not lapse unless they are time-limited:
1 residential care (permanent and/or respite care); and
1 home care.

Approvals that are revoked

A clientds approval can be revoked i f, after
been assessed, the Secretary is satisfied that the client has ceased to be eligible to

receive a type of aged care for which they are approved. This power is delegated to

departmental delegates (not assessment delegates). On the rare occasions that

revocation is being considered, the departmental delegate will liaise with the

assessment delegate to ensure that the necessary assessment is made.

Section 23-4 of the Act sets out the process for revocation of an approval. A new
approval for care does not revoke previous approvals.

9.11 Corrections Process

The assessment delegate is responsible for ensuring their decisions are recorded
correctly on My Aged Care (e.g. correct dates, including the date of approval, type of
care, level of care, any limitations on the approval). These quality checks minimise the
need to make correction changes on the system.

However, if an administrative/typographical error does occur, My Aged Care has a
correction process. As an example, typographical errors could include an error in
recording an approval for home care level two on My Aged Care when the decision was
to approve home care level three; or the date of approval on My Aged Care does not
reflect the correct date the decision was made.

Where an assessmentd el egate has incorrectly recorded t
record, they must request a o6écorr BAgedon 6. Cor
Care assessor portal within 42 days of the original decision and are work-flowed to

the department for consideration (decision).
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The reason for the correction must be recorded when lodging the request. For example,

fHome Care Package Level 2 omitted from online approval process, evidence of a Level

2 recommendation in Support Plano .  F adepartmbnéto agree to the correction, the
assessmentdel egateds intention (as at the time t he
clearly evident though assessment documentation and/or other supporting documents

on My Aged Care.

If the assessment information is not consistent with the correction request, the
department will rejecttherequest. | n i nst ances where a clientos
original decision, it is required that a new assessment is undertaken.

In situations where the assessment delegate has reconsidered their decision and
changed their mind after recording the approval (based on additional information they
have received), a correction request is not appropriate and a new assessment is
required. Any correction requests received by the department for this reason will be
rejected.

A correction cannot be requested where service referrals have been issued for Act-

based services. Where a correction is required for an assessment and service referrals

have been issued, the assessment organisatonmu st recall all services
state before they can request a correction.

If the assessment delegate requires a correction on an assessment where referrals
have been accepted or commenced, the assessment delegate must raise a case
through to the My Aged Care Service Provider and Assessor Helpline (1800 836 799).
Assessment organisations must provide details justifying why the correction should be
undertaken despite a provider having already commenced service provision. These
cases will be escalated to the department for consideration, noting that the outcome of
such a correction may trigger Act of Grace claims.

Corrections to residential respite extension dates are only required where the respite
extension request has been incorrectly applied for a financial year e.g., date of
extension request was entered as 1 July 2022 when it should have been for 1 June
2022. In this instance, contact the My Aged Care Service Provider and Assessor
Helpline on 1800 836 799 and raise a request for this to be corrected.
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Further information

Department of Finance website:

Act of grace payments, waiver of debts to the Commonwealth, Compensation for
Detriment caused by Defective Administration i

Department of Health and Aged Care website:
Guidance Framework for Home Care Package Level
My Aged Care i Assessor Portal User Guide 10 i Assessment Delegate processes

Application for Care Form

Federal Register of Legislation website:

Aged Care Act 1997 (Cth) (see Part 2.3, Division 21 i Who is eligible for approval as a
care recipient?; Section 22-2 1 Limitation of approvals; Section 22-2A 1 Priority for home
care services; Section 22-3 i Applications for approval; Section 22-51 Date of effect of
approval; Section 22-5(2)(b) 1 Urgent circumstances; and Section 23-4 1 Revocation of
Approvals; Part 3.2, Division 46 i Who is eligible for home care subsidy?; Section 46-1 i
Eligibility for home care subsidy)

Approval of Care Recipients Principles 2014 (see Part 4, Section 137 Limitations of
approvals)
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PART BEOTYPES OF COMMONWEALTH
SUBSIDISED AGED CARIE Assessors and
Delegates).

Part E contains important information for all assessors and assessment delegates, in
order to be able to determine eligibility for Commonwealth subsidised aged care (see
section 9.1. Eligibility and Approval as a Care Recipient).

10. Commonwealth Home Support Programme
(CHSP)

The CHSP provides funding for a broad range of entry-level support services to assist
frail older people aged 65 years and over (50 years and over for Aboriginal and Torres
Strait Islander people) and who have functional limitations, including cognitive, to
remain living independently at home and in their community.

The CHSP deliver services and support with a strong focus on wellness and reablement
and restorative care on a short-term, intermittent, or of an ongoing nature, or across a

small number oftime-l i mi t ed i nterventions, to maxi mise
social connectedness, taking int opreferercesyunt eac
and choices.

CHSP providers must deliver services consistent with the goals and recommendations
contained in the clientbés Support Plan as agr

The CHSP is designed to provide small amounts of support services in a timely manner
to older people who have difficulty performing activities of daily living without help due to
functional limitations. Examples of services funded under the CHSP include domestic
assistance, transport, meals, personal care, home maintenance and modifications,
social support, nursing, and allied health.

In recognition of the vital role that carers play, the CHSP also supports care
relationships through providing planned respite care services for frail older people,
which allows regular carers to take a break from their usual caring responsibilities.

10.1 CHSP Target Groups

All new CHSP clients will access services through My Aged Care. Target groups for the
CHSP are:
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9 Frail older people aged 65 years and over (or 50 years and over for Aboriginal and
Torres Strait Islander people) who need assistance with daily living to remain living
independently at home and in the community.

1 Frail older Commonwealth Home Support clients aged 65 years and over (or 50
years and over for Aboriginal and Torres Strait Islander people) who need planned
respite services, to provide their regular carers with a break from their usual caring
duties.

1 Frail older people or prematurely aged people 50 years and over (or 45 years and
over for Aboriginal and Torres Strait Islander people) on a low income who are:

o0 homeless or at risk of homelessness as a result of experiencing housing
stress or not having secure accommaodation; or

o living with hoarding behaviour or in a squalid environment and at risk of
homelessness or unable to receive the aged care services they need.

Prematurely aged people are those aged 50 years and over (or 45 years and over for
Aboriginal and Torres Strait Islander people) whose life course such as active military
service, homelessness, or substance abuse, has seen them age prematurely.

Note: Before undertaking an assessment for Commonwealth Home Support Program
services, assessors should confirm whether a person is currently receiving services
through the Disability Support for Older Australians (DSOA) program. Access to DSOA
is impacted by the outcome of aged care assessments (see 14.5 DSOA)

A~
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As an -léeemedlréy program, the CHSP is designed to
services to a large number of frail older people who need only a small amount of

assistance or support to enable them to maintain their independence, continue living

safely in their homes and participating in their communities.

A higher intensity of episodic or short-term services may also be provided under the
CHSP where improvements in function or capacity can be made, or further deterioration
avoided. For example, where a client experiences a temporary setback such as a fall
and requires a period of more intensive support to regain their independence.

The Home Support Assessor may recommend different CHSP service types over time
or remove service recommendations as the clie
that the recommendations are consistent with entry level requirements.

The CHSP is complemented by the Home Care Package Program which provides the
second tier of support in the aged care system. CHSP services delivered to a client are
generally expected to be, in total, lower than the cost or volume of services provided
under a Level 1 Home Care Package (e.g., less than $10,588 per annum).
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10.3 Urgent referrals to home support services (time-limited)

Older Australians seeking access to Commonwealth-subsidised aged care services
for the first time must contact My Aged Care to have a client record created and
arrange for an assessment of their care needs.

Clients should have their care needs assessed before accessing CHSP services. A
client may, however, be referred by My Aged Care to a CHSP service provider
without an assessment if they require an immediate health or safety intervention
that is not available through other means. The services should be:

1 for a one-off or short-term intervention (e.g., such as nursing for wound care,
transport to a specialist medical appointment or the delivery of meals and other
support services due to the absence of a carer) lasting no more than eight weeks.

i for a direct health or safety intervention that needs to occur before a face-to-face
or telehealth assessment can take place.

1 monitored by the CHSP service provider and if the client requires long term or
ongoing access to services, then the CHSP service provider must support the
client to arrange an assessment.

See Urgent CHSP referrals (new client) in section 3.3. Screening for further information.

10.4 CHSP Wellnhess and Reablement

CHSP service providers are required to work with frail older people to maximise their
independence and enable them to remain living safely in their own homes and
communities. Providers must structure services with a focus on client strengths and
goals to support independence. This means that service providers should generally not
undertake tasks that the client can do safely for themselves. The longer a client avoids
reliance on ongoing services, the longer they are likely to maintain their functional
independence, giving them more good days doing the things that matter to them most.
The reablement approach involves the delivery of time-limited services and always
includes a specific goal.

This approach known as wellness and reabl emen
goals to promote greater independence and autonomy. Offering care that focuses on

individual client goals and recognises the importance of client participation is

fundamental to the CHSP.

Where a client is undergoing a period of reablement support, CHSP service providers
have a role in progressing the agreed reablement support service interventions
identified in t heSeeChapent HZ-2R5 EHSB Pragral®@ | a n .
Manual, Appendix 4 Supporting Independence (Reablement) and Delivering Linking
Support/Care Coordination to Vulnerable Clients under section 5.7.
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10.5 CHSP Restorative Care Services

Time-limited reablement may involve restorative care services where the client has the
potential to make a functional gain or improvement after a setback, or in order to avoid a
preventable injury. Restorative care involves the delivery of evidence-based
interventions led by an allied health worker or health professional that allows a person
to make a functional gain or improvement after a setback, or in order to avoid a
preventable injury.

Providers may deliver these interventions as one-to-one or group services and may
involve a multi-disciplinary approach that goes beyond CHSP services, for example,
involving primary health care providers. These services are coordinated by providers of
allied health and therapy services based on clinical assessments of the clients. As with
other kinds of reablement, providers and assessors work together in an integrated way
to help clients set functional goals and review their progress during and after a defined
period.

Client scenario i Entry-level support

JOYCE

Joycebs son comes to visit her and notices
spirits. When they talk about it, Joyce reveals that her closest friend has moved interstate to
live with family. Joyce misses k&inceshemoendd
l onger drives, she has not been to see her

Joyce and her son call the contact centre. She consents to register as a client and create a
client record. The contact centre organises for Joyce to receive a face-to-face assessment.

The team leader contacts Joyce via telephone within two weeks of accepting the contact
centre referral, to confirm the information gathered at screening and to ask some additional
guestions (triage). The team leader assigns Joyce to an assessor and schedules an
appointment.

The assessor meets Joyce in person and talks about her needs and goals, and establishes
a Support Plan that includes:

* appointments with a CHSP funded accredited dietician on a short-term basis (to address
nutrition issues); and

* community transport to the | ocal seniors

This entry-level support helps Joyce to re-connect with her community, improve her physical
and emotional health and continue living in her own home.
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10.6 Assistance with Care and Housing 7 Hoarding and Squalor Sub-
Program

ACH navigation services are delivered and funded through the care finder program.

The CHSP ACH Sub-Program supports frail or prematurely aged people who are living
with hoarding behaviour or in a squalid environment who are at risk of homelessness or
unable to access the supports they need.

Clients who are eligible to access ACH i Hoarding and Squalor services, remain eligible
for this service indefinitely and do not require a re-assessment for ACH i Hoarding and
Squalor services. These clients are also eligible to access other CHSP services
targeted at avoiding or reducing the impact of hoarding and squalor situations.

Assessment organisations are required to work collaboratively with ACH 1 Hoarding
and Squalor service providers in supporting clients to access aged care due to their
particular circumstances. ACH 1 Hoarding and Squalor service providers link clients to
the most appropriate range of housing and care services in order to meet their
immediate and ongoing needs. The range of ACH - Hoarding and Squalor services may
include:

developing a client plan

one-off clean-ups

review care plans

linking clients to specialist support services.

= =4 =4 =4

A specialised approach is required for ACH i Hoarding and Squalor clients due to their
particular circumstances. For these clients, care finders may be a point of entry in
addition to My Aged Care.

Care finders can help clients contact My Aged Care and work with assessors, to
understand what services are available and to find and choose services. It is also
appropriate for the assessor to refer suitable clients identified during the assessment
process to care finders for further support.

To connect a person to support, because they are homeless or at risk of homelessness
(and there are no concerns regarding hoarding behaviour or squalor), contact the care
finder program or the Elder Care Support program by phone. Assessors will no longer
be able to refer for people who are homeless or at risk of homelessness to ACH
Advocacy- Financial, Legal or Assessment i Referrals through the My Aged Care
assessor portal. (See section 14.11 Care finders)

It is appropriate for the assessor to refer suitable clients identified during the
assessment process to ACH -Hoarding and Squalor for further support after an
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assessment. In areas where ACH is not available, the assessment organisation may be
required to provide linking support and referrals to CHSP services such as social work
and other services targeted at avoiding or reducing the impact of hoarding and squalor
situations (see Delivering Linking Support/Care Coordination to Vulnerable Clients
under section 5.7).

10.7 Transition from CHSP to higher levels of support

The CHSP is not designed for older people with multiple or complex needs who require
higher intensity levels of ongoing care and case management, nor is it intended to
replace or fund support services provided for under other systems (such as the health
care system). These higher needs are generally supported through other aged care
programs including the Home Care Packages Program, residential aged care, and the
health care system, including through early intervention, rehabilitation, subacute and
transition programs.

As care needs change over time, the client may need to transition from the CHSP to
higher levels of aged care support. If the client has ongoing needs for multiple services,
a coordinated package of care or a higher intensity and/or more frequent provision aged
care support (that is anticipated to be over the $10,588 per annum), the non-clinical
assessor should refer the client for a re-assessment.

When deciding whether a person remains supported by the CHSP, assessors are to

make evidence-based recommendations on the clientds
Concerns with income/finances are not sufficient reasons to remain at entry level where
care needs indicate higher tiers of aged care

needs no longer meet the entry level definition, they (and their representatives) need to
be encouraged and informed about the comprehensive assessment pathway. If there
are financial concerns the client should be provided with further advice (see section
16.5. Financial Hardship). While clients with multiple and complex care needs cannot be
forced to transition from the CHSP to a Home Care Package or other support services,
clients who choose to remain on the CHSP can only expect to receive entry level
support.

The Guidance Framework for Home Care Package Level is useful for assessors to
guide whether someone should be referred for a re-assessment (see section 0 Home
Care, for links to resources).
10.8 CHSP Interaction with Home Care Packages
Home Care Package clientbés access to CHSP

The care needs of a person receiving Home Care Package should be addressed
through their Home Care Package. CHSP service types (e.g., meals, transport, nursing)
would generally be paid for on a full cost-recovery basis from the Home Care Package
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https://agedcare.health.gov.au/acat-guidance-framework

c | 1 dndividuadised budget. Full cost recovery means that the CHSP provider would
charge the Home Care Package client the full cost of the service provision.

Given Home Care Package clients already receive an individualised budget that they
control, with which they can purchase the types of services offered under the CHSP,
Home Care Package client access to CHSP services is limited. Where a new client has
been assessed and approved as eligible for a Home Care Package but is waiting to
receive that package, the client may be eligible to receive some services under the
CHSP as an interim arrangement, but only to entry-level support consistent with the
CHSP; not at the level of support of the package they are eligible for.

There are six defined circumstances in which a Home Care Package client may be able
to access some specific CHSP-subsidised services in addition to the services they
receive from their Home Care Package budget. These additional CHSP services will not
be chargedtothecl i ent 6s i ndividuali sed Home Car
client will be expected to contribute to the cost of these services in line with the CHSP
provider 6s cl| i enThedientcontributon mustdoe paid forlpiivatety.and
not from the clientds package funds.

In all the following circumstances the additional CHSP services must only be provided
on a short-term, time-limited basis, which should be monitored and reviewed by the

clientds most recent ciEuanstanses imfudet service.

1 For clients on a Level 1 or 2 Home Care Package: where the Home Care Package
c | i e n gebisalrdndydully allocated, the client can access additional, short-
term, or episodic allied health and therapy services or nursing services from the
CHSP, where these specific services may assist the client to get back on their feet
after a setback (such as a fall).

1 For clients on a Level 1 to 4 Home Care Package: wherethec | i ent 6s b
already fully allocated and a carer requires it, a Home Care Package client can
access additional planned respite services under the CHSP (on a short-term
basis).

1 For clients on a Level 1 to 4 Home Care Package: in an emergency (such as when
a carer is not able to maintain their
already fully allocated, additional services under the broader CHSP can be
obtained on an emergency or short-term basis (see circumstance 6 for urgent
goods, equipment and assistive technology). These instances must be time-
limited, monitored and reviewed.

1 For clients on an interim Level 1 or 2 package who are waiting for a Level 3 or 4
Home Care Package: wher e t hebudgdtisareatyd s
fully allocated, a client can access additional home modifications from the CHSP.
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1 For clients on a Level 1 to 4 package who have transitioned from the CHSP:
clients may continue to access their existing CHSP Social Support Group on an
ongoing basis to allow the continuity of social relationships. This only applies to
clients attending a pre-existing CHSP Social Support Group service on or after
1 July 2020.

1 Clients on Level 1 to 4 package or awaiting their package: where there is urgent
need, and the care recipient has insufficient funds in their package budget for
goods, equipment and assistive technology (GEAT), they may be assessed to
access GEAT in the short term.

If recommended for CHSP services, the assessor will refer the client to an appropriate
CHSP provider in line with standard My Aged Care referral processes and is advised to
set a SPR date to monitor the services.

If it is determined by the assessort hat a care recipientbdés health
risk if they do not receive the necessary assistive equipment, they can make a High

Priority referral directly to national CHSP goods, equipment and assistive technology

provider geat2GO for low-risk items. Clients with cognitive impairment or complex

needs should be referred for an assessment by an allied health professional to ensure

equipment is prescribed appropriately. The allied health professional will make the

request for urgent equipment with geat2GO.

Assessors should send referrals for geat2GO through the outlet Australian geat2GO
HCP Emergency Funding for their relevant State or Territory as referrals will only be
accepted with a direct referral to the outlet. Once a referral is received, geat2GO will
look for a request in the geat2GO portal so where an assessor is making the request for
urgent equipment for the client, the assessor should use the geat2GO portal to submit a
request by selecting the funding type HCP emergency funding.

Further information:

Department of Health and Aged Care website:
Guidance Framework for Home Care Package Level

Commonwealth Home Support Programme

Commonwealth Home Support Programme i access to GEAT for HCP recipients

Commonwealth Home Support Programme Manual

Commonwealth Home Support Programme Resources
Living Well at Home i CHSP Good Practice Guide
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https://www.health.gov.au/resources/publications/acat-guidance-framework-for-home-care-package-level
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https://www.health.gov.au/our-work/commonwealth-home-support-programme-chsp/delivering-services-under-the-commonwealth-home-support-programme-chsp
https://www.health.gov.au/resources/publications/commonwealth-home-support-programme-chsp-manual
https://www.health.gov.au/initiatives-and-programs/commonwealth-home-support-programme-chsp/commonwealth-home-support-programme-chsp-resources
https://www.health.gov.au/resources/publications/living-well-at-home-chsp-good-practice-guide

11. Home Care

The intent of the Home Care Packages Program (the Program) is to support senior

Australians to optimise health and wellbeing in accordance with their assessed needs,

goals, and preferences, and to help them to live safely and independently at home.

Home Car e Pack a g eddiver(coqdnatédpaclages of care and services

to meet peopledbs assessed care needs within t
budget and the scope of the Program. How care and services are identified and

delivered should reflect and respect the individual, their care needs, personal situation,

and preferences.

All packages are delivered using a Consumer Directed Care model. The aim of this
approach to planning and managing care and services is to give consumers choice and
flexibility in the supports they access, based on need, and how they are delivered.

Consumers should be actively involved in deciding how their package funds are spent.
A package, however, is not a source of income that people can use completely at their
own discretion.

Under the Act, the Australian Government provides a subsidy to an approved provider
of home care to coordinate a package of care, services, and case management to meet
the individual assessed needs of older Australians. Funding is paid in arrears to
providers after services are rendered. Funding for a package follows the consumer to
provide them with greater choice in selecting an approved provider and allow for
flexibility to change providers, including if they move to another area to live. The
structure of aco n s u steackage will be developed by the approved provider working
in partnership with the consumer to co-design the package based on the assessed care
needs as determined by the clinical assessor, an individualised budget and the scope of
the program. This provides greater transparency to the consumer about what funding is
available under their package and how funds are spent, which ensures greater
accountability for the way approved providers manage their packages.

11.1 National Priority System

The National Priority System is the system that assigns packages. Once a consumer is
assessed and approved as eligible, they will be placed in the National Priority System,
where they will wait for the assignment of a package. They will not be able to access
Australian Government subsidised home care services under the Program until they
have been assigned a package.

l'n this Home Care section, a Home Care Package/ s is re
“'n this Home Care section, clients are referred to as

the Home Care Packages Program.
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The National Priority System ensures the equitable assignment of packages based on a
consumer 6s assessed care needs and circumst an

A persond6s position in the National Priority
home care services and the date of approval for care as decided by the assessment

delegate. When a consumer reaches the top of the National Priority System, they will be

assigned a package when one becomes available (see section 11.5 Consumers

Seeking or Not Seeking Services for more information).

11.2 Eligibility and Approvals

Clinical assessors and delegate decisions must comply with all requirements under the
legislation, apply clinical judgement and consider all information collected in the
assessment concerning the persond6s care needs

A person must be assessed as meeting all the eligibility criteria in order to be approved
by an assessment delegate as eligible to receive home care. Eligibility requirements for
Home Care are stated in Part 2.3, section 21-3 of the Act and Part 2, section 7 of the
Approval of Care Recipients Principles.

Part of consideration for home care eligibilityist hat t he per soolywbesmetneeds
by a coordinated package of care services (see Definition of Coordinated Package of
Care Services, below).

A person who is eligible for home care must be:

1 approved for a package level i either 1, 2, 3, or 4 with the package level indicating
the current care needs of the client; and
1 assigned a priority for home care services i either medium or high priority.

Definition of Coordinated Package of Care Services

A coordinated package of care services may occur where a person is assessed as
having care needs that can only be met by a number of different support services
working together with an arranged plan to ass
a coordinated package of services is based on their need for multiple services to meet
their care needs rather than their capacity, or otherwise, to coordinate those services.
Eligibility for a package is determined by some ongoing basic support that can only be
met by coordination of a number of services, and does not necessarily mean that these
services need to be coordinated by a third party (e.g. case manager, care coordinator).
This is consistent with Australian Government policy which advocates Consumer
Directed Care, greater flexibility, greater choice and control, and self-management for
clients interacting with the aged care sector.
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Decisions on eligibility for a package and any limitations on the level of package should
consider the informal care provided by family/friends and the sustainability of these
arrangements.

If a person chooses or is financially able to pay for formal care and services, this care
should be excluded from the considerations of the clinical assessor in determining
eligibility for and appropriate level of the package. Note: Income/finances are taken into
account for Home Care Package recipients via the income assessment and should not
be a consideration for entry into the Program (see section 16.2 Fees for Home Care
Consumers).

Should care needs be higher than a package can accommodate and these needs are
not able to be supplemented by other service or informal care arrangements, the
assessment delegate should consider all the relevant evidence of whether the eligibility
criteria for home care is met, and make the approval or non-approval decision
accordingly. For example, careful consideration of an eligibility decision concerning a
person in permanent residential care who wishes to return to the community and is
seeking approval of a package to facilitate this (see section 12.1. Permanent
Residential Care).

11.3 Decisions on home care levels and priority

The assessment delegate must determine the home care level and priority for home

care service (see 9.4 and 9.5). Level and priority are not necessarily linked 1 a level 4
consumer will not always have a théymaygnegdapr i or i
high level of care, but not be at immediate risk for a range of reasons.

A change in priority or level will require a new assessment with an associated

assessment delegate approval. Assessors and assessment delegates should be aware

that in making assessment recommendations on package levels that under the Act,

there is no provision to allow a package to b
assigned a higher-level package. In deciding home care level recommendations,

assessors should also consider a reablement focus and the likelihood of improvement

(see section 11.5. Consumers Seeking or Not Seeking Services for more information).

Assessors and assessment delegates should also make recommendations on services
and programs appropriate to the consumer 6s ne
such as CHSP and residential care.

Interim packages are not being released at this time. Any decision to reinstate interim
packages will be communicated to assessment organisations through the regular
bulletins.

Significant changes in care needs and circumstances requiring higher-level of care or
different types of care (and/or changes to priority) will require a reassessment. For
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example, a consumer approved for home care at a lower-level (e.g. Level 1) who
requires a higher level of package (e.g. Level 2) due to increased care needs or a
change in priority for home care service must first be reassessed by an assessor and
approved by an assessment delegate.

11.4 Recording of recommendations, decisions and notifications

Assessment decisions must be defensible and able to withstand scrutiny. Assessors
and assessment delegates (if applicable) must include robust assessment
documentation in the IAT and the client record that clearly sets out evidence concerning
their recommendations and approvals for all aged care services and programs.

The default priority for home care is advised to be medium with only a small percentage
of clients who are at immediate risk being approved as high priority. Where home care
high priority is recommended by a clinical assessor or added by an assessment
delegate through the approval process, reasons or comments providing appropriate
justification must be added before the recommendation or approval is saved on the My
Aged Care portal.

If eligible for home care, the assessment delegate will notify the client of their eligibility
outcome, level and priority for the package in their approval letter, which also includes
their right of review. If, having applied for home care, the client is not eligible, they will
be advised in the non-approval letter. Template letters are available on the My Aged
Care assessor portal to notify a client of a reassessment to vary or not to vary the
priority for home care service (see 9.9. Outcome of decisions).

Should a person who is approved for home care be identified as vulnerable, the
assessors can elect to be notified of home care correspondence sent to the consumer
through the My Aged Care assessor portal. The assessor® contact details will appear
on all consumer correspondence relating to their package assignment and if necessary,
provide assistance with the process of finding a suitable provider (see sections 5.10.
Generating referrals/recommendations following the assessment and Delivering Linking
Support/Care Coordination to Vulnerable Clients under section 5.7).

To ensure the correct dispatch of home care correspondence, the assessor should
check, and if not already done so validate the address details of the client, and if
appropriate, representative/s.

11.5 Consumers seeking or not seeking services

The decision to O0seek6 or dsodsiondoehavke withaner vi ces
older person as part of the assessment to support their current needs and ensure timely

access to services. Consumers not actively seeking packages who are on the National

Priority System may delay clients who are actively seeking packages. Assessors must

ensure that only those clients who are currently seeking services are included in the
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National Priority System. This will allow the National Priority System to operate more
efficiently and ensure that packages will be offered earlier to clients.

At the time of assessment,t he assessor should discuss i1 f it
immediate intention to seek services. Consumers who were actively seeking care at the

time of their approval will be automatically placed in the National Priority System and set

as O0Oseeking serviceso6. They wil!l receive a pa
only on the priority for home care and the date of approval.

If the client is not seeking services (e.g. their private or family care situation is adequate
at this point in time, the assessormu st wupdate their status to O6n
the time of assessment when adding a care type for an assessment delegate decision.

The consumer should be assured that they will not lose their place in the National
Priority System as their position is determined by the date of their original home care
approval and priority for service.

If someone who was not seeking services wishes to be assigned a package, they will
need to indicate to the contact centre that they are actively seeking care to be placed on
the National Priority System. The assessor and consumers also have this functionality
through the My Aged Care portals. Following this, they will be assigned a package as
soon as one is available.

If a client initially seeking services decides to change to not seeking services, they are
encouraged to advise My Aged Care as soon as possible so that someone else who is
in need can be assigned the package more quickly.

While seeking services and waiting for a Home Care Package to be assigned, a person
may need to access short-term CHSP or consider paying for care and services in the
interim (see 10.8 CHSP Interaction with Home Care Packages).

11.6 Guidance and legislation

The Guidance Framework for Home Care Package Level provides guidance on
identifying the client ohgifttoseneedsare bemgneed s and de
before a recommendation is made.
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https://www.health.gov.au/resources/publications/acat-guidance-framework-for-home-care-package-level#:~:text=ACAT%20Guidance%20Framework%20for%20Home%20Care%20Package%20Level,decision%20making%20when%20recommending%20Home%20Care%20Package%20levels.

Further information

Department of Health and Aged Care website:
My Aged Care i Assessor Portal User Guide 101 Assessment Delegate processes

My Aged Care i Assessor Portal User Guide 13 i Management of Home Care Packages

Guidance for Home Care Package High Priority

Guidance Framework for Home Care Package Level

Guidance Framework for Home Care Package Level User Guide

Guidance on Priority for Home Care Services

Home Care Packages Program

Home Care Packages Program Operational Manual: A Guide for Home Care Providers

Federal Register of Legislation website:

Aged Care Act 1997 (Cth) (see Part 2.3, Section 21-3 1 Eligibility to receive home care;
Part 3.2, Division 45-3 1 Meaning of home care)

Aged Care Legislation Amendment (Increasing Consumer Choice) Act 2016

Approval of Care Recipients Principles 2014 (see Part 2, Section 7 i Home care)

My Aged Care website:
Home Care Packages Manual 1 for care recipients

12. Residential Care

Residential care can take the form of permanent residential care and residential respite

care.

12.1 Permanent Residential Care

Permanent residential care is personal care, nursing care, or both, that is provided to a

client in a residential facility in which they are also provided with accommodation.

A person must meet all the eligibility criteria in the Act to be approved as eligible to

receive residential care. Eligibility requirements are stated in section 21-2 of the Act and

Part 2, section 6 of the Approval of Care Recipients Principles.

A person who is eligible for residential care may require daily assistance with:

meals (including special diets)

bathing, showering, dressing and personal hygiene

toileting and continence management

general nursing care (e.g. wound management)

organising and taking medication

communication (including fitting sensory or communication aids)
transfers and mobility
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https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-10-assessment-delegate-processes
https://www.health.gov.au/resources/publications/my-aged-care-assessor-portal-user-guide-13-management-of-home-care-packages
https://www.health.gov.au/resources/publications/acat-guidance-for-home-care-package-high-priority
https://www.health.gov.au/resources/publications/acat-guidance-framework-for-home-care-package-level#:~:text=ACAT%20Guidance%20Framework%20for%20Home%20Care%20Package%20Level,decision%20making%20when%20recommending%20Home%20Care%20Package%20levels.
https://www.health.gov.au/resources/publications/acat-guidance-framework-for-home-care-package-level-user-guide
https://www.health.gov.au/resources/publications/acat-guidance-on-priority-for-home-care-services
https://www.health.gov.au/initiatives-and-programs/home-care-packages-program
https://www.health.gov.au/resources/publications/home-care-packages-program-operational-manual-a-guide-for-home-care-providers
https://www.legislation.gov.au/Series/C2004A05206
https://www.legislation.gov.au/Details/C2016A00019
https://www.legislation.gov.au/Series/F2014L00804
https://www.myagedcare.gov.au/publications/home-care-packages-manual

9 assessment and referral for appropriate support; and/or
1 emotional support

Application and approval for residential care means the person meets the eligibility
criteria and the care type is appropriate for their care needs.

On 1 October 2022, the Australian National Aged Care Classification (AN-ACC)
residential care funding model replaced the Aged Care Funding Instrument.

Foll owi ng a c |toresmédntiakcaraaresidentaliaged care funding
assessor (funding assessor) will conduct an appraisal using the AN-ACC assessment
tool to assess the level of care needed by the client, relative to the needs of other care
recipients.

Assessor considerations on entering permanent residential care

A permanent residential care approval does not compel a client to enter residential care.
Matters relating to residential care must be decided with the consent of the client, and if
they do not have capacity, their authorised representative.

Where possible, assessors aim to support people to live in the community as long as
possible. The comprehensive assessment may, however, identify residential care as a
suitable option for a client who is no longer able to be adequately cared for by carers or
family, and is incapable of living in the community without support. Considerations for
entering permanent residential care could include:

1 Informed discussion with the client, family and other relevant people such as the
aged care provider and the GP; or if in the hospital context, the hospital discharge
planner and other health professionals.

1 Ascertaining the preferences and choice of the client and/or authorised
representative. This could involve provision of targeted information, such as
through use of the Star Ratings, to help compare the quality of aged care homes.
Some clients may have special needs that may be best met by residential aged
care homes, which offer particular kinds of care, such as dementia specific
facilities (see section 22. Aged Care Resources for Consumers).

1 Determining whether the client is able to live safely at home, including identifying
any potential risks to a persond well-being, health and safety, or whether a
residential care setting would better
preferences. For example, such discussions may occur where multiple residential
respite extension requests have been made in one financial year, indicating that
there may be concerns with the client returning home (see section 12.4.
Residential Respite Care Extensions).

1 ldentifying whether or not there are appropriate supports available to the client to
meet their care needs safely in the community (informal supports and the
sustainability of the care arrangements in the community, formal services including
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those the person chooses or is financially able to pay and if applicable, aids and
equipment). Documenting the current care needs, goals and agreed general and
service recommendations in the record of assessment and the Support Plan,

1 When a client is approved for residential care, issuing a referral code is usually the
appropriate referral method on My Aged Care. This allows the client, their carers
and/or family to identify a residential care home that meets their needs when they
are ready to do so.

Assessor considerations on leaving permanent residential care and Home Care
Packages

There is nothing in the Act that precludes a person from leaving their place in residential
care to access a Home Care Package.

If the person has a prior home care approval, they can elect to seek services to be
placed on the National Priority System. If the person does not have a home care
approval, they will need an assessment of eligibility for home care under the Act. When
a person is assigned a package, they will be able to leave residential care.

A decision for a client to leave residential care should be an informed decision. The
assessor can perform an important role in ensuring the client and their family
understand the purpose of residential care compared to a Home Care Package, and
that they are making an informed choice based on the care needs of the client and the
cl i ent 0 s iswihinclude ehether there is an appropriate Support Plan that
shows that the necessary and sustainable supports (and if applicable, aids and
equipment) will be in place for the person to return home safely from residential care.

12.2 Security of Tenure

A comprehensive assessment is requested by a service provider who can no longer
provide accommodation and care suitable for a resident whose care needs have
changed.

Part 2, sections 6 and 7 of the User Right Principles 2014 identifies the legal
responsibilities of residential aged care providers to care recipients. These
responsibilities include security of tenure and relate to when residential aged care
providers may ask or require a recipient to leave residential care service:

1 The circumstances in which a care recipient may be asked to leave a residence
must be specified in a resident agreement. Circumstances include:

o the residential care service is closing

o the residential care service no longer provides accommodation and care
suitable for the care recipient

0 the care recipient no longer needs the care provided, as assessed by an
assessment organisation
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0 the care recipient has been receiving care under a specialist dementia care

agreement and a clinical advisory committee constituted in accordance with

the agreement has determined that the care recipient is not suitable to

continue receiving that care

the care recipient has not paid agreed fees within 42 days

o the care recipient has intentionally caused serious damage or serious injury; or

o the care recipient is away from the residential care service for at least 7 days
for a reason other than as permitted by the Act or due to an emergency.

(@)

1 Suitable accommodation must be available before the care recipient can be
required to leave.

11t is the providerodéds responsibility to ensu
is available which is affordable to the resident and suitable for their long-term
assessed care needs.

T The car e r e dernpneeasintust be assessed by a clinical assessor or at
least two medical or other health practitioners specified in the User Rights
Principles 2014, Part 2, Division 2, section 6(4).

1 Written notice must be given to care recipients at least 14 days before asked to
leave residential care service. The notice must meet certain requirements under
section 7(1) of the User Rights Principles 2014.

Where an assessment organisation is requested to provide an assessment for security
of tenure circumstances the assessment can be performed on My Aged Care through a
self-referral. The Application for Care form must be completed to allow the assessment
delegate the option to make any eligibility decisions for new care types that may result
following the reassessment. If the form is not completed, the assessment delegate is
limited to varying an approval within the residential care type. If the existing approvals
are valid the assessor and assessment delegate may make a recommendation of no
change to existing care.
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Further information:

Department of Health and Aged Care website:
Star Ratings for residential aged care and Residential aged care

Department of Veter aRexieC&d f ai rs website
Federal Register of Legislation website:

Aged Care Act 1997 (see Part 2.3, Section 21-2 1 Eligibility to receive residential care and
Part 3.1, Section 41-3 7 Meaning of residential care)

Approval of Care Recipients Principles 2014 (see Part 2, Section 6 i Residential care)

Quality of Care Principles 2014 (see Part 2, Division 1, Section 7 i Care and services that
must be provided)

12.3 Residential Respite Care

A new residential respite funding model came into effect on 1 October 2022 which
aligns respite funding with the AN-ACC funding model that commenced at the same
time.

Respite care is provided as an alternative care arrangement with the primary purpose of
giving a carer or a care recipient a short-term break from their usual care arrangement.
Residential respite is not intended as an alternative to aged care rehabilitation services
or restorative care.

To be eligible for respite care, a person must meet the eligibility criteria for residential
care.

An approval for residential respite care must be approved by the assessment delegate.
When recommending a client for residential respite, it is best practice for a clinical
assessor to complete the modified de Morton Mobility Index (DEMMI modified)
assessment which determines the respite funding class (Classes 101,102 and 103)
basedonap er s o n 6 s The BEMMI-motdifjed is part of the IAT and can only be
undertaken by clinical assessors. A non-clinical assessor cannot complete the DEMMI-
modified even with clinical attendance.

A person may have a reassessment of their DEMMI-modified if their care needs
increase.

A person may be approved for respite care and permanent residential care
simultaneously. For example, this might be necessary where the carer has a current
need for residential respite and at assessment it is foreseen that the client needs
permanent residential care, but there are factors that prevent the client from entering
ongoing residential care at that point in time.

A respite care approval entitles the client to a maximum of 63 days of respite care in a

financial year, however, extensions of up to 21 days may be granted (see section 12.4
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Residential Respite Care Extensions). The respite days are not required to be taken
consecutively. Usage can span across the financial year.

Subsidised respite care cannot be taken in a residential aged care facility if a care
recipient is already receiving permanent residential care in an aged care facility.

Further information

Department of Health and Aged Care website:
My Aged Care Assessor Portal User Guides

12.4 Residential Respite Care Extensions

An assessment delegate has the power to grant an extension up to 21 days. The 21 day
extension is added to the maximum number of days and there is no limit on the number
of extensions that may be granted.

A 21 day extension that is current on 30 June in any year will cease on that day, as the
person automatically becomes eligible for their annual allocation of another 63 days of
respite from 1 July each year.

The provider should submit a respite extension request through the My Aged Care
Service and Support portal to the assessment organisation on, or before, 63 days has
ended if the person requires additional respite care. The assessment organisation will
receive the request through the My Aged Care assessor portal to action. Note:
Providers can submit extension requests via the My Aged Care Service and Support
portal if there is an accepted or commenced referral.

An assessment delegate in any outlet can generate a residential respite care extension
request for a person who requires additional respite. This is an important feature where
the request is unable to be sent through the My Aged Care Service and Support portal
(e.g. the person is living in the community but is seeking to access further residential
respite care). If the extension request in My Aged Care is made by an assessment
organisation outlet other than the original outlet, the system will always return the
request to the original outlet for assessment delegate approval.

The assessment delegate also has the power to reject the request. There is no right of

review on a decision to reject the extension request. The assessment delegate is open

to grant the request if it is due to factors specified in subsection 23(2) of the Subsidy
Principles, such as: carer stress or absence
condition or any other relevant matter.

Where multiple extensions are being requested in one financial year, the assessor
should review the Support Plan in consultation with the client, family and provider, to
confirm the appropriateness of the residential respite care with the possibility of
considering other care options. This will include whether there is an appropriate Support
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Plan in place to safely support the person to return home following the residential
respite care episode (see section 12.1. Permanent Residential Care).

If the extension request is submitted on or before the end of the respite period (the 63
days or the extension period), the assessment organisation is still able to approve the
request after the respite period has ended and the extension dates will reflect the start
date requested in the form.

The extension, if granted, will be at the approved level of care. If a higher level of care is
required, the client must be reassessed and approved by the assessment organisation
for the higher level of care.

If the request is granted, the provider will be able to claim payment for the respite
supplement for the further care provided by up to 21 days. The system will not end date
a residential respite extension, to reflect the legislation that the days are not required to
be taken consecutively.

On making the decision, the provider will receive a notification advising of the decision
in their 6Tasks and Noti fi c aasseessmenbdeleghtttoi s al s
record a note in the client record of their decision.

Further information

Department of Health and Aged Care website:

My Aged Care 1 Assessor Portal User Guide 107 Assessment Delegate processes

13. Flexible Care

Flexible care acknowledges that the needs of aged care recipients may require a
different care approach than that provided through mainstream residential or home
care. Flexible care can take the form of:

9 Transition Care

9 Short-Term Restorative Care
1 Innovative Care Services

T Multi-Purpose Services

13.1 Transition Care Programme (TCP)

TCP provides short-term care and services that are therapeutic, goal oriented, and time
limited. TCP is for clients at the conclusion of a hospital stay who require more time and
support in a non-hospital environment to complete their recovery and optimise their
functional capacity, while assisting them and their family (or carer) to make long term
care arrangements. TCP provides therapeutic care so that clients can maintain and
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improve their physical, cognitive and psycho-social functioning, thereby improving their
capacity for independent living.

TCP provides a package of services that includes low intensity therapy (such as
physiotherapy, occupational therapy and social work) and either nursing support or
personal care. TCP also provides medical support such as GP oversight, case
management (including establishing community supports), and where required,
identification of residential care options.

Transition care can be delivered in either:

1 a facility-based residential setting (e.g, a residential aged care home or a multi-
purpose service)

1 a community setting (e.g.,a per sonds own home)

1 a mixture of both

Duration of care

The maximum number of days for a transition care period is 12 weeks (84 days). This
may be extended to 18 weeks (126 days) if the client has been approved for an
extension.

Lapsing
A transition care approval will lapse:

1 if the client does not enter care within the entry period i that is four weeks (28
days) beginning on the day after the date o
1 if the client ceases their transition care episode and seeks to enter a new transition
care episode after a further hospital stay,
approval has ended.

Transition Care Eligibility and Assessment

A person must meet all the eligibility criteria in order to be approved by an assessment
delegate as eligible to receive transition care. Eligibility requirements are stated in Part
2.3, Section 21-4 of the Act and Part 2 Section 8 Approval of Care Recipients Principles
2014.

In addition to the eligibility criteria in the Approval of Care Recipient Principles 2014, the
assessor recommending and the assessment delegate will need to consider the
following points when assessing eligibility for transition care:

1 at the time of assessment (or re-assessment), the client must be admitted to a
hospital, medically stable and ready for discharge.

1 a person accessing hospital-in-the-home is deemed to be admitted to a hospital.
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9 if transition care is to be delivered in a home setting, a person should enter into
transition care within 24 hours from their date of discharge from hospital; however
up to 48 hours is acceptable i f the personbo
safe discharge and support is in place while awaiting TCP care to commence.

i if transition care is to be delivered in any other setting, a person must enter care
directly upon discharge from hospital (within 24 hours).

1 clients waiting for a residential aged care placement, pending availability, and do
not have the capacity to benefit from a further therapeutic care program are not
eligible and should not be approved for transition care.

1 the assessor should assess the client in consultation with the hospital geriatric
rehabilitation service or equivalent, or members of the treating multidisciplinary
team including a registered nurse, physician, occupational therapist,
physiotherapist, speech therapist or social worker.

1 the assessor must ensure that the full range of clinical and rehabilitation support to
be provided by the hospital has been exhausted before a client enters transition
care.

1 Assessors should, wherever possible, facilitate liaison between hospital discharge
planners and TCP approved providers to ensure that clients are able to access
transition care in a timely manner.

1 there is no limit on the number of transition care episodes a person may enter in a
year, subject to meeting all eligibility requirements.

Breaks in Care for Re-admission to Hospital, Social or Other Reasons

On the clientds r dQPuckests maytake & break irpthew caie tbreup ,
to seven days in total during an episode of TCP. T h e seave dldysodo not need to be
consecutive. If the client takes more than seven break days for any reason, the TCP
approval will expire.

If a person is re-admitted to hospital from transition care, or takes a break for social
reasons:

1 A person can take a break from receiving transition care for up to seven days in
total during their transition care episode, for social reasons or if they need to return
to hospital. Break days can be taken together continuously or in smaller periods.

1 If the person is absent from care for more than a total of seven break days during
their transition care episode, the episode will cease.

1 To recommence care, a person will require a valid approval and must enter their
new transition care episode directly after another hospital stay.

1 A person who is hospitalised and their episode ceases, is able to enter a new

transition care episode without the need for an additional transition care approval,
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if the person is subsequently able to be discharged from hospital within the entry
period relevant to their initial transition care approval.

1 The maximum duration of the new transition care episode is 84 days, with the
possibility of an extension to 126 days, regardless of the duration of the earlier
episode.

Transition Care Extension

The assessor must assess that a transition care extension is required and specify the
duration of the extension up to 42 days.

A transition care service provider is able to submit the extension request through the My
Aged Care Service and Support portal to the assessment organisation on, or before, the
84 days has expired. The assessment organisation will receive and action the request
through the My Aged Care assessor portal. The approved provider should submit the
request to the assessment organisation well in advance of the 84 days ending to allow
the assessment organisation sufficient time to review and consider the request to make
a decision.

For the assessor to assess that the client has further transition care needs, the
approved provider is required to provide the following information within the extension
request such as:

1 reasons why goals were not achieved in 84 days

1 physical, cognitive and psychosocial goals that the care recipient would be working
on during the extension

i team action required to achieve care recipient goals and discharge

1 action required by external services to achieve care recipient goals and discharge

1 relevant information from other sources such as the care recipient (or
representative) or health professionals; or

1 the proposed number of days of extension.

Based on the information provided by the service provider, and other sources such as
the care recipient and relevant health professionals as appropriate, the assessor needs
to be satisfied that the client has further therapeutic care needs and wishes to continue
transition care. The assessment delegate will determine whether to grant the extension
and specifies the number of days of extension (up to 42 days).

In some cases, the assessor may decide to undertake a reassessment prior to granting
the extension or may decide not to extend the transition care period and to conduct a
reassessment towards the end of the transition care episode.

Whil e a decision to extend or not extend a ca
not a reviewable decision under the Act, the department will review the decision not to

extend the episode of care if a complaint is made (see section 15 Complaints).
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Further information:

Department of Health and Aged Care website:
Service Delivery for Aged Care (Flexible Care) and Transition Care Programme

Federal Register of Legislation website:

Aged Care Act 1997 (Cth) (see Part 2.3, Section 21-4 i Eligibility to receive flexible care
and Section 23-3(1) i Expiration, lapse or revocation of approvals; Part 3.3, Section 49-3
T Meaning of flexible care)

Approval of Care Recipients Principles 2014 (see Part 2, Section 8 Flexible care 1
transition care, Part 5, Section 15 i Entry period, and Part 5, Section 16 i Circumstances
in which an approval lapses)

Subsidy Principles 2014 (see Chapter 4, Part 1, Division 3, Section 106; and Chapter 4,
Part 2, Section 111(5) i Flexible care provided as transition care)

13.2 Short-Term Restorative Care (STRC)

STRC is aimed at reversing or slowing functional decline in older Australians through

the provision of a package of care and services designed for, and approved by, the care

recipient. It is intended to improve physical and cognitive functioning, and as a result a
persondés independence, del ayi n§TRChaeabeneed f or
provided in a residential care setting, a home care setting, or a combination of both.

Services provided by STRC

STRC is a time-limited program and provides a tailored, multidisciplinary package of
care and services T including clinical care, support services and personal care.

Each episode should be developed by a STRC multidisciplinary team which must

include at least three disciplines. One of these must be a medical practitioner, and

where possible this will be the care recipien
forming the multidisciplinaryteammu st be sel ected to meet the ¢
include disciplines such as physiotherapy, occupational therapy and social work. STRC
services are designed to slow or reverse the
increasing their capacity for independent living and overall wellbeing.

STRC services can be delivered anywhere within the specified state or territory that a
service provider has an allocation of places. STRC providers must give priority of

access to clients within the aged care planning region the service providerd6 s pl aces
have been allocated to. Prior to referral to an out of region service provider, the service
provider should be consulted.

Duration of care

The maximum number of days for an STRC episode is 56 paid days (eight weeks),

however some clients may complete the program inlesstime.On t he <cl i ent 6s r €
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the provider, STRC clients may take up to seven days unpaid leave from the program
(except for residential respite care). Leave days do not need to be consecutive.

Episodes of care in any 12 month period

The client can receive up to a maximum of two episodes of STRC in any 12-month
period with no specified timeframe between the episodes. A client must be assessed
and approved by an assessment organisation for both episodes, regardless of whether
or not the second episode falls within the 6 month validity period of the first approval.

STRC eligibility and assessment

Il n assessing a per son @asesanentg@gdarisation niugt ust the
eligibility criteria listed at section 8A of the Approval of Care Recipients Principles. The
assessment delegate will only approve a person if the person meets all the eligibility
criteria for STRC.

A person is eligible to receive STRC only if they meet all the following criteria:

1 The person is assessed as experiencing functional decline that is likely to be
reversed or slowed through short-term restorative care.

1 The person is at risk of losing independence to such a degree that, without short-
term restorative care, it is likely that the person will require home care, residential
care or flexible care provided through a multipurpose service.

1 The person is not receiving (or on leave from) residential care, home care through
a Commonwealth Home Care Package or flexible care in the form of transition
care. The person is eligible for STRC services if they have not yet entered into an
agreement with the HCP provider, however they will no longer be eligible to
receive STRC services once an agreement to receive HCP services has been
confirmed.

1 The person is not on leave from a residential care service or a flexible care service
through which the person is receiving flexible care in the form of transition care.

1 The person would not be assessed as eligible to receive flexible care in the form of
transition care if the person applied for flexible care in the form of transition care.

1 The person has not, at any time during the six months before the date of
assessment®, received flexible care in the form of transition care.

1 The person has not, at any time during the three months before the date of
assessment, been hospitalised for a condition related to the functional decline
which would be the focus of that episode of STRC.

1 The person is not receiving end of life care; and

STRC,

SFor data capture pur posési & heo Mdiad eer eod tacs skees stmeentdat e
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1 In receiving the proposed episode, the person will not have received more than
two episodes of short-term restorative care in any 12-month period.

When considering STRC services for a client, a number of factors need to be taken into
account:

1 That the client is eligible for STRC. Where an assessment delegate approves a
person for STRC that is later found to be ineligible, the provider will not be paid the
STRC subsidy (see STRC eligibility considerations below).

1 The intent of STRC is to benefit clients through providing intensive multidisciplinary
care designed to slow or reverse identified functional decline before there is a
need for hospital, home care or residential care.

1 Clients waiting for a residential aged care placement, pending availability, and who
do not have the capacity to benefit from an intensive therapeutic care programme
are not eligible and should not be approved for STRC.

1 STRC is a high value and intensive programme that aims to facilitate
independence and delay entry of clients into higher levels of care. Clients receiving
STRC should have a desire to return to prior levels of independence or enhance
their ability to undertake the activities of daily living.

1 The STRC programme is not a package of client funding and clients do not have
discretion to spend funds as they please. Rather, there are clear limits on what can
be included in a clientds care plan, which
multidisciplinary team of health professionals.

1 STRC can also be considered as an early intervention for clients who have been
assessed as being suitable for a Home Care Package but may benefit from STRC
and, as a result, not require a Home Care Package until a later date or will require
a lower level of Home Care Package following an episode of STRC.

9 A person may receive STRC whilst also receiving CHSP services and/or the
following DVA services:

oVeteransd Home Care (VHC)
Community Nursing (CN)

Rehabilitation Appliances Program (RAP)

Attendant care

Household services

Home modifications

Counselling Services (VVCS)

O OO O0OO0OOo

When a client is assessed and approved for STRC, the assessor should also consider

t he cl i e-etmicare Neadsmamnrecommend services that the client is eligible for
that will meet these needs. In some cases, it may be more appropriate to undertake a
reassessment towards the end of the STRC episode.
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Some clients may get confused between STRC and HCP. It is important to explain to
the client at assessment, that they cannot receive both at the same time and that their
STRC services will cease if they accept a HCP.

Lapsing of STRC Approval
An approval for STRC will lapse if:

fTthe clientds episode of STRC ends; or
1 if the client is not provided STRC, for a period of at least one day after the entry
period for the clientds approval (which run

approval) ends, and the clientds car-e has n
care period (see the following, Breaks in Care).

Breaks in Care

On the clientds r eque s tsuspendtheinare foruptosedear , cl i e
days in total during an episode of STRC. T h e seave fddysodo not need to be

consecutive. If care is suspended for more than seven days for any reason, the STRC

approval will expire.

STRC interaction with Transition Care

At the time of undertaking a comprehensive assessment for consideration of STRC

eligibility, the following should be noted with respect to TCP. Whilst having an approval

for or receiving STRC should not affelwet a per
Transition Care Guidelines, the same eligibility does not apply for STRC. A person, who

has received TCP in the last six months or would be assessed as eligible for TCP, is not

eligible for STRC. Therefore:

1 A client cannot receive both programs at the same time.

1 A client cannot receive STRC if they have had TCP within six months prior to their
assessment.

1 A client can, however, receive TCP if they have received STRC in the past.

Note: Where a client has received TCP in the previous six months, if an assessment
delegate incorrectly approves a person for STRC and the person enters STRC care,
Services Australia will decline payment to the STRC provider for the STRC episode.

Assessors and assessment delegates are provided with checks in the My Aged Care

system to assist correct decisions for STRC. In the My Aged Care assessor portal, the
assessor can view the clientés current or pre
This tab will indicate when the TCP approval started and the date when TCP services

started and ended as shown below. This will assist the assessor to ascertain if the client

has received TCP in the six months prior to the date of assessment.
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STRC and CHSP

People receiving STRC services may be eligible for CHSP services. CHSP and STRC
can be accessed at the same time, however, it is expected that they would not duplicate
each other but rather be different and complementary. Therefore, there must be no
duplication of care and services in the service recommendations in the client's Support
Plan. The STRC service provider is expected to liaise with the client's current CHSP
provider to ensure care is coordinated with existing support/services.

Hospitalisation

Assessors and delegates must be aware of all eligibility criteria, including that the client
has not (before the date of the assessment) been hospitalised in the last three months
for a condition related to the functional decline which would be the focus of that episode
of STRC.

The My Aged Care assessor portal is not linked to a hospital episode. The assessment

del egate wil/|l need to rely on the clientos
information and, if necessary, gather independent medical documentation and evidence
concerning the clientds hospitalisation.

Further information:

Department of Health and Aged Care website:
Short-Term Restorative Care Manual Short-Term Restorative Care (STRC) Programme

Federal Register of Legislation website:

Aged Care Act 1997 (Cth) (see Part 2.3, Section 21-4(c) T Eligibility to receive flexible
care and Part 2.3, Section 23-3(1)(a) - Circumstances .. approval for flexible care lapses)

Approval of Care Recipients Principles 2014 (see Part 2, Section 8A Flexible cared short-
term restorative care and Part 5, Section 15(2) i Entry period)

Subsidy Principles 2014 (see Chapter 4, Part 1, Division 3, Section 106A i Short-term
restorative care, and Chapter 4, Part 2, Division 5, Section 111A T Periods in respect of
which flexible care subsidy is payable)

13.3 Multi-Purpose Services

The Multi-Purpose Services (MPS) Program is a joint initiative of the Australian
Government and state and territory governments. It aims to deliver flexible and
integrated health and aged care services to some small rural and remote communities
that could not viably support stand-alone hospitals or aged care homes. The majority of
MPSs are located in outer regional or remote areas and are co-located with a hospital.
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Services provided by an MPS

All MPSs must deliver residential care and at least one other service, which would
generally include acute or sub-acute care, primary care or other health services. Some
MPSs also deliver flexible care in a community setting.

Approval for flexible care provided by an MPS

An assessment delegate approval is not a legislative requirement for clients to access

flexible care in an MPS; however, it is good practice that all older Australians requiring

aged care services are assessed prior to entr
needs are assessed and that the most appropriate type and level of aged care services

are recommended to meet those needs. This may include flexible care delivered by an

MPS. Where an assessor refers a client to an MPS they must record the decision and

decision reason in the Support Plan. Assessors can also record their decision in the

approval letter.

Most MPSs will request clients have a current comprehensive assessment prior to
entry, which will also help inform care planning processes. Should the need arise for a
client to transfer from an MPS to a residential aged care service, the process will be
streamlined if the client already has an assessment approval for residential care.

MPSs are included in the My Aged Care Service finder and can receive assessment
and client information through the My Aged Care Service and Support portal.

Further information

Department of Health and Aged Care website: Multi-Purpose Services Program

13.4 Innovative care

The current range of innovative care services are only available to the existing cohort of
clients; that is, no new clients are eligible to access innovative care services.

Further information

Department of Health and Aged Care website: Innovative Care Programme
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14. Other

14.1 The National Aboriginal and Torres Strait Islander Flexible Aged
Care Program (NATSIFAC)

NATSIFAC funds organisations to provide flexible, culturally appropriate aged care to
older Aboriginal and Torres Strait Islander people close to their home and community.
These services are mainly located in remote and very remote locations.

Services provided by a Flexible Aged Care Service

NATSIFAC services can deliver a mix of residential and community services in
accordance with the needs of the community. Services are located mainly in rural and
remote areas, and not regulated under the Act.

Eligibility and approval for care provided by a NATSIFAC Service
People aged 50 years and older who:

1 are of Aboriginal and or/ Torres Strait Islander descent;
1 identify as an Aboriginal and/or Torres Strait Islander; or
1 are accepted by the community they live in or come from.

Potential care recipients are not required to be assessed by an assessor and approved
by an assessment delegate. However, a holistic and culturally appropriate assessment
by a health professional or assessor where possible is good practice and is
recommended. If CHSP services or services under the Act are not available and the
client has aged care needs that could be met through NATSIFAC, the assessor can
refer the client to these services, and should record the decision and decision reason in
the Support Plan. Clinical assessors can also record this decision in the approval letter.

Further information

Department of Health and Aged Care website: National Aboriginal and Torres Strait
Islander Flexible Aged Care Program

14.2 Dementia specific programs and supports
National Dementia Support Program

Counselling, education, information, and other early intervention support for people
living with dementia or experiencing cognitive decline, and their care partners and
families is available by contacting the National Dementia Helpline on 1800 100 500.

The Helpline is available 24 hours a day, 7 days a week. Dementia Australia provides
this support as part of the National Dementia Support Program (NDSP).
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Section 7.4 outlines a system to refer carers of My Aged Care clients with dementia or
experiencing cognitive decline to the National Dementia Helpline, with their consent. A
trained professional from Dementia Australia would then call the client and speak to
them about dementia specific services and supports that might assist to help improve or
maintain their quality of life. Please note, a client does not need a cognitive
diagnosis to be referred to Dementia Australia for support.

Dementia Carer Respite and Wellbeing Program

The Dementia Carer Respite and Wellbeing Program delivers innovative models of
respite care through a shared respite experience, attended by both the person living
with dementia and their care partner.

The program will expand on existing supports to:

1 maintain or improve quality of life for care partners and people living with
dementia

1 increase care partner knowledge, skills and capability to care for a person living
with dementia at home

1 improve the experience and quality of respite care for care partners and people
living with dementia

1 support people living with dementia to stay at home for longer

1 provide peer support connections for care partners and people living with
dementia

Care providers (through Dementia Support Australia) deliver the Staying at Home
program. The program provides carers with practical strategies for supporting people
who live with dementia and helps people living with dementia to remain at home for as
long as possible. Informal carers can register their interest on the website or by
contacting the 24-hour DSA helpline on 1800 699 799.

Dementia behaviour supports

Dementia Behaviour Management Advisory Service (DBMAS), delivered by
Dementia Support Australia (DSA), provides free support and advice to service
providers and individuals caring for people with dementia. It provides support when the
behavioural and psychological symptoms of dementia (BPSD) start to impact a person's
quality of care. Family carers can contact the 24-hour DSA helpline for advice on 1800
699 799.

Severe Behaviour Response Teams (SBRT), also delivered by DSA, is a mobile
service that responds onsite within 48 hours. It offers free support and advice where
there is a heightened risk to the person living with dementia, or their care network.
Approved aged care providers can request SBRT assistance to address the needs of
people living with severe behavioural and psychological symptoms of
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dementia. SBRT will partner with the person living with dementia and their care network
to understand the causes that led to changes in behaviour. Providers can contact the
24-hour DSA helpline for advice on 1800 699 799.

Specialist dementia care

The Specialist Dementia Care Program (SDCP) supports people with very severe
BPSD whose support needs cannot be met in a residential aged care facility. Care is
provided in small groups in a cottage-like dementia friendly environment. The program
enables specialised care for people living with dementia in circumstances where:

1 the person has very severe dementia complicated by physical aggression or
other behaviours

T the personds r esi de nparinerd canma@ mamagétheci | 1 ty or
behaviours, even with help from other services.

The program provides transitional care aimed at stabilising behaviours over an
approximately a 12 month period prior to transitioning the resident to an appropriate
care setting.

Referral and eligibility for the program is undertaken by Dementia Support Australia
(DSA) through the Needs Based Assessment Program. DSA can be contacted on
1800 699 799.

Further information

Dementia Australia

Needs Based Assessment for SDCP i Dementia Support Australia

Staying at Home

Department of Health and Aged Care website:
Dementia Behaviour Management Advisory Service (DBMAS)

Specialist Dementia Care Program (SDCP) information booklet

143 Depart ment of Veteranso Affairs (D

Veterans have the same right of access to community and aged care programs as any
other member of the community. The Act lists veterans in the special needs group.
Veterans should not be discriminated against or refused care when accessing services
from other community and aged care programs on an assumption that DVA will provide
for all their care needs. DVA provides some entry-level care services but does not
provide higher-level care services.

Vet erans®é Home Care (VHC) Program

Veterans' Home Care (VHC) is a DVA program designed to assist veterans and war
widows/widowers who need a small amount of practical help to continue living
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independently in their own home. Services include domestic assistance, personal care,
respite care, and safety-related home and garden maintenance. VHC is not designed to
meet complex or high-level care needs.

Community Nursing (CN)

CN provides clinical nursing and/or personal care services to eligible members of the
veteran community in their own home. CN services can assist with medication, wound
care, hygiene and dressing. CN services can help to restore or maintain health and
independence at home, and assist to avoid early admittance to hospital or residential
care. Veterans requiring high-level care require prior approval by DVA.

CN services are provided by a mix of personnel including registered and enrolled
nurses and nursing support staff, who work within the framework of their relevant
national standards.

Duplication of services

As long as there is no duplication of services between the programs, Veterans may
access VBEa#AGN services at the same time as accessing different services
from:

1 a Home Care Package
1 CHSP

1 TCP

1 STRC

For Home Care Packages, this access can occur regardless of the level of the package.

CHSP offers services that are not available through the VHC Program or other DVA
arrangements, such as a wide range of social support, food services, community
transport and centre-based day respite.

DVA Fees

DVA may contribute to or pay the fees depending on the type of aged care and the
eligibility of the veteran.

DVA will pay the fee for Home Care Packages, TCP and STRC veterans who are
Australian former Prisoners of War or Victoria Cross recipients.
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Further information:

TheDepart ment o f V evebsiteans 6 Af fairs

Community nursing

Community Nursing Services and Providers

Help so you can stay in your home

Respite care
Services and Support to Help You Access Aged Care (for Former Prisoners of War and
Victoria Cross Recipients)

14.4 NDIS Participants

For NDIS participants who have turned 65 requesting access to CHSP, assessors must
ensure a person is not referred for services they are already receiving through the NDIS
and/or other Commonwealth, state, territory or local government programs. For younger
people (those aged under 65), assessors should advise the client to test eligibility for
other programs, including the NDIS, to ensure they access the most appropriate
program(s) (see section 6.1 for First Nations peoples under 65).

An assessment delegate should be aware of and advise NDIS participants that under
the NDIS Act 2013 (NDIS Act) an under 65 NDIS participant can remain in the NDIS if
they are an aged care recipient who subsequently turns 65. However, a NDIS
participant whose first permanent entry to residential care or home care (but not
residential respite care) is after the age of 65, ceases to be a NDIS patrticipant. (NDIS
Act section 29 (1)(b)). This does not apply to the CHSP.

Also see section 7.3 Younger People Seeking Aged Care Services.

14.5 Disability Support for Older Australians (DSOA) and aged care

The Disability Support for Older Australians (DSOA) Program commenced 1 July 2021.
It is a closed program with no new clients and provides funding for a range of services
including Assistance in Supported Independent Living, Assistance with Self-Care
Activities, Specialist/Behavioural Intervention Support, Therapy, and Case
Management.

DSOA supports older Australians with a disability who were accessing state funded
specialist disability services and were ineligible for the NDIS at the time it was rolled out.

From 1 January 2025, the DSOA Program is being refocused to continue supports to
older people with disability with high care needs who cannot be supported by the aged
care system. Around about 200 DSOA funded clients have been advised they will need
to contact My Aged Care for an assessment and, if eligible, transition to the aged care
system by 31 December 2024.
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Assessments for aged care services can i mpact
DSOA, and assessors should ensure a person has provided informed consent before
proceeding to undertake an assessment.

The following services under CHSP will not affect DSOA funding:

Assistance with care and housing

Community Access (Social Supports Group and Individual)

Goods, Equipment and Assistive Technology

Home Modifications

House Cleaning and Other Household Activities (Domestic Assistance)
House Maintenance (Home and Garden Maintenance)

Meals

Transport

Specialised Support Services

Flexible Care services also do not affect DSOA funding (i.e. TCP and STRC).

=& =8 —a —a _a _a _a _a

=

All other assessment outcomes will affect DSOA funding, and will do so in the following
ways:

1 An eligibility assessment for permanent Residential Aged Care or a Home Care
package will result in DSOA funding being capped at current levels. This also
applies to CHSP service referrals not listed above.

1 When a person accesses permanent Residential Aged Care or a Home Care
package, they are no longer eligible to receive funding through DSOA (similar to
the NDIS). This also applies to CHSP services not listed above.

o (note, there is an exception to this provision if a person was already
receiving these services prior to 1 July 2021 when DSOA commenced).

If an assessor receives a referral for a DSOA client they should:

1 establish if the client has advised their DSOA service coordinator (provider) that
they are seeking a referral for an aged care assessment;

1 establish if the client discussed with their DSOA service coordinator their options
to increase supports under the DSOA Program prior to an aged care assessment;

1 establish if the DSOA service coordinator has initiated a Change of Needs
application and reviewed the DSOA clientés
consideration of an aged care assessment; and

1 establish that the DSOA clients understands the impacts on their DSOA funding
should they proceed to assessment.

Aged care assessors should keep these policy settings in mind when making
recommendations for aged care supports for a DSOA client. That is, in making a
recommendation, the aged care assessor needs to consider whether aged care
services can appropriately support the client were they to exit the DSOA Program.
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Further information:

Department of Health and Aged Care website:
Disability Support for Older Australians Program (DSOA) manual

About the Disability Support for Older Australians Program

14.6 Carer Support

Assessors should inform carers there is support and services specifically for carers in
their own right. This support is available through Carer Gateway, funded through the
Department of Social Services, as well as the National Dementia Helpline (for care
partners of people with dementia or experiencing cognitive decline), funded by the
department (see section 7 Other Groups and 14.2 Dementia specific programs and
supports).

Carer Gateway provides early-intervention and preventative supports and services to
carers to help improve their well-being and long-term outcomes.

Carer Gateway is for all carers, no matter their age or the condition of the person they
are caring for.

Carer Gateway consists of a website (www.carergateway.gov.au) and a national
network of Carer Gateway service providers (CGSPs) (located in each state and
territory).

CGSPs support carers with access to in person and digitally based supports and
services including support planning, counselling, peer support, coaching, tailored
support packages (including access to planned respite), emergency respite, and
information and practical advice:

0 SupportPlanningi assess the carerds needs and wor
develop an agreed individual support plan.

0 Counselling - professional counsellors for carers who are experiencing
difficulties with anxiety, stress, depression and low mood as a result of their
caring role.

o Peer Support i a service for carers to connect with people in similar caring
circumstances and learning from their peers through the sharing of lived
experiences.

o Coaching1 carers work one to one with a coach, taking time to think about
their own wellbeing and steps towards personal life goals.

o Tailored Support Packages i offers a range of practical supports to support
carers access education and/or employment or assist carers in their caring
role (e.g., access to planned respite, assistance with transport).
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o Emergency Respite - help with accessing emergency respite support when a
carer can no longer maintain the caring role due to illness for example.

CGSPs also assist with navigating relevant, local services available to carers, including
My Aged Care, National Disability Insurance Scheme, Dementia Australia and referrals
to other state/territory government funded carer support services.

CGSP staff talk with carers about the registration and support planning process, and
then work with them to provide access to supports and services based on their
individual needs and caring circumstances. The intent of the support planning is for
carers to have the most appropriate supports in place to help maintain their wellbeing,
which in turn helps maintain their capacity to continue their caring role and also to
participate in their communities.

Assessors should collect carer information in the Assessor Portal or Aged Care

Assessor App and registert he <c |l i ent acdomkenttdirequest acadl baekr 6 s
from Carer Gateway and/or the National Dementia Helpline. The <car er 0s
and/or the National Dementia Helpline will then contact them to assist with accessing
supports to help them in their caring role.

Alternatively, assessors may inform carers they can contact their local CGSP by calling
1800 422 737 (selecting Option 1), Monday to Friday, between 8am and 5pm, or by
visiting the Carer Gateway website (www.carergateway.gov.au) and completing the
online 6Request .for Calll Backo6é form

The Carer Gateway website also provides carers with_practical advice, information and
resources to help them in their caring role, as well as access to:

1 a national carer phone counselling service to help them manage daily
challenges, reduce stress and strain, and plan for the future;

1 an online peer support forum, connecting carers with other carers for knowledge
and experience sharing, emotional support and mentoring;

1 online self-guided coaching resources with simple techniques and strategies for
goal-setting and future planning; and sources to increase skills and knowledge of
carers relating to specific caring situations, to build confidence and improve
wellbeing.

Assessors should also note, that CGSPs currently do not have the capability to receive
referrals to book flexible, centre-based, cottage or residential respite for carers of My
Aged Care clients.

Assessors should also be aware that under the Carer Gateway model, assistance for
young carers to continue with or commence study through the Young Carer Bursary
Program is available. Further information on the Young Carer Bursary Program and the
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application process is available at www.youngcarersnetwork.com.au/young-carer-
bursary.

Further information

Carer Gateway website: Carer Gateway service provider free call 1800 422 737
Department of Health and Aged Care website:

My Aged Care i Assessor Portal User Guide 2 T Registering support people and adding
relationships
Young Carers Network website

14.7 Community Visitors Scheme

The Community Visitors Scheme (CVS) uses volunteers to make regular visits to people
who are socially isolated or are at risk of social isolation or loneliness. CVS provides
friendship and companionship by matching aged care recipients with volunteer visitors.

Eligibility for the CVS is available to people who are recipients of Australian Government
subsidised residential aged care services or Home Care Packages.

Any care recipient whose quality of life could be improved by the companionship of a
regular community visitor can be referred to the CVS. A CVS State Network Member
can assist you to find a CVS service provider in your area via the CVS State Network
Member list.

Organising visits to residential aged care facilities are usually arranged by contacting an
aged care provider in your local area directly or via the CVS web page.

Further information

Department of Health and Aged Care website: Community Visitors Scheme

14.8 Translating and Interpreting Service (T1S) National for people
from culturally and linguistically diverse backgrounds

TI'S National 6s interpreting services are avai
can be accessed by aged care providers at no cost via telephone or through face-to-
face sessions.

TIS National has offered interpreting services for more than 70 years and has access to
more than 2,300 interpreters, in over 170 languages and dialects, across Australia.

To access TIS National interpreting services, you first need to register by calling 1300
655 820 or emailing tispromo@homeaffairs.gov.au. Speak to your team manager, who
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will be able to provide you withyourt eamés <c¢cl i ent code so that
interpreter.

14.9 Sign language interpreting services

Older Australians who are deaf, deafblind or hard of hearing, who are seeking to access
or are in receipt of Commonwealth funded aged care services can access free sign
language interpreting and captioning services. Sign language services can be provided
face-to-face or by Video Remote, and live captioning services are available to support
clients to better engage and fully participate in their aged care journey and activities of
daily living.

Information on how service providers can access interpreting services is available
online at My Aged Care (or by calling 1800 200 422) or Deaf Connect (or by calling
1300 773 803).

If a client enquires about sign language interpreting for daily activities, not aged care
related, please refer them to Deaf Connect where they can also receive free services.

Sign language services are available in Auslan, American Sign Language, International
Sign Language, and Signed English for Deaf or people who are hard of hearing, and
tactile signing and hand over hand for people who are deafblind.

14.10 First Nations interpreting services

It is important for First Nations Elders accessing or thinking of accessing Australian
Government-funded aged care services to be able to communicate in a First Nations
language if that is their preference.

To access Interpreter Connect, the First Nations Elder should call My Aged Care on

1800 200 422 and ask for an interpreter from the following list of languages. Through

the interpreter, My Aged Care will answer
asked to, will assist them with accessing services. List of interpreters:

Kala Kawaw Ya
Kala Lagaw Ya

Warlpiri
Yankunytjatjara

0 Alyawarre 0 Kiriol (Top End)

0 Anmatyerr 0 Meriam Mir

0 Arrernte (Eastern and Central) 0 Ngaatjatjarra

0 Arrernte (Western) 0 Pintupi-Luritja

0 Burarra 0 Pitjantjatjara

0 Djambarrpuyngu 0 Torres Strait Creole/Yumpla Tok
0 0

0 0

If an interpreter from the above list is not available at the time of the call, an appropriate
time that suits the First Nations Elder will be arranged. This service aims to make it
easier for older First Nations people, their families and carers to access information on

169

y O

he


https://www.myagedcare.gov.au/accessible-all#relay
https://deafconnect.org.au/
https://deafconnect.org.au/services/interpreting

ageing and aged care, to have their needs assessed and to be supported to find the
most appropriate services.

14.11 Care finders

Care finders assist vulnerable older Australians who do not have someone who is able
to help them access aged care services and other relevant supports in the community.
An older person fits in the target population for care finders if they:

1 Are eligible for aged care services:
1 Have one or more reasons for requiring intensive support to:
o interact with My Aged Care (through the website, telephone, or face to

face)
o access aged care services
o access other relevant supports in the community

One or more reasons a person may need the intensive support provided by a care
finder include:
fTbeing isolated or they donét have avail abl e

uncomfortable receiving the support, or their support is not able to assist).
1 communication barriers, such as limited English language or literacy skills.
difficulties processing information to make decisions.
1 being unsafe or they may end up in a crisis situation (within the next year),
however they are resistant to engage with aged care.
i their past experiences mean they are reluctant to engage with aged care,
institutions, or government

=

Care finder or Elder Care Support program clients, including prematurely aged people
between the age of 50 and 65 (or between 45 and 50 for Aboriginal and Torres Strait
Islander people) who are homeless or at risk of homelessness, may also be eligible to
access CHSP services targeted at avoiding homelessness or reducing the impact of
homelessness. All care finder and Elder Care Support program clients must be
assessed by My Aged Care via the assessment services to determine eligibility and
need to receive additional CHSP services.

Further information

Department of Health and Aged Care website:
2024-25 CHSP Program Manual
Fact sheet for Assessors on care finders

My Aged Care website: Help from a care finder
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PART FOCOMPLAINTS & REVIE\\Wor Assessors,
Team Leaders, Delegates and Managers)

The primary audience for this section is Assessors, Team Leaders, Delegates and
Managers. Assessors should be aware that they are providing a valuable and trusted,
public role in the delivery of quality aged care assessment services on behalf of the
Commonwealth. A necessary part of a quality assessment is having supporting
processes that allow the client the right to complain without fear of reprisal.

15. Complaints

15.1 Right to Complain

Clients (and/or their carer/advocate/family representative) have the right to raise their
concerns about the information, service or care they have received from My Aged Care,
their assessor or service provider.

There are different ways to make a complaint depending on the part of My Aged Care
that the concern relates to, such as:

1 the contact centre
1 home support assessment with an assessor

1 comprehensive assessment with an assessor

1 the outcome of the comprehensive assessment; or

1 the care and services received from a service provider.

15.2 Concerns about My Aged Care

A person, client or representative should discuss their concerns about the service or
information they receive from My Aged Care with the contact centre in the first instance.

If they are unable to resolve the issue, My Aged Care will provide a reference number to
track the progress of the complaint. A person can make a complaint by:

1 Calling My Aged Care on 1800 200 422.

1 Posting their complaint to:

My Aged Care Complaints
PO Box 1237
Runaway Bay QLD 4216

An Assessor can make a complaint or escalate an issue about contact centre services
by:
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1 Calling the My Aged Care Service Provider and Assessor Helpline on 1800 836
799

If a client, assessor or provider is not satisfied with the response received, they can take
further action by sending an email with the detail of their complaint, and their My Aged Care
reference number to: myagedcaresupport@health.gov.au

15.3 Concerns about the assessment

Assessment organisations are required to have complaints procedures in place.

If a person has concerns about their assessment, they are advised to contact the
assessor or their organisation in the first instance.

If the department receives a complaint through My Aged Care it will be referred to the
relevant assessment organisation for investigation and/or resolution. The assessment
organisation will report back to the department on the outcome.

If the person cannot first resolve the issue with their assessor or their organisation, they
are advised to call My Aged Care for assistance on 1800 200 422. Complaints relating
to assessment organisations are escalated to the department for investigation.

15.4 Complaints about a Provider

If clients (and/or their carer/advocate/family representative) are unhappy with any
aspect of the care or services being received in an aged care home, in their own home
through a Home Care Package or CHSP service, or through flexible care services, there
are two ways to make a complaint:

1 speak to the service provider about their concerns; or
1 make a complaint to the Aged Care Quality and Safety Commission (ACQSC) by
phone (1800 951 822) online form or by writing a letter to:
Aged Care Quality and Safety Commission
GPO Box 9819, in your capital city

In addition to the above, complaints about care received from MPSs or TCP can be
referred to the relevant state and territory health department complaints bodies.

If an assessor has concerns about a provider, they can also make a complaint with the
ACQSC.

Please note that complaints related to Australian Government Aged Care policies,
guidelines or decisions should be referred to the department.
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Further information

Aged Care Quality and Safety Commission website: Aged Care Service Provider
Complaints and Lodge a Complaint

My Aged Care website: My Aged Care Complaints and Quality in Aged Care

15.5 The Right of Review / Reconsideration Process

If a person or someone whose interests are affected by an assessment delegate
decision does not agree with an assessment delegate decision, they should contact the
assessment organisation to discuss their concerns in the first instance.

If the person still has concerns, they can ask for a reconsideration of the decision by
writing to the Secretary of the Australian Government Department of Health and Aged
Care, outlining why they think the decision should be changed:

The Secretary

Department of Health and Aged Care
Attn: Single Assessment System Program
GPO Box 9848

ADELAIDE SA 5001

Under section 85-5 of the Act, a person whose interests are affected by a reviewable

decision may request the Secretary to reconsider the decision. A person whose

interests are affected by a decision may include a client or a person closely associated

with the client (such as the authorised or regular representative, spouse or family

member) and considers their interests are personally affected by the decision regarding

the clientdés eligibility. The right-of review
approval, a limitation of the approval to a certain level or type of aged care, or an

approval only for a certain time period.

The power to reconsider a reviewable decision is delegated by the Secretary to officers
within the department. A request for reconsideration must be made in writing within 28
days of the date on which the person first received written notice of the decision.
However, the departmental delegate may allow a longer period for submitting the
request.

Once a request has been received, the decision must be reconsidered if the
requirements of section 85-5 of the Act are met. After receiving the request, the
departmental delegate must reconsider the decision and has the discretion to either
confirm the decision, vary the decision, or set the decision aside and substitute a new
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decision. Each decision is to be decided on a case-by-case basis with the care
reci pientsd protection and

wel |l being as

The reconsideration will involve an administrative review of all available evidence,
including the documentation supporting the original decision and additional information
collected during the reconsideration process. This additional information may be

obt ai

ned from a range of r el

professionals and/or service providers.

Delegate Decisions that are Reviewable

evant parties

Division 85 of the Act deals with the reconsideration and review of decisions.
OReviewabl e deci si o 851060f therAet. Of theset tendlecisions sect i on

relate to the approval or non-approval of people as care recipients, as shown in Table
11 below. The assessment delegate has the power to make most of these reviewable

decisions (Items 19, 20, 21, 22, 23, 24, 25, 25A, 25B). The departmental delegate can
make all the decisions in the table, including the decision in blue concerning revocation
of an approval of a person as a care recipient.

Table 12. Reviewable decisions approval of care recipient

Provision under which

for approval as a care recipient can be made

Iltem | Decision L
decision is made

19 To reject an application to approve a person as | subsection 22-1(2)
a care recipient

20 To | i mit appropakas &care @apient | subsection 22-2(1)

21 To |I'imit a personds ap|subsection22-2(3)
to one or more levels of care

22 To vary a | imitati on o0]subsection?22-2(4)
care recipient

23 As to when a person urgently needed care and | paragraph 22-5(2)(b)
when it was practicable to apply for approval

24 To extend the period during which an application | subsection 22-5(3)
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Item Decision

Provision under which
decision is made

25

To reject an application to extend the period
during which an application for approval as a
care recipient can be made

subsection 22-5(3)

25A To determine a perso

services

no

subsection 22-2A(1)

25B To vary a personodos p

services

roi

subsection 22-2A(2)

26

To revoke an approval of a person as a care
recipient

subsection 23-4(1)

Further information

Federal Register of Legislation website: Aged Care Act 1997 (Cth) (see Part 6.1,
Section 85-1 7 Reviewable decisions)

15.6 The Role of assessment organisations in the Reconsideration

Process

As part of the request for reconsideration, the departmental delegate will discuss the
request with the assessment organisation via the operational manager, to clarify matters
relating to the case.

The assessment organisation plays an important role in the reconsideration process, as
the assessment organisation will be invited to provide additional information in response
ch will then

t o

If required,thede par t ment 6s del egat e

the personés c¢cl ai ms,

whi

may assesgreats t

organisation reassess the client. The independent reassessment is usually done by an

assessment organisation that was not involved in the original decision. The assessor

undertaking the reassessment can consult the original assessors and assessment
delegate, and as many relevant parties as required to ensure all necessary information
required of the departmental delegate is collected.
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There will be occasions where the departmental delegate requires an assessment

organisation to complete an off-line reassessment (not as part of the online IAT on the

My Aged Care system) to inform their decision making. These off-line reassessments

form part of the evidence forthede par t ment al del egatebs decisio
evidence provided by the applicant and other
GP). The off-line reassessment is usually done by an assessment organisation that was

not involved in the original decision or a different assessor within the same assessment

organisation. To ensure a thorough assessment, the new (reassessing) assessor can

consult with the original assessors, the original assessment delegate and any other

relevant parties.

There are some points to note about a reassessment that may be undertaken as part of
the reconsideration process:

1 The Application for Care form is not signed by the client, however the informed
consent of the client to the reassessment is still required and must be obtained
prior to undertaking the reassessment.

1 Through the operational manager , the departmental delegate will request in
writing the information the assessment organisation needs to collect and how it is
to be recorded. Depending upon the request, it may be necessary to use the
paper-based version of the IAT (accessible from the My Aged Care assessor
portal) or other form as specified by the departmental delegate.

1 The reassessment includes comprehensive information and recommendations,
including any recommendations about limitations on approvals for the client.

1 The assessor does not discuss the reassessment with the applicant, the client or
any other party in any way after completing the reassessment. The outcome of the
off-line reassessment is not recorded on My Aged Care by the assessment
organisation.

Change in Circumstances

A reconsideration officer may determine that there has been a significant change in a

care reci pi entsnsethe dateofihe srigimahassessment necessitating a

new comprehensive assessment. If so, the officer will instruct the assessment

organisation to conduct the new comprehensive assessment and to discontinue the
reconsideration process. This is known as fdfce

15.7 Advice on the Outcome of the Reconsideration

A determination is wusually made within 90 day
When the determination is made, the departmental delegate will write to the person
seeking the reconsideration to let them know the outcome of the review and give
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reasons for the decision. The departmental delegate will also advise the assessment
organisation of the outcome.

The dotice of the reconsideration decisiondincludes additional information on further
review rights available to the applicant.

The reconsideration decision is usually recorded on My Aged Care to be effective from
the date of the original assessment delegate decision that is being reconsidered.

15.8 Administrative Review Tribunal (ART)

If the person who has requested a reconsideration of a decision is dissatisfied with the
outcome, an application may be made to the ART for a review of the decision. There is
a cost to the applicant for this process.

Assessment organisations must ensure that all information used in making approval
decisions, including information gathered to support reviews of reviewable decisions is
properly maintained and available for review by the ART.

The departmental delegate and the assessment delegate who made the original
decision may be required to appear before the ART.

Further information

Administrative Review Tribunal website

15.9 Ombudsman

The Commonweal th Ombuds maadisistraticelagtionsand t o r evi e
decisions of Australian Government agenci es.
complaints, conducts investigations, performs audits and inspections, and carries out

specialist oversight tasks to see if the actions and decisions of agencies are wrong,

unjust, unlawful, discriminatory or unfair.

Clients (and/or their carer/advocate/family representative) can contact the
Commonwealth Ombudsman through their website.

Further information

Commonwealth Ombudsman website

177


https://www.ombudsman.gov.au/
https://www.aat.gov.au/

PARTG O FEES AND PAYMEN(f&r Assessors)

The primary audience for this section is assessors.

It is important that aged care clients understand the potential costs of care early in their
interaction with the aged care system.

Assessors are not responsible for providing detailed financial information about the fees
or charges that a person may be charged to access aged care services, but assessors
have a role in advising clients about where they can access the information they need
and what the process may entail. They should be able to assist clients in access to
appropriate support should there be financial disadvantage (see section 17.5. Financial
Hardship).

Ideally, clients should be referred to the My Aged Care website and the contact centre
for information regarding care costs and fees prior to the face-to-face assessment. This
gives the client time to consider the information prior to the assessment.

Note: After the assessment, rather than the assessor handing out Services Australia
hard copy forms to the client (which may lead the client to complete a form
unnecessarily), assessors can leave booklets specific to their service
recommendations which contain necessary fee information for that program or type
of care. Assessors may wish to point out the section in the booklet which provides
information about fees, who to contact about whether they need to complete a form
and how to access to forms if required (see section 22. Aged Care Resources for
Consumers).

16. Aged Care Program Fees

16.1 Fees for CHSP

A client does not need a financial assessment to access CHSP services.

Under the CHSP, the Client Contribution Framework outlines the principles service
providers can adopt in setting and implementing their own client contribution policy, with
a view to ensuring that those who can afford to contribute to the cost of their care do so
whilst protecting those most vulnerable. Under the Client Contribution Framework, client
contributions should not exceed the actual cost of service provision.

During the assessment, explain to a client that they are expected to contribute toward
the costs of the CHSP services they receive if they can afford to do so.
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Each service provider is required to have their own client contribution policy to
determine the amountc | i e nt 6. liemts arelexpgcted/to discuss client
contributions with their service provider before commencement of these services, after
they have been assessed.

Where a DSOA client transitions to CHSP they will not need to pay any more for their
current services under the CHSP than they have been paying for their current specialist
disability services. For example, if the client does not pay fees now, then they will not
pay fees under CHSP.

Home care consumers accessing CHSP service types are generally required to be paid
on a full cost-recovery basis and not from their HCP individualised budget. If they meet
one of the six defined circumstances, they may be able to access some specific CHSP-
subsidised services in addition to the services they receive from their HCP budget (see
10.8 CHSP Interaction with Home Care Packages).

Further information

Department of Health and Aged Care website: Commonwealth Home Support
Programme Manual and Commonwealth Home Support Programme Resources

16.2 Fees for Home Care Consumers

For home care consumers, an income assessmentd et er mi nes t he personaos:s
to their car e, ktneoswne da scltaarareexifa esetdouticn that some
people pay. Full pensioners will not be asked to pay an income-tested care fee.

Services Australia will have the income information of anyone in receipt of a means-
tested income support payment and will be able to determine the income-tested care
fee (if any) without the person completing an income assessment form.

Where a person is not in receipt of a means-tested income support payment and elects

not to complete an income assessment form, their income-tested care fee will be set at

the maximum per day rate at the second cap. The second cap is the daily cap applying

on income tested care fees where the consumer
threshold. Information about the current rates of fees and charges is available on the

Fees for Aged Care services website.

Providers do not need to wait for an income assessment to be completed before a
consumer can commence a Home Care Package. However, providers maintain their
own individual admissions policies. Some providers may require the income
assessment to be completed prior to a consumer being offered a Home Care Package.
There is nothing in the Act which prevents a provider from setting this requirement.
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Further information

Department of Health and Aged Care website: Fees for people entering Home Care
Packages from 1 July 2014, Home Care Packages Program Operational Manual,
Schedule of Fees and Charges for Residential and Home Care.

My Aged Care website: Aged Care Resources and Home Care Package Costs and Fees

Services Australia website: Home Care (Fee and Other Information) and Residential
Care (Fee and Other Information)

16.3 Clients Entering Permanent Residential Care

If a person is interested in taking up permanent residential care or home care, the
process is simpler if a combined income and asset assessment (means assessment)
has been completed prior to the commencement of care.

A means assessment made before entering care is valid for 120 days unless there is a
significant change in the personds circumstan

For care recipients entering permanent residential care from 1 July 2014, a means
assessment is required to determine the perso
whether the person is eligible to receive Government assistance with their

accommodation costs.

Providers do not need to wait for a means assessment to be completed before a care
recipient can be admitted to residential care. However, providers maintain their own
individual admissions policies. Some providers may require the means assessment to
be completed prior to the care recipient being admitted to determine which rooms to
offer the care recipient. There is nothing in the Act which prevents a provider from
setting this requirement.

16.4 Interim Fees Pending Income and Assets Assessment

A provider may choose to charge an interim fee while waiting on the results of the
assessment. However, the Government does not set an amount of interim fee. Once
Services Australia has advised of the fees payable any overpayment would need to be
refunded.

Where the care recipient is already known to Services Australia and they do not own
their own home, Services Australia have all of the information they need to complete the
means assessment automatically.

Where the care recipient is already known to Services Australia and they do own their
own home, Services Australia only require inf
complete the means assessment.
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For everybody else, Services Australia needs the care recipient to submit a means
assessment.

Further information

Department of Health and Aged Care website:
Fees for people entering Home Care Packages from 1 July 2014 Financial Hardship

Services Australia website: Aged Care Homes Accommodation Costs and Fees and

Aged Care Calculation of your cost of care

16.5 Financial Hardship
A client may be eligible to apply for financial hardship assistance with:

1 Home Care (post 1 July 2014 only):

o basic daily care fee; and/or
0 income-tested care fee.

1 Residential Care:
o0 basic daily fee; and/or
o0 income tested fee (pre-1 July 2014); and/or
0 means-tested care fee (post-1 July 2014); and/or
0 accommodation costs.

If a person is granted financial hardship, the Australian Government will pay some or all
of their aged care costs. The amount payable by the person will be reduced by the
amount paid by the Australian Government, including nil payment. Each case is
assessed on an individual basis, taking into consideration a range of issues that may be
unique to the resident.

To apply for financial hardship assistance, the client or their representative will need to
complete an application for financial hardship assistance and submit the form to
Services Australia. A copy of this form and associated guidelines can be found on the
Services Australia website.

Further information

Department of Health and Aged Care website: Hardship Supplement for Aged Care

My Aged Care website: Financial Hardship Assistance

Services Australia website:
Financial Hardship Assistance for Home Care and Residential Respite Care Form

(SA462)
Financial Hardship Assistance for Residential Aged Care form (SA462)
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16.6 Fees for Flexible Care Programmes (STRC and TCP)
STRC and Transition Care service providers may charge clients a daily care fee.

The care fee that clients may be charged for both programmes is calculated on a daily
basis for every day the client receives care.

For care delivered in a residential care setting, the maximum value of the care fee is
85% of the basic daily rate of the single basic age pension.

For care delivered in the home, the maximum care fee is 17.5% of the basic daily rate of
the single basic age pension.

The above rules on maximum fees apply to both single and married clients.

Further information

Department of Health and Aged Care website:

Short-Term Restorative Care Programme Manual and Transition Care Programme
Guidelines (see sections 41 6)

Federal Register of Legislation website: User Rights Principles 2014 (see Part 3A,
Division 2, Section 23AB Maxi mum ansdRQ)t é

16.7 Non-Australian Residents

The CHSP does not have any exclusion from services based on citizenship, residency
status or eligibility for Medicare support.

Non-Australian residents are not excluded from entitlements under the Act and Visa
holders do not require a Medicare Card in order to access a comprehensive
assessment.

Under the Act, non-Australian residents may be eligible for Government assistance with
their aged care costs, if the person has been approved by an assessor and has had
their income (for home care) or means (for residential care) assessed by Services
Australia.

While the Australian Government is the majority funder of aged care, beyond this
support it is expected that people will use their income and/or assets, depending on
their care type, to contribute to the costs of their care, where they can afford to do so.
The amount that the person can be asked to contribute will be assessed by Services
Australia under the same rules as any other aged care recipient. Similarly, the basic
daily fee payable for residential care by the person cannot be more than 85 per cent of
the single rate of the basic age pension, irrespective of whether or not the person
receives the age pension. The same applies for home care, but the basic daily fee is a
maximum 17.5%.
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In the event that a non-Australian resident client requests advice from an assessor
regarding what fees and payments they may be required to contribute towards their
home care or residential care services, they should be advised to complete an income
or means assessment to determine their contribution. This applies for all clients who
wish to receive Government assistance with the cost of their care, regardless of

residency status.

Further information

Services Australia website: Assessment for Aged Care
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PARTH 0 OPERATIONAPROCEDURHE®Tr
Managers)

The primary audience for this section is assessment organisation program managers
and outlet managers. Managers have an obligation to ensure all assessors are aware
and comply with privacy legislation. All staff should exercise caution in handling the
personal information of aged care clients.

17. Information Management

17.1 Privacy Act 1988 (Cth)

The Privacy Act applies to the collection, retention and use of personal information by
assessors and regulates the handling of personal information about individuals,
including the collection, use, storage and disclosure of personal information and access
to and correction of that information.

The Privacy Act includes 13 Australian Privacy Principles (APPs) in Schedule 1 that
apply to the handling of personal information by most Australian and Norfolk Island
Government agencies and some private sector organisations. Use and disclosure of
personal information is covered by APP 6.

The collection of personal and sensitive information is regulated by APP3.

The collection of sensitive information (defined by the Privacy Act to include health

information) is regulated by APP 3.3 and is more rigorous than the requirements relating

to personal information that is not also sensitive information. Assessors will invariably

collect personso0 sensitive information as par

APP 3.3 provides that sensitive information can only be collected by an agency where
the individual consents to the collection of information and the information is reasonably

necessary for, or directly rel at ed activiies. one or
However, an agency does not require an indiuvi
appliesi forexample,i f oO6required or authorised by or un

3.4(a)).

Assessment organisations must ensure that they only release information which they
have appropriate authority to release. As a general rule, under APP 6, personal
information collected for one purpose cannot be used or disclosed for another purpose
without the consent of the person it relates to. This means that information collected for
the purposes of an assessment cannot be used for another purpose, unless an
exception in APP 6.2 or APP 6.3.
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Penalties may apply to organisations for breaches of the Privacy Act.

The Office of the Australian Information Commissioner website has resources that
assist in the process of ensuring compliance with the Privacy Act.

Further information

Federal Register of Legislation website:

Aged Care Act 1997 (Cth) (see Part 6.2 7 Protection of Information)
Archives Act 1983

Healthdirect website: Healthdirect Privacy policy

Office of the Australian Information Commissioner website:
Australian Privacy Principles and the Privacy Act 1988 (Cth)

17.2 Aged Care Act 1997 (Cth)

Assessment information collected for purposes of assessments recommending Act
based services (including home support assessments that are converted to a
comprehensive assessment)i s &6 pr ot ected informationé

Protected information is defined under s 86-1 of the Act as information that was
acquired under or for the purposes of this Act or the Aged Care (Transitional Provisions)
Act 1997, and either is personal information, or relates to the affairs of an approved
provider, or relates to the affairs of an applicant for a grant under Chapter 5 of the Act.

A person commits an offence if they make a record of, disclose or otherwise use
information that is protected information (see section 86-2(1) of the Act) acquired in the
course of performing duties or exercising powers or functions under the Act or the Aged
Care (Transitional Provisions) Act 1997 (Cth). The maximum penalty for this offence is
imprisonment for two years.

The Act provides for very specific exceptions to the general prohibition on the use or
disclosure of information under section 86-2(2). This includes allowing assessment
organisations:

1 to use protected information in the course of undertaking powers, functions or
duties as a delegate of the Secretary. This includes using information relating to a
person for the purposes of the provision of aged care, assessing needs, reporting
on, and conducting research into, the level of need of and access to aged care,
(see section 86-2(e) and section 86-4 of the Act);

1 to disclose information only to the person to whom it relates under section 86-
2(2)(b) of the Act (i.e.; about the client only to the client, and information about a
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family member to the family member). Assessors should note that section 86-
2(2)(b) does not allow them to disclose information about the client to a family
member;

1 to use protected information in ways that have been authorised by the person to
whom the information relates (see section 86-2(2)(d) of the Act). If the client has
given permission, this subsection allows the assessor to disclose information
about the client to a family member. If a family member has given permission, it
also allows the assessor to disclose information about the family member to the
client; and

1 to use protected information as otherwise authorised under the (Aged Care) Act or
any other Act (see section 86-2(2)(e)).

Section 86-4 of the Act allows persons conducting assessments to record, use or
disclose protected information, therefore reasonable steps should be taken to protect
client information in these circumstances.

17.3 Collection and Protection

Assessors collect information about clients and their families as part of the assessment
and approval process and are required to comply with the legislative requirements
under the Privacy Act which regulates the handling of personal information about
individuals, including the collection, use, storage and disclosure of personal information,
and access to and correction of that information. Assessors must seek and gain
informed consent using the My Aged Care Assessment Consent Form (the Consent
Form) including reading the consent scripts to the client or their authorised
representative. The Consent Form includes the consent scripts and can be located via
the Reports and documents tile within the My Aged Care assessor portal.

Any information collected for the purpose of assessing recipients for the provision of
Commonwealth-subsidised aged care is collected on behalf of the Commonwealth and
is therefore Commonwealth property. This includes client notes or any other material
and documents created for the purpose of preparing the client record.

The Act has further provisions to protect this information that applies to assessment
organisations. Personal information as defined under the Act means information or an
opinion about an identified individual, or an individual who is reasonably identifiable:

(a) whether the information or opinion is true or not; and
(b) whether the information or opinion is recorded in a material form or not.

It is critical that assessment organisations have systems, protocols and processes in
place to ensure the safety of client records from loss, interference, misuse,
unauthorised access, modification or disclosure. This requirement relates to APP 11.
Penalties may apply to agencies and individuals for breaches of the Privacy Act.
Assessment organisations may refer to the Office of the Australian Information
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Commissioner website for more instruction on the handling of personal information and
the handling and consequences of misuse.

If a record of an assessment is a state or territory government record as well as being a
Commonwealth record, there may be further requirements to retain and store the
information under state or territory legislation. Assessment organisations should seek
advice from their state or territory government on any state or territory requirements and
meet all the requirements set by both levels of government.

All staff should exercise caution in handling the personal information of aged care
clients. If an assessor is aware of a potential privacy breach they will need to discuss
this with their assessment organisation
procedures.

Further information

Department of Health and Aged Care website:
Fact Sheet for Assessors - My Aged Care Consent

17.4 Storage and Retention

Records are now created, stored and managed electronically in the My Aged Care
portal. In some circumstances, it may be necessary for records to be created in a hard
copy paper format (e.g., the Application for Care form). In these cases, the paper
records are to be uploaded to the My Aged Care portal as soon as possible and the
paper copy destroyed in accordance with the destruction guidelines (see Destruction
below).

Should you require information about the management of legacy records, those records
that were created prior to the My Aged Care Gateway please contact your assessment
organisation manager who can liaise with the department if necessary for further advice.

17.5 Destruction

The destruction of new paper records should be undertaken as soon as the record has

been captured digitally in the My Aged Care portal, and a true electronic copy has been
confirmed. Destruction can be undertaken using class B paper shredders that shred to

P-5 security level. Level P-5 provides more security with cross-cut shreds that are only

O 30 mm|] particles with width O 2 mm.

Alternatively, destruction can also be through a Protective Security Policy Framework
endorsed T4 accredited waste management agency.

The destruction of electronic records requires the deletion of all copies of the record
from any system in such a way that it is impossible to restore the record. For records
that are destroyed and not uploaded to My Aged Care, assessment organisations must
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also maintain evidence of identifying what has been destroyed and the means of
destruction.

17.6 Use

Assessors and other staff must be aware that information they acquire in the course of

their work that is personal information may not be recorded or disclosed or otherwise

used apart from the purpose for which it is collected and that the person consents (see

section 5.1. Consent). For instance, clients may not be discussed with the staff

member 6s family or friends in any way that wo
records of o6édinteresting cases®é6 may not be kep
referenced in public discussion such as in a Letter to the Editor or in social media.

There are some exceptions under the Act, as noted in Manual section at 18.2.

Any systems developed for the collection and analysis of data should incorporate
adequate procedures to protect the privacy of people being assessed. If data is to be
used for purposes other than assessment, or individual care planning, assessors must
have procedures in place to ensure that client confidentiality is maintained and
individuals cannot be identified.

17.7 Release

Assessors must ensure that they only release information for which they have
appropriate authority to release. As a general rule, under APP 6, personal information
collected for one purpose cannot be used or disclosed for another purpose without the
consent of the person it relates to. This means that information collected for the
purposes of an assessment cannot be used for another purpose, unless an exception in
APP 6.2 or APP 6.3. Assessment organisations must note the specific exceptions to the
general prohibition on the use or disclosure of protected information under section 86-
2(2) of the Act (See section 17.2 Aged Care Act 1997 (Cth)).

Clients and representatives/agents should be encouraged to access their My Aged Care
online account. This gives direct access to their own assessment information, which
they can disclose to other parties as they wish.

I n situations where the assessor has concerns
disclose information regarding risk of family violence and/or elder abuse to relevant

state and territory organisations at the consent of the client from whom the information

is collected.

In cases where there is no consent to release information or any doubt about the

release of information, the assessor should d
manager. The manager may further consult the asses
organisation, the state or territory government, the department or obtain independent

legal advice if any doubt remains, before releasing information.
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Further information

Australian Security Intelligence Organisation website: ASIO T4 Protective Security

Federal Register of Legislation website: Aged Care Act 1997 (Cth) (see Chapter 6, Part
6.2, Section 86-2 1 Use of protected information)

Archives Act 1983
Electronic Transaction Act 1999 (see Part 2, Division 2, Section 12 i Retention)

National Archives of Australia website: Records Authority 2011/00396196 Department
of Health and Ageing (includes Aged Care)

Office of the Australian Information Commissioner website:
Privacy Act 1988 and Australian Privacy Principles

18. Freedom of Information

The Commonwealth Freedom of Information Act 1982 (FOI Act) gives members of the
public rights of access to official documents of the Commonwealth and its agencies.
The FOI Act extends, as far as possible, the right of the Australian community to access
information (generally documents) in the possession of the Commonwealth, limited only
by considerations of the protection of essential public interest and of the private and
business affairs of persons in respect of whom information is collected and held by
departments and public authorities.

Further information

Federal Register of Legislation website: Freedom of Information Act 1982

19. Aged Care Assessment Quality Framework

Providing consistent high-quality services and experience to clients can be both
challenging and rewarding. To assist with this aim, assessment organisations are
required to use the Aged Care Assessment Quality Framework (the Framework).

Assessment organisation managers also play an important role in providing program
support, training and information to their assessors to enable them to perform these
guality services.

The Framework is supported through the following elements:

1 Every client, every time, experiences three quality goals i personal, effective and

connected
0 personal i the assessment process is conducted as a respectful
conversation and is responsive to the per
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o effective - the client feels that the assessment process culminates in the
client exercising choice and control in accessing the right services: and

0 connected - the client feels connected to their My Aged Care client pathway
to services; understands how and why the assessment process contributes
to their aged care support and what the likely timeframes are for approval
decisions and access to services.

1 People that are skilled, accountable, supported, informed, focussed and
empathetic.

1 Pillars with organisational systems that include leadership, training, resources,
measures and feedback and improvement.

The Framework incorporates a three-tiered approach to quality management. At each

tier, the approach for ensuring quality, the
responsibility varies. The level of risk and effort required to manage quality at

subsequent tiers is dependent on the rigour applied in the tier before. By using the

appropriate management tools, the parties responsible at each tier therefore mitigate

the overall risk to quality. This approach consists of three tiers as follows.

Tier 17 organisational strategies and quality assurance:

1 developing organisational strategies to assure that each member of the
assessment workforce (people) is supported to provide a high-quality assessment
service tailored to the individual client that is informed, focussed, accountable,
skilled and empathetic.

1 checking assessments, and decisions before they are finalised to ensure that the
IAT is completed as a quality document (e.g. information is complete, contains no
typos or grammatical errors, acronyms are not used, consistent with the
department 6s guidance, etc.).

Tier 21 after-the-fact quality audits, utilising management tools such as:

1 the IAT self-audit tool to assess the quality of completed IATs and addition of self-
audit questions when an assessment is undertaken on a younger person. It could
also incorporate other in-house quality auditing approaches within assessment
organisations. Assessment Service Client Satisfaction Survey to assess client
satisfaction with regards to the service they received at the time of assessment.

Tier 3 - Audits authorised by the department

1 The audits could include relevant information submitted by assessment
organisations as part of their regular reporting or ensure appropriate records are
kept and evidence is available to support decisions. This may involve a random
review of selected assessments to check the quality and evidence-base. The
purpose of such activity is not to assess the decision itself but to validate that
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decisions have been clearly evidenced and align with information captured during
the assessment.

Operational managers will distribute documents and products relating the Aged Care
Assessment Quality Framework to their assessment workforce.

Further information

Department of Health and Aged Care website:

Aged Care Assessment Quality Framework

20. Separation of assessment services and
delivery of aged care services

The assessment organisation delivers the assessment of client needs independent of
provider preferences, and ensures clients are referred only to the services that will fulfil
their needs and goals.

It is a requirement for assessment organisations to contractually have operational
separation of assessment services from service delivery (where applicable) for all
contracted assessment organisations and any relevant sub-contractors (including
consortiums).

Assessment organisations that deliver both assessment services and service delivery
must ensure there is a clear separation of service, particularly in the facilitation and
management of assessments and referrals to aged care services. Assessment
organisations must have policies and procedures in place to assure the separation of
assessment from service delivery.

Assessment organisations must seek prior approval from the department before
engaging or using assessment organisations and any relevant sub-contractors to
provide aged care services.

21. Branding

Assessment organisations that are contracted to (or in an agreement with) the
Australian Government (under the oversight of the department) are required to comply
with branding guidance that is included in the following style guides:

1 Single Assessment System Program style guide

Subcontractors are required to consult with their prime contractor on branding requests.
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22. Aged Care Resources for Consumers

The department makes a number of resources available for consumers, for example:

1 general information on My Aged Care, including brochures and magnets
1 arange of detailed hard copy booklets about specific aged care programs,
including:
0 Short-Term Restorative Care
o Commonwealth Home Support Programme
0o Home Care Packages Program
o Residential aged care

Hard copy booklets contain detailed information about accessing services for specific
aged care programs and are not suitable as a general information resource. The client
should only be provided with the booklet relevant to the program for which they are
assessed as eligible. Translated copies of many of these resources are also available to
view, download and print from the My Aged Care website.

These resources can be ordered by assessors to distribute to their clients at the time of
assessment. For clients who would prefer to access resources online, relevant
resources are also available on the My Aged Care website.

Assessors should encourage their clients to keep these resources as they provide key
information to support them as they progress through the journey of accessing aged
care services.

Further information

My Aged Care website: Aged Care Resources. Hard copies of the booklets, brochures,
posters and magnets are available from National Mailing and Marketing by emailing:
health@nationalmailing.com.au or (02) 6269 1025.

23. Training

23.1 My Aged Care training requirements

The My Aged Care Workforce Learning Strategy 2024 (Workforce Learning Strategy),
and subsequent editions of this strategy defines and sets the minimum training
requirement for the Single Assessment System workforce and the My Aged Care
workforce, including timeframes for completion.

The Workforce Learning Strategy explains the blended approach to mandatory training
requirements including on-line training, on-the-job learning and learner appraisal. This
approach reflects that the Single Assessment System workforce and My Aged Care
workforce undertakes functions broader than just screening and assessment. This
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approach also acknowledges existing knowledge and skills of the workforce, and that
learning is ongoing.

To complement the Workforce Learning Strategy, a Quality Learning Framework
establishes processes by which the My Aged Care workforce can attain and maintain
the capabilities they require, including the mechanisms by which capabilities are verified
through on-line learning, on-the-job training, and learner appraisals. It defines the
quality standards and guidelines that govern the implementation of the minimum training
requirements through a blended model of learning and training.

Training Delivery

Assessment organisations are responsible for ensuring their workforce undertake
relevant minimum training requirements. Learners can only complete the training that is
relevant to their role and are working in an organisation that delivers that service. The
department will consider exceptions for operational requirements. To find out more
email myagedcare.capability@health.gov.au

The department delivers learning and support training through a learning management
system called MAClearning. The MAClearning platform supports delivery of minimum
training requirements described in the Workforce Learning Strategy, supported by
guides that outline the requirements for successful completion.

Access to MAClearning is provided by the department. Workplace trainers and
operational managers are responsible for providing the details of new learners to the
department for registration on MAClearning. Registration requests should be sent to
maclearninghelp@Health.gov.au.

Delegates are also required to complete specified delegate training through the
MACIearning system.

From time to time, the department may require assessors to undertake additional
training when changes are made to programs, policies or processes. Generally, this
training will be provided through MAClearning.

Further information

Department of Health and Aged Care website:

My Aged Care Workforce Learning Strateqy 2024.

My Aged Care Quality Learning Framework

New training and learning system for My Aged Care workforce
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24. Reporting and Performance

Assessment organisations are expected to meet measures on timeliness and
performance according to their agreements with the Commonwealth.

The department makes available various business intelligence (Bl) and management
reports which support assessment organisations in monitoring and managing their
performance against agreed KPIs and other measures. These reports will progressively
become available during the establishment of the Single Assessment System
workforce. These reports will be detailed in this section once they become available.
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APPENDIX ® GLOSSARY of TERMS

Term

Acronym/abb
reviation

Definition

Administrative
Review Tribunal

ART

The Administrative Review Tribunal (ART)
provides independent merit reviews of a wide
range of administrative decisions made by the
Australian Government. The ART can review
decisions made under Commonwealth and
Norfolk Island laws. The ART aim to make their
review process accessible, fair, just, economical,
informal and quick.

Aged Care Act
1997

(Cth)

The Act

The Aged Care Act 1997 (Cth) provides the
regulatory framework for Australian Government-
funded aged care providers and provide
protection for aged care recipients. The legislative
framework sets out the requirements to be an
approved provider of Australian Government-
funded aged care, for the allocation of aged care
places, the approval and classification of care
recipients, the responsibilities of approved
providers, and the subsidies paid by the
Australian Government. The framework also sets
out the responsibilities of providers in relation to
aged care quality and compliance.

Aged Care
Assessment
Quality
Framework

Framework

Assessment organisations are required to
use the Aged Care Assessment Quality
Framework to maintain a consistent, high
guality assessment experience for every
client.

Aged Care
Diversity
Framework

The Aged Care Diversity Framework is an
overarching set of principles designed to
ensure an accessible aged care system
where people, regardless of their individual
social, cultural, linguistic, religious, spiritual,
psychological, medical and care needs are
able to access respectful and inclusive aged
care services.
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Term

Acronym/abb
reviation

Definition

Aged care
needs assessor

A person who conducts aged care
assessments, for home support and
comprehensive assessments. An aged care
needs assessor can be a clinical assessor or
a non-clinical assessor.

Aged Care
Principles

The Aged Care Principles are made under
subsection 96i 1 (1) of the Aged Care Act
1997. The Act enables the Minister to make
Principles that are required or permitted
under the Act, or that the Minister considers
necessary or convenient to carry out or give
effect to a Part or section of the Act.

There are currently 17 sets of Principles
made under the Act. In addition, the Aged
Care (Transitional Provisions) Principles
2014 was made under the Aged Care
(Transitional Provisions) Act 1997. These
Principles may be amended at any time. The
Principles used frequently by assessment
organisations are the Approval of Care
Recipient Principles 2014 and the Subsidy
Principles 2014.

Assessment
organisations

N/A

An entity engaged by the Department to provide
Aged Care Needs Assessment Services and/or
RAC Funding Assessment Services.

Assessor

N/A

An aged care needs assessor.

Assistance with
Care and
Housing i
Hoarding and
Squalor Sub-
Program

ACH 1
Hoarding
and
Squalor

The Assistance with Care and Housing - Hoarding
and Squalor Sub-Program of the CHSP is
designed to support those who are living with
hoarding behaviour or in a squalid environment
who are at risk of homelessness or unable to
receive the aged care supports they need.
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Term

Acronym/abb
reviation

Definition

Hoarding Disorder can be associated with
health risks and can i
friends and family. People experiencing
Hoarding Disorder can be assisted by

specialist intervention. The range of Hoarding
and Squalor services may include:

developing a client plan; one-off clean-ups;
review care plans and linking clients to
specialist support services.

11

Aged Care
Specialist
Officer

ACSO

ACSO, located in some Services Australia service

centers, help people with their aged care matters
and provide in-depth support including in relation
to financial information and means assessment.

Australian
Privacy
Principle/s

APP/s

The Privacy Act includes 13 APPs in Schedule 1
that apply to the handling of personal information
by most Australian and Norfolk Island
Government agencies and some private sector
organisations.

Care finder

Care finders assist vulnerable older Australians
who do not have someone who is able to help
them access aged care services and other
relevant supports in the community. Contact
information for care finder services in each region
is on the My Aged Care website at Help from a
care finder | My Aged Care

Clinical aged
care needs
assessor

A clinically trained assessor who meets the
gualification and training requirements outlined in
the assessment organisation's contractual
agreement with the Commonwealth. A clinical
assessor undertakes complex (comprehensive)
aged care needs assessments with older people
and will be required to exercise clinical
judgement.

197


https://www.servicesaustralia.gov.au/aged-care-specialist-officer-my-aged-care-face-to-face-services?context=55715
https://www.servicesaustralia.gov.au/aged-care-specialist-officer-my-aged-care-face-to-face-services?context=55715
https://www.myagedcare.gov.au/help-care-finder
https://www.myagedcare.gov.au/help-care-finder

Term Acronym/abb | Definition
reviation

Commonwealth CoS The Continyity gf Sgpport Programme has been

Continuity of replaced with Disability Support for Older

Support Australians (DSOA).

Programme

Commonwealth CHSP The F:ommonwealth Home Support Programme

Home Support provides a broad range of entry-level support

Programme services to assist frail, older people aged 65 years
and over (50 years and over for Aboriginal and
Torres Strait Islander people) to live
independently in their homes and communities.
From 1 July 2015 Commonwealth Home Support
Programme combined together the Home and
Community Care Programme (HACC), National
Respite for Carers Programme, Day Therapy
Centres and Assistance with Care and Housing
Sub-Program. The operation of the CHSP is
governed by the CHSP Program Manual 20221
23.

Comprehensive An assessment type for peopl.e with more

assessment complex needs. Comprehensive assessments are
undertaken by clinical assessors.

Departmental A departmental employee whose .position has

delegate been delegated powers and functions under a
section of the Aged Care Act 1997 (Cth) by the
Secretary of the department.

Disability DSOA DSOA provides funding for a range of services

Support for including Assistance in Supported Independent

Older Living, Assistance with Self-Care Activities,

Australians Specialist/Behavioural Intervention Support,

Therapy, and Case Management.
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Term Acronym/abb | Definition

reviation

Elder Care The workforce will help First Nations elders, their

Support families and carers, to access aged care services

Program across urban, regional and remote Australia to
meet their physical and cultural needs.

Elexible Care There are flexible aged care places provided
through a number of different programs which
provide an alternative to more traditional
community and residential care. These include
Multipurpose Services, the Transition Care
Program and Innovative Care.

Formal Services Where formal services are referred to in this
Manual these are paid services, such as
government funded support.

Good Practice / Good practice is a matter of action. Best Practice

Best Practice is a recommendation.

Home Care HCP The Home Care Packages Program supports

Packages older Australians with complex care needs to live

Program independently in their own homes. There are 4
levels of Home Care Packages 8 from level 1 for
basic care needs to level 4 for high care needs.

Informal Where informal services are referred to in this

Services Manual this is the unpaid support provided by
carers, family, neighbours or other community
organisations.

Integrated IAT The IAT is an online assessment tool used to

Assessment assess eligibility for all aged care programs.

Tool

ISBAR The ISBAR framework represents a standardised

approach to communication which can be used in
any situation. It stands for Introduction,

Situation, Background, Assessment and
Recommendation.
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Term Acronym/abb | Definition
reviation
MPS The Multi-Purpose Services Program is a joint

Multi-Purpose
Service

initiative of the Australian Government and state
and territory governments. It aims to deliver
flexible and integrated health and aged care
services to some small rural and remote
communities that could not viably support stand-
alone hospitals or aged care homes.

My Aged Care
contact centre

The contact
centre

The My Aged Care contact centre is the starting
point to access Australian Government-funded
aged care services. The Freecall phone line
(1800 200 422) and website
https://www.myagedcare.gov.au/contact-us can
help older Australians, their families and carers to
get the help and support they need.

My Aged Care
service provider
and assessor
helpline

Helpline

My Aged Care service provider and assessor
helpline (1800 836 799) is the industry helpline for
My Aged Care portal issues. They provide a
reference number to track the progress of a
complaint or issue and notification when the ticket
is closed. Issues can be escalated to other teams
within the department as appropriate. Call from
8am to 8pm Monday to Friday or 10am to 2pm
Saturday.

My Aged Care
Assessment
Screening and
Assessment
Workforce
Learning
Strategy

Thedepart ment 6s Regi ster
Organisation is responsible for ensuring national
consistency of My Aged Care Training and
supporting the My Aged Care Learning
Environment. The My Aged Care Assessment
Workforce Learning Strategy can be found at this
link.
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Term Acronym/abb | Definition
reviation
My Aged Care MACIearnin The delivery of training to the My Aged Care
Learning g Screening and Assessment Workforce
Management organisations occurs via the My Aged Care
System Learning Management System (MAClearning).
MACIearning provides assessors with:
0 access to mandatory and optional
online learning,
o information about mandatory
appraisal activities, and
o arecord of all completed learning
and appraisals
My Health MHR My Health Record is a secure online summary of
Record key patient health information. Healthcare
providers can access the system to view and add
information.
National NATSIFAC The National Aboriginal and Torres Strait Islander
Aboriginal and Flexible Aged Care Program funds organisations
Torres Strait to provide flexible, culturally appropriate aged
Islander Flexible care to older Aboriginal and Torres Strait Islander
Aged Care people close to their home and community. These
services are mainly located in remote and very
Program .
remote locations.
National NDIS The NDIS is a way of providing support for people
Disability with disability, their families and carers in
Insurance or Australia. The NDIS will provide all Australians
Scheme/Agency | NDIA under the age of 65 with a permanent and

significant disability with the reasonable and
necessary supports they need to live an ordinary
life. This may include personal care and support,
access to the community, therapy services and
essential equipment.
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Term Acronym/abb | Definition

reviation
National NSAF Prior to the introduction of the Integrated
Screening and Assessment Tool, the National Screening and
Assessment Assessment Form supported skilled assessors to
Form determine a clientds ag
Non clinical Non clinical An assessor who meets the qualification and
aged care needs | assessor training requirements outlined in the assessment
assessor organisation's contractual agreement with the

Commonwealth. A non-clinical assessor
undertakes simple (home support) aged care
needs assessments with older people.

Privacy Act 1988

The Privacy Act

The Privacy Act 1988 applies to the collection,
retention and use of personal information by
assessors and regulates the handling of personal
information about individuals, including the
collection, use, storage and disclosure of personal
information and access to and correction of that
information.

Residential
Respite Care

Residential respite care is short-term care
provided in an aged care home. It can be on a
planned or emergency basis. Respite gives a
carer or care recipient a break from their usual
care arrangements.

A clinical assessor and approves care recipients
to access respite care.

Short-Term
Restorative Care
Programme

STRC

The Short-Term Restorative Care (STRC)
Programme is an early intervention program that
aims to reverse amaek/cdrn
older Australians and improve wellbeing through
the delivery of a time-limited (up to 56 paid days),
goal-oriented, multi-disciplinary and coordinated
range of services designed for, and approved by,
the client. STRC services may be delivered in a
home care setting, a residential care setting, or a
combination of both.

r
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Term

Acronym/abb
reviation

Definition

Single
Assessment
System program

The Commonwealth Government funds
assessment organisations to administer aged
care needs assessments, which include both
home support and comprehensive
assessments. This term is used to define the
assessment program which includes all
assessment types.

Single
Assessment
System
workforce

Refers to the aged care assessment workforce
from late 2024. This term also includes
organisations that deliver Residential Aged Care
Funding assessments.

(Commonwealth
) Subsidised
and non-
subsidised aged
care services

Commonwealth subsidised aged care programs
broadly include CHSP and aged care under the
Aged Care Act 1997 (Cth) (home care, flexible
care and residential care). These services can
receive My Aged Care portal referrals and can be
service recommendations on the Support Plan.
Non-subsidised services are those services and
supports that are NOT Commonwealth funded
aged care. These services cannot receive
referrals through the My Aged Care portal, are
NOT listed in the My Aged Care service finder
and are noted as general recommendations on
the Support Plan.

Support Plan

The Support Plan is an important and ongoing
document for the client that can be updated as a
clientds needs change.
discussions with, and assessments of, the client,
including what the client would like to improve and
achieve (their goals), and agreed actions to be
taken. It is a continuous document (i.e. a client
only has one Support Plan).
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Term Acronym/abb | Definition
reviation
Support Plan SPR A Support Plan Review relates to the
Review effectiveness and appro
Support Plan. An assessor may set a review date
on the Support Plan at the time of the assessment
Transition Care | TCP Transition Care provides short-term, goal oriented

Programme

and therapy-focused care for older Australians
after hospital stays either in a home or community
setting or in a residential aged care setting.
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APPENDIX:2CLINICALGOVERNANCGUIDANCE
FOR AGED CARE NEEDS ASSESSMENT
ORGANISATIONS

Guidance purpose

This guidance aims to help aged care assessment organisations to meet their
responsibilities for ensuring the quality of needs assessments, through the
implementation of effective clinical governance. The sections below are for people
within an assessment organisation responsible for developing their clinical governance
framework. It describes the importance of good clinical governance, details the
elements of an effective clinical governance framework in an aged care needs
assessment context and outlines the minimum supports that must be in place to support
clinical and non-clinical staff.

This guidance should be considered in conjunction with the resources on clinical
governance in the provision of aged care services available on the Aged Care Quality
and Safety Commissionds website

What is a clinical governance framework and why is it important for aged care
assessment organisations?

Clinical governance is an integrated system of organisational behaviours, policies,

procedures, responsibilities, and quality assurance mechanisms that support consistent

and high-quality care in organisations across the health, aged care and many social

services sectors. A clinical governance framework is a framework that describes an

organi sationds approach to clinical governanc

Your assessment organisationds clinical gover
practical, clinical supports that are in place for staff who may need to exercise clinical

judgement or undertake elements of an aged care needs assessment that are clinical in

nature.

Good clinical governance supports everyone in your assessment organisation to
achieve high quality aged care assessments that deliver accurate and appropriate
outcomes for all older people. High quality assessments are defined in the Aged Care
Assessment Quality Framework as:
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1 Personal: an assessment is a respectful conversation and is responsive to an

ol der persondés individual situation, conte
T Effective: assessments are undertaken in depth and to completion, ensuring an

ol der personds needs are fully identified

and control in accessing the right services appropriate for them (as available and

as eligible).

1 Connected: the older person understands how and why the assessment process
connects to their aged care journey.

Importantly, clinical governance must be embedded in your organisational culture.

Leaders must foster a culture that supports and promotes consistent, high quality

assessments and integrates clinical governance into the broader organisational

governance.Your organi sationdés governing body is ac
clinical support is in place for staff, understanding the risks associated with undertaking

assessments, monitoring performance, and continuously driving improvement.

How to use this guidance

This guidance outlines the elements that your assessment organisation must include in
its clinical governance framework, and

details the minimum, practical clinical supports that must be in place for your workforce
who may need to exercise clinical judgement or undertake an assessment that is clinical
in nature.

Your assessment organisation may develop its clinical governance framework in a
format that suits them and include additional elements that are not covered in this
guidance. For assessment organisations with an existing clinical governance
framework, a review will be required to ensure all elements in this guidance are
included.

Elements of a clinical governance framework

At a minimum your assessment organisationdés c
demonstrate how it will:

1 Define roles and responsibilities to provide clarity on how clinical governance
will operate.
1 Recruit, train and accredit staff to build a highly skilled and qualified assessor
workforce.
206




















































































